
The import master data function available as the following: 

Human Resource 

 

� Employee 

� Branch 

� Department 

� Group 

� Category 

� Project 

� Job 

� Task 

� Race 

� Country 

 

 

Payroll 

 

� Allowance 

� Deduction 

� Claim 

� Commission 

 

 

Steps: 

Supported Format: CSV (comma separator value) 

 

 

1. Sample Employee Data 

 

 
 

 

2. More > Batch Entry 
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3. Import Data icon 

 

 

 
 

 

4. You may refer to LPU.00010: Import Data from CSV File (Step 3 to 8) 
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