
Example 

Assume the employee 001 wages is 5000.00, he apply advance paid 1000.00 on 08/05/2009. 

The advance deduct 1000.00 will be deducted from employee 001 salary during finalize May 

2009 payroll. 

 

Steps 

1. Go to Open Pending Payroll > Double click on Advance Paid 

 

 
 

 

2. Add a pending advance paid entry > Key-in the post date as 08/05/2009, employee as 

001, amount as 1000.00 

 

 
 

 

 

3. Save it 
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4. Right click on Pending Payroll > Refresh 

 

 
 

 

5. The system had automatically added a pending advance deduct entry 
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5. Process Ad Hoc Payroll 
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6. Process Final Payroll 
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