09/04/2009

Maintain Loan

LPU.00017: Maintain Loan

Assume I've the following scenario:

Employee TAN AH BENG
Loan Amount 2000

Loan Interest 1000

Number of Repayment (Months) 3

First Repayment Date 01/02/2009

1. Go to Human Resource > Loan > Maintain Loan

.*l E;_‘] ’E #Mﬂintain Employee...

o HR
&Pavml

41| Reports

2. Click New
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ﬁ Maintain Group...

8 Maintain Category...
Maintain Project...
Maintain Job...
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Maintain Country...

Maintain Histery Type...

Maintain Loamn...

Print Loan Repayment History,..
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Doc Mo, Date Code Mame Active

<Mo data to display =

L

3. Select the employee 006 from the drop down list

o= Es
New

Doc Ma. LO-00001 - [¥] Active
Doc Date 04/01/2009 = IEB
Code E Delets I
Description Code Mame Active E
D WE
001 LEE CHONG WAI
e oz o e ==
003 MICOLE
004 WONG CHUM HAN Mare |:
Transaction | «| Stk
I:- 005 AP KIM HOCK.
005 TAM AH BENG Preview
Z  Date Refresh
Browse |
|count= |6

A-— A=a HNew
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4. Go to Transaction tab > Add an entry > Key-in the Loan Amount as 2000

Doc Mo.
Doc Date

Code

Balance

Active

Description

Transaction | Schedule

04/01/2009

Description

Loan Amount

DR CR Balance
2,000.00 fo.00] 2,000.00

| 2,000.00 -

o
3
m
=,
n
=

| Browse |

5. Add an entry > Key-in the Loan Interest as 1000
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Doc Mo, LO-00001 - Active
Doc Date 04/01/2009 -

Code 0os -

Description

Balance 3,000.00

Transaction | Schedule

Description
Loan Amount

04/01/2009  |Loan Interest Loan Interest

1,000.00 3,000.00

‘ Count = 2 | 3,000.00 -

Browse

!

6. Go to Schedule tab > Click Generate button

<No data to display =

o |

Doc No. LO-00001 - (V] Active

DocDate  04/01/2009 - Edit [
Code 006 v | Dekte |
o
Balance 3,000.00
Schedule bMore ||
= i Generate... | Preview E|
Date Repayment Paid
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7. Input Months = 3, First Repayment Date = 01/02/2009

v - T

<No data to display >

Total Amount 3000.00
Frequency [By Maonth -
Months i _;—_J.

First Repayment Date  01,/02/2009 -
E MNo Date Repayment

8. Click Generate Schedule button

http://docs.google.com/Doc?docid=d...
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Loan Wizard

Total Amount 3000.00

Frequency [Ey Maonth -

Months %

First Repayment Date  01,/02/2009 -
S Mo Date Repayment

<Mo data to display =

o

| Generate Schedule |

e - - i
Total Amount 3000.00
Frequency [Bmeﬂ! -
[
Months =
First Repayment Date  01,/02/2009 -
E Mo Date Repayment
o] 01/02/2009 1,000,00
01/03/2009 1,000.00
01/04/2009 1,000.00
i 3 s,nuu.nui
lGa:eraESd’ieMe I ] ’ Cancel
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9. You can customize the repayment schedule if necessary. Click OK button once done.

s - I ==
Total Amount 3000.00

Frequency [Ey Month -

Months 3 i—!

First Repayment Date U 1}52{20_09 -

E Mo Date Repayment

|0 foyozoos | 1,200.00]

i 02032009 1,000.00

T 2 03/04/2009 800.00

3 innu.udf

I Generate Schedule ] l oK I ’ Cancel

10. Save it.
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I, Doc Mo LO-00001 3 [@] Active
DocDate  04/01/2009 & |
o s , |
-
- e ==
IH [ Generate... J bt Preview |
£ Date Repayment Paid Refresh
01/02/2009 1,000.00 BEE
01/03/2009 1,000.00
b 01/04/2009 1,000.00 1
||Comt=3 | 3,000.00

Auto Repayment

1. Payroll > New Payroll

2 SQL Payroll Enterpris
- File Edit View Human Resource

0000

£ HR

., Payrol

‘| Reports

4

%«

4

Lig COpen Payroll.,

ﬁ Open Pending Payroll...

Maintenance

Print Pay Slip...

Print Payroll Summary...
Print Coinage Report...

Print Cheque Listing Report...

Print Credit Bank Report...

Government Reports

Print Yearly Payroll Report...
[ ] Print Vearly Individual Report...
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2. Input Month = 2, Process Date = 28/02/2009 > Click Process button

Transaction Posting

Description

[
Year: =

Process Date:  plyirddii] -

- To process the month FINAL payroll -

S|
Month: 2 =

Description 1:  Month End (02, 2009)

Description 2 :

Ref1:

Ref2:

i s e

3. Double click on employee 006

£ Code Mame Welcome |

Generate Default Wages/Allowance /Deduction If Has Pending Transactions

o1 LEE CHOMG WAI
o2 KOO KIAM KEAT
004 WONG CHUN HAM
05 AP KIM HOCK

b TAN AH BENG

e Month End (02.2009) - Feb 2009

| printPaysip | | PrintEPFBorangA |

| Print Payroll Summary | | Print SOCSO Borang 84 |

| Prnt Payment summary | | print ncome Tax CP39 |

4. The highlighted area shows the auto repayment

http://docs.google.com/Doc?docid=d...
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il

i . . e e e, " TRy T o
5 Month End (02.2009) [Period: 02 / 2009]
= Code MName Welcome | 006
_|oo1 |LEE CHOMG WAI 4
 |ooz |KDO KIAM KEAT : & H @ v
|oo3 [NICOLE
004 |WONG CHUN HAN Wages: 5,000.00 Loan: 100000 TAN AH BENG
o5 YAP KIM HOCE ; - : 3
e Allowance: - Deduction: -
006 TAM AH BEMNG
Overtime: st EPR: 550,00 Employer EPF: 600,00
Commission: . - SOCs5O: 14.?5. Employer SOCS0: 51.85
Claims: 2 PCE S
Monthly : 182.00
Paid Leave: - CP38: U o B,
Director Fees: = Unpaid Leave: - Director Fees : =
Bonus: - Advance: _ | Totl: 152,00
Gross Pay: 5,000.00 Gross Deduct: 1,756.75  Gross Met Pay: 3,243.25 (Adjustment) -
Met Pay: 3,243.25
Loan E
£ Trans Date  Post Date Description REF1 REF2 Amount
b |01/02/2009 |01/02/2003 |Auto Repayment | | | 1,000.00)
6
Count=1 1,000.00
Process Missing Employee
5. The following print screen illustrates how to change the amount of auto repayment
http://docs.google.com/Doc?docid=d... 10/16
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| 8 Month End 022009) [Perod: 02/ 2009] e
S Code MName Welcome | 006
001 LEE CHONG WAI ; —
002 KOO KIAN KEAT ey H @ ‘ i
003 NICOLE : :
004 WONG CHUN HAN Wages: 5,000.00 Loan: 1,000.00 TAN AH BENG
005 AP KIM HOCK _— . _—
Allowance: - Deduction: -
006 TAM AH BEMNG
Owvertime: = EPF: 550.00  Employer EPF: &00.00
Commission: - S0CS0: 14,75 Employer SOCSO: 51.65
Claims: o= PCE —
Monthly : 192,00
| Paid Leave: = CP3a: = | o : i
Director Fees: - Unpaid Leave: - Director Fees ! =
Bonus: - Advance: - Total: 152,00
Gross Pay: 5,000,00 Gross Deduct: 1,756.75  Gross Met Pay: 3,243.25 (Adjustment) =B
1 Met Pay: 3,243.25
—
Loan L=
E Trans Date Post Date Description
i 01/02/2009 01/02/2009 Auto Repayment

Advance Repayment

1. Go to Human Resource > Loan > Maintain Loan

http://docs.google.com/Doc?docid=d... 11/16
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i |

Date
04/01/2009

P

IE :
En

2. Select the record > Click Edit

i

040172009

[
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3. Go to Transaction tab > Add an entry > Select Advance Repayment from the Type drop

down list

— | MNew |

Doc Mo, LO-00001 - Active
DocDate  04/01/2009 = | Edit B
Code 008 - | Delete |
s
Balance 2,000.00 —~ T
Transaction | Schedule
[ ereview |-
= Date Type Description DR CR Balance

04/01/2009  |Loan Amount Loan Amount 2,000,00 - 2,000.00

04012009 Loan Interest Loan Interest 1,000.00 - 3,000,00 | Browse |

01/02/2009 | Auto Repayment |Auto Repayment -/ 1,000.00 2,000.00(| -

i 23/02/2005

Loan Amount

Loan Amount
Loan Interest
Auto Repayment

Advance Repayment

Loan Amount

2,000.00

|count=4

| 3,000.00 1,000.00

4. Key-in Advance Repayment as 1800 > Save it once done.
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. DocMNao. LO-00001 - [] Active
Doc Date 04/01/2009 -
.~ Code aos -
-
Balance 200.00 =
Transacton Schedule
og e |
= Date Type Description DR CR Balance
04/01/2002  |Loan Amount Loan Amount 2,000,00 - 2,000,00
04/01/2003  |Loan Interest Loan Interest 1,000,00 o 3,000,00 Browse
01/02/2009 Auto Repayment |Auto Repayment = 1,000.,00 2,000.00 =

Advance Repayment

| Count = 4 3,000.00  2,800.00

Print Loan Repayment History

1. Go to Human Resource > Loan > Print Loan Repayment History

%4 SOL Payroll Enterprise Edition - Testing Compan

Bayroll Leave Inquiry Tools Window Help

#; I_:,-"] [u:jﬁ £ Maintain Employee... ['ﬂ |$ H @ 1 ﬁ ‘ “;’v E'

Maintain Branch...
« HR E Maintain Departrnent...
= Maintain Group...
['j: Payroll ﬁ P
“ Maintain Category...
41| Reports

Maintain Project...
Maintain Job...
Maintain Tazk...

Maintain Race...
Maintain Country...

Maintain Histery Type...

Maintain Loan...

2. Specify the Date Range > Click Apply button
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IDate 0101/2008 - to 31/12/2009 'I

Branch:
Department: -
Group: -

LPU.00017: Maintain Loan

- Employes:

http://docs.google.com/Doc?docid=d...

15/16



09/04/2009

LPU.00017: Maintain Loan

-ﬁ'i_oan Repayment l-ll'.lstnr_l,r

Date 01/01/2009 - to 31/12/2003 =

Branch: [ - [Z] Employee [
Department: || - [Z]
Group: 0 - E]

Repayment History
01/01/2009 till 31/12/2009 | Preview |[+|
Drag a column header here to group by that column
= Date Doc Mo, Code Schedule Balance Actual Balance
» 04012009 |LO-00001 008 - 200,00/
|count = 1 = 200.00
[¥ kY3
Repayment Balance
5 Date Schedule Actual Schedule Actual Discrepancy
>| 04/01/2009 | -| 3,000.00 3,000.00| .
01/02/2009 1,000.00 | 1,000.00 2,000.00 2,000.00 | =
23f02/2008 | = 1,600.00 2,000.00 200.00 1,800.00
01/03/2009 1,000.00 3 1,000.00 200.00 800.00
01/04/2009 1,000.00 - - 200,00 -200.00
Count=5 |  3,000.00  2,800.00 |
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