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Example
Assume the employee 001 wages is 5000.00, he apply advance paid 1000.00 on 08/05/2009.

The advance deduct 1000.00 will be deducted from employee 001 salary during finalize May
2009 payroll.

Steps

1. Go to Open Pending Payroll > Double click on Advance Paid

Pending Payroll - May 2009

Pending 2009 -
Pending Navigator

@ Unpaid Leave
i
f(%?—r Advance Deduct f(%?—r CP33 -

Show All Pending Payroll

2. Add a pending advance paid entry > Key-in the post date as 08/05/2009, employee as
001, amount as 1000.00

soHeo|L U0 Y

£ Trans Date PostDate  Employee Description Refl Ref2 Amount

g4 015/23/2002 | 05/08/2002 001

3. Save it

http://docs.google.com/Doc?id=ddh5g3s4_315frm97dhh&hl=en 28/05/2009
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£ TransDate PostDate  Employes

05/ 05 |0 e 9 0 O

4. Right click on Pending Payroll > Refresh

Pending Payroll - May 2009

Pending 2009 Without Transactions
Pending Navigator

_ Paid Leave

5. The system had automatically added a pending advance deduct entry

http://docs.google.com/Doc?id=ddh5g3s4_315frm97dhh&hl=en 28/05/2009
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Pending Payroll - May 2009

Pending 2009 With Transactions i
3

Advance Paid Advance Deduct
1 transactions 1 transactions =
Without Tranzactions |

Wages _, Allowance
.~-’ _ Paid Leave .~-’ _ Dwertime
Show All Pending Payroll

£ TransDate Post Date == Description REF1 REF2 Amount
} :05/23/2008 |05/31/2009 |001 | | Lnnn.ml

5. Process Ad Hoc Payroll

http://docs.google.com/Doc?id=ddh5g3s4_315frm97dhh&hl=en 28/05/2009
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i

13 Ad Hoc Payrall Process =
-v-) - To process the MID month Adhoc payroll -
P Transaction Posting Employee:
4 $ 'g Year: 2009 : 1 Month: 5 f : = : Eoile | s
— ¥ [ |oo1 |LEE MENG YEW
Payroll Transaction
{3 UTD Contrib % 100 = Process Date:  05/08/2009
-
f ;' Process From:  05/01/2009 - To 05/08/2009 -
$= | |
Frequency Fixed Transaction
T Alowance: [7] - E
l,$"r Deduction: [ - E]
| /
“-——-ﬂﬁ [[|wages [F]erF [[]socso [CJrce
Ad Hoc Pending Transaction
Allowance:  [7] - B
Deduction:  [7] - E
[ wages [] overtime [] Commission
[T] Claims [T]Bonus || Director Fees || Tax CP38
[[|PaidLeave [ |Unpaid Leave [|Loan
Description
Description 1:  Ad Hoc {05.2003)
Description 2 :
Refl:
Ref2: [
[7] Generate Default Wages/allowance Deduction If Has Pending Transactions

EE Ad Hoc (05.2009) [Period: 05 / 2009]

=B EOE )

2 Code Name Welcome | 001
» TR e vene YEW
H @ ~
Wages: - Loan: LEE MENG YEW
Allowance: - Deduction:
Overtime: - Employer EPF: -
Commission: - S50C50: Employer SOC50: E
Claims: -
Paid Leave: -
Director Fees: - OP38: EPF: =
Bonus: - Unpaid Leave: PCE: Print PCB =
I Advance Paid: ].,UDU.UUI Advance Deduct: Zakat: -
Gross Pay: 1,000.00  Gross Deduct: Gross Met Pay: 1,000.00 (Adjustment) =
Met Pay: 1,000.00
6. Process Final Payroll
http://docs.google.com/Doc?id=ddh5g3s4_315frm97dhh&hl=en 28/05/2009
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ﬁ Final Payroll Process

o -)

L 0

=

Ad Hoc

Frequency

- To process the menth FINAL payroll -

Transaction Posting

Year: 2009 =

Process Date: 31)‘05;‘21}09 -

Description

Description 1 : Monﬁ% End {DEZDUEI}I

Description 2 &
Ref1:
Ref2:

[7] Generate Default Wages/Allowance Deduction If Has Pending Transactions

Month: 5

ﬁ- Maonth End {DSM] [FI’EF;I';}:E 05 1'2009]

SR

http://docs.google.com/Doc?id=ddh5g3s4_315frm97dhh&hl=en

EEI Code Name lm‘ 001
»|001 |LEE MENG YEW
H O ¢
Wages: 5,000.00  Loan: - LEE MENG YEW
Allowance: - Deduction: i
Overtime: - Employer EPF: 600.00
Commission: - socso: 14.75  Employer SOCSO: 51.65
Claims: &
Paid Leave: -
Director Fees: -+ CPR38: -| EPF: 550.00
Bonus: - Unpaid Leave: -| PBEB: PrntiPCH 234.00
Advance Paid: - IAdvance Deduct;  1,000.00 I Zakat: -
Gross Pay: 5,000.00 Gross Deduct: 1,798.75 Gross MNetPay: 3,201.25
Het Pay: 3,201.25

(Adjustment) -

28/05/2009



