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8 Inventory

8.1 Maintain Stock Group :
Allow user to set default account posting for the particular group of items.

Video Guide Link: http://www.sql.com.my/video/sglacc tutorial/08-01 Maintain Stock Item.mp4

Step 1 : Stock | Maintain Stock Group | New

i Maintain Group o 2|3
b=
& Maintain Stock Group | lew
% '—ﬂnctive Edit
¢ cene - Step 2 : Update Code, Descripti :
; Description: HANDPHOME ep <. p ate Code, bescription Delete
Costing kethod: £ and Costlng Method. Save
Cancel
GL Account Code :-
Refresh
Sales Code: 500-0000 v Purnchaze Code: 610-0000 v
Cazh Sales Code:  |500-0000  w Cazh Purchase Code: |610-0000  w Browse
5. Refun Code:  |510-0000 P. Retum Code: Bl2-0000 v Step 3
Close

Step 2 : You can enter your code and description; by the way you can assign your costing method eg: FIFO,
Weighted Average & Fixed Cost.

Step 3: Assign the account accordingly by sales, cash sales, sales return, purchase, cash purchase and purchase return.

In this case, you can create different stock group for
different costing method, apply on different item code.



http://www.sql.com.my/video/sqlacc_tutorial/08-01_Maintain_Stock_Item.mp4
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8.2 Maintain Stock Item :

Allow user to maintain an item or service that you provide.

Video Guide Link: http://www.sql.com.my/video/sglacc tutorial/08-01 Maintain Stock Item.mp4

Step 1 : Stock | Maintain Stock Item | New.

e Maintain ltem ===
=
o Maintain Stock Item Step 2 =
%— Code: [F& P Serial Mo, |+ Stock Contral v Active Edit
o

Diescription: |IPHOME 6 | Delete

Save

Step Item Group: E Reorder Level: Rermark 1: | | Cancel
354 poeuom Feorderly Feme | B==
Ref. Cost Lead Time: |
_ Step 5 Erowse
Fef. Price: Output T aw: l:l
Shelt: B nputTaz [ [+]  BalOiy: 98.00 "

UOM | Cust, Price | Supp. Price | BOM | More Desc, | OpnBal, | Category | Alternative | Cust, Ikem | Supp. Item | Barcode | * 0 *

E uoM RATE Ref. Cost Ref. Price Min Price Base
Default O :
» LINIT 1.00 1,500,0000 2,399,00 1 -
B0 10.00 12,000,0000 23,900.00 Step Gales:
CTMN 12.00 16,000,0000 0,00 6 }
Step 7
Close

Step 2 : You can enter your code and description.
Step 3 : You can assign your item by group as what you had maintain under maintain stock group.

Step 4 : You can insert Base UOM as default / smallest unit of measurement. Ref Cost and Ref Price is used as
default purchase and sales price.

Step 5: We categorize Reorder Level , Reorder Qty and Lead Time as one group, due to setting here, you can
preset all this detail, in order when stock quantity reach reorder level, can generate report as a reminder to purchase.

Reorder Level = When stock balance drop certain level, system will be able to prompt you to re-order your
stock

Reorder Qty = The quantity you wish to reorder when you print reorder advice report

Lead Time = The number of days required for your stock item to arrive.

Output Tax = Default output tax code for an item ( only needed to define if if difference from the system
default output tax in Tools | Option | Customer)

Input Tax = Default input tax code for an item ( only needed to define if if difference from the system
default output tax in Tools | Option | Supplier)

Step 6 : You can set MIN PRICE, in order your sales person won’t sell in the below min price.

Step 7 : 2" UOM purpose is useful for different packaging, give a scenario as below :



http://www.sql.com.my/video/sqlacc_tutorial/08-01_Maintain_Stock_Item.mp4

Scenario A :
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I am selling blue pen, blue pen have different package, I sell by pcs, by box or by carton. Now, | can preset as this

way :

&“f Maintain Item

Maintain Stock Item
Code: |Blue Pen

Senal Mo.

v Stock Control  |w Active Edit

't EUBLLDERY

Diescription: [Blue Pen

Item Group: |E| Reorder Lewel:
Base UOM PCS Feorder Ghy:
Ref. Cost: 0.50 Lead Time:
Fief. Price: 1.50 Output Tax:
Shelf: l:l Input Tax:

il

Jolls

Remark 1: |

Remark 2: |

Barcode: |

Bal Gty : 0.00

oM |Cust. Price | Supp. Price | BOM I Mare Desc., | Opn Bal. | Category | Alternative | Cust. Item I Supp. Item I Barcode I Note

5
0]

E UoM RATE Ref. Cost Ref. Price Min Price Base
| PCS 1.00 0.50 1.50
BOX 10.00 2.00 7.50
CARTON 24,00 5.00 13.00

Close

So, you can see here, | have different Unit of Measurement (UOM) and different rate,

Base Rate = PCS =1

Box = 10 PCS
Carton = 24 PCS

8.3 Sales & Purchase Document :

Sales & Purchase Document, you may refer to Accounting Part 3 Sales & Purchase.

/ Reminder :

Good Received.

Purchase = Stock will auto update cost and quantity start from Purchase | Purchase

Sales = Stock will auto deduct cost and quantity start from Sales | Delivery Order.

~

)
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8.4 Stock Received :
Allow user to increase stock quantity without purchasing. It is normally used when you have assembled or
manufactured finished goods. Just have to key-in item code, quantity IN and cost that you want.

Step 1 : Stock | Stock Received | New.

E Stock Received Entry =N =R =<
=z
& . Cancelled New
¢ Steeck Received
f - ﬂ%@ % Stk Rec No : <<New:> =
; 1 %
g Date - 16/11/2015 [+ —
g Save |-
H Description :- Stock Received - | Cancel
= %* || = @ @ Update Cost Refresh
i Stock Received | Matrix
m
1?_‘ S Item Code Description Location Project Qty UoM Unit Cost Sub Total
i 123 123 = = 10,00 | UNIT 0.00 0.00
) BOMBOM BOM of BOM -— -— 5.00 | UNIT 10.00 50.00
D-PRE-50 DIGI PREPAID-RMS50 - - 3.00 |UNIT 50.00 150,00 |»
COVER HANDPHOME COVER -— -— 2,00 |UNIT 6.00 12.00
9§E-BAT ERICSSOM BATTERY = = 10.00 | UNIT 100.00 1,000.00;
30,00 1,212.00
Reason :
Authorized By Fiemark : h Close

8.5 Stock Issue :

Allow user to decrease stock quantity without selling. It is normally used when you consume the raw material
during assembly or when manufacturing finished goods or even sometime use for internal usage. Just have to key-in
item code, quantity OUT and cost you may click on the Update Cost then system will auto detect the actual costing
base on your document date.

Step 1 : Stock | Stock Issue | New.

e Stock Issue Entry =&
g Cancelied
w
H StOCk lssue Stk lssue No © < <News>
= -
Data 16/11/2015 -
[ sove |+
¥ || Description :- Stock Issue - [
4 Cancel
= | (= 0 u Update Cost
B | | stock lssue | matrix 3 il
|
% Item Code Description Location Project uoM Unit Cost
" 122 13 LT 10.00 0.00
H BOMBOM BOM of BOM T 5.00 10.00
DPRE-S0 DIGI PREPAID-RMS0 LNIT 3.0 40.00
COVER. HANDPHONE COVER. e NI .00 1:| 7
MEBAT ERICSSON BATTERY — LN Vi 10.00 100.00]
Click on the update cost so that sytem will auto
capture the real time costing base on the
document date.
30.00
Fieason
Aughorsed By Femark Clase.
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8.6 Stock Adjustment / Stock Take :
Allow user to key-in quantity in and out from the system, just like combination of stock received and stock issue,
normally use it for stock take purpose. (Stock | Stock Adjustment | New)

Video Guide Link: http://www.sgl.com.my/video/sglacc tutorial/GST-03 StockTax.mp4

How SOL System can help during Stock Take ?

File Edit View GL Customer Supplier
| |4 Maintain Stock Group...
4. Maintain Stock item...

Production GST Inquiry Tools Window Help

0 Maintain Stock Category...
&% Maintain Stock Category Templ - Documents

P

L Maintain Stock Price Tag...
4 Maintain item Template...
+ L€E= Maintain Stock Item Matrix Profile...
Q Maintain Location...
Maintain Batch...

9% Stock Received...

b Stock lssue...

s

b Stock Transfer...
]i Stock Adjustment...

-~ Print Stock Document Listing...
- Print Stock Reorder Advice...
alprint Stock Physical Worksheet.,,

a4 Print Stock Card...
o Print Stock Card Qty... arc
a4 Print Stock Month End Balance...
= Print Stock Aging...
a Print Stock Analysis By Document...
Print Stock Batch Expiry...
Print Stock Serial Number Conflict...
Print Stock Serial Number Outstanding...

DateTo  |30/11/2015 v/ Group By :
) ) ¥ Item Code
Stock Group: |l W |lons | [#]Print Stock Control Item E Location 0
. i Non-Stack Control Item Stock Group
Ttem: | v o] O ] et ®
Location: O V.. [¥Print Active Item Catego
Batch: ol vl [ in-Active Item
Categary: O [ v [#]Indude Zero Balance
Category Tol : [] v
| Stock Physical Worksheet Step 3: Filter all those information that you want, if you

have additional module like location and batch, please
make sure that you have group the location and batch.

Drag a column header here to group by that o
StockGroup ItemCode Qty 50 Qty PO Qty 10 Qty Aval Qty
»|acc 12-123123dasda?131 0.00 0.00 1.00 0.00 1.00
ACC 123 12.00 5.00 0.00 0.00 7.00
LILY 1231234 -1.00 0.00 0.00 0.00 -1,00
| [y 6514/120/00946 0.00 0.00 0.00] 0.00 0.00]
| |y 8752/060/0782 1.00 16.00 0.00] 0.00 -15.00,
Ly 8752/060/0753 -2.00 0.00 0.00] 0.00 -2.00,
| [y 8752/060/0832 30.00 0.00 0.00 0.00 30.00
ACC ANT -1,351.00 17.00 50.00 -1.00 -1,319.00
™ 80M 1.00 5.00 0.00 1.00 -3.00
ACC BOMBOM 3100 1.00 .00 N0 3000
& -1,790.00 v



http://www.sql.com.my/video/sqlacc_tutorial/GST-03_StockTax.mp4
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Step 3 : Filter the date, stock group or others information that you want to do for the stock take, please make sure
that you have choose the correct location and batch if you have this 2 modules.

Step 4 : Click on Apply and Preview.

M ReporBuilder T Eemw]
I TN

FEH[EEEQ~ B @0 E|d €

Location ¢oal

: 17/13/15 10:04 AM
- Stock Take Sheet ADMIY
Print Active ¢ Yes As At 16/11/2015
PrintIndctve  : No
Print Stk Ctrl t Yes

Print Mon Stk Ctrl @ Mo
Ind Zero Balance : Yes

Group By : ItemCode
Sort By : TtemCode;Locaty ! +;Category
Testing Company () Page 1 of 3

[_Rem Code Description uoM_| Book Qty | Physical Qty Remarks |

12-123123dasda2131 12-dasda2131 UNIT 0.00

123 123 UNIT 12.00

123/1234 123/1234 UNIT -1.00

6514/120/00946 6514/120/00946 UNIT 0.00

B752/060/0782 8752/060/0782 uNIT 1.00

8752/060/0793 8752/060/0793 uNIT -2.00

8752/060/0832 8752/060/0832 T 30.00

ANT ANTENNA UNIT -1,351.00 v
o
1 2 3

Page 10of 3 17,11.2015 10:04:55 Stock Physical Worksheet - Level 1.rtm

Step 5 : Print out this stock physical worksheet -stock take sheet for stock keeper to manually fill in the actual
stock physical quantity at warehouse, so stock keeper just have to fill in the actual quantity into the physical gty
column.

Cancelled [ Mew
stQQk Awment Stk Adj No : <<New>>

Edit

Mext Mo :- AJ-00004 :
Delete

[rate - 16/11/2015
S o]

Refresh

Description :- Stock Adjustment
Stock Adjustment | Matrix

Item Code Description Locati.. Project Qty UoM Unit Cost Sub Total Book Qty Physical Qty I ] Browse
| [— [— | 0.00] 0.00] 0.00

i#
Style

Mo.

oo COde I
Description

2nd Description
More Description
Location
Remark 1 L i
Remark 2
Project
Qty -
oM |
5/UQty -
Unit Cost
Sub Total 0.00 0.00 =
Rate —
Base Qty

Book Qty Femark :

(] Physical Qty

- ™ Value
[ Batch

Step 6 : After complete update the stock take report, click on Stock | Stock Adjustment | Drag Out Book Qty and
Physical Qty.

7|
il

=
i
9
E]
]
g
:
g
=
[+
il

I 0 3
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+ SQL Financial Accounting Enterprise Edition - Testing Company [2012]
Eile Edit Yiew GL Customer Supplier Sales Purchase Stock Production GST [nguiry JTools el
- .
‘ J @ | - Tile Vertical | Step 7 : Compare Both Screen,
g _ = m—
== Tile }

i Stock Adjustment Entry ol [(E R Amange Al [smck Physical Worksheet ==
£ Conceled [ . e r': Cascade G
¥ Stock Adjustment . : o
: Stk Adj No ©  <<hews> \ 1 I - E

—— ] : | [¥]Print Stock Control Item
» A - = _EStD(kPhyslul\Norkshcct E s ] Non-Stock Contral Item E
Date - 151 15 -l + | 3 Stock Adjustment Entry E
16152015 [v] ! [ save |+ [ cocmeor: - vlk (V] Print Active Item
a Description -~ Stodk Adjustment b Baich: 0 vl O] in-Actve Item
+* =130 Update Cost 1| | = Categary: 0O vl ¥ Include Zero Balance
% Stock Adjustment | Matrix o Category Tl : [ ] "
a % Item C.. Deseription Lo.. Pr.. Qty U. Unit.. Sub.. Book. Physi.| || Bowse -
o #] — |— [ 0w 0.00 0,00 Apgly
| Stock Physcal Workshest B
Drag a column header here to group by that column
F StockGreup  [temCode Qty 50Qty PO Qty 10 Qty Aval Qty
¥|acc 12-123123dss... 0.00 0.00 .00 0.00 1.00
cc 123 12.00 5.00 .00 0.00 7.00
. Step 8:Drag & Drop |f,, 2371234 | L00| 0.00] 0.00] 0.00| -100
L Y _6514}120{!?0946_ U.DD_ EI.EID_ EI.EIU_ O.DCI_ 0.00
LT 8752/060/0782 l.DD_ lG.EID_ 0.00 0.00 15,00
0.00 0.00 3752/060/0793 2.00 0.00 2.00 0.00 -2.00
|y 8752/060/0832 30.00| 0.00 0.00| 0.00 30.00
Reason ACC ANT -1,351.00 17.00 50.00 -1.00 1,318.00
Autharized By Remark Close 69 -1,790.00 v
Version 4.2015.763.721 :86 | Working Date: 16/11/2015  |v | Logon: | ADMIN | CAP || NUM | Wi-v2.5.4.26856 Firebird 2.5

Step 7 : Repeat the Step 1 & 2 to call out the Stock Physical Worksheet again, at the same time open 2 screen, one is
stock adjustment another is stock physical worksheet, then click on Window | Tile Vertical.

Step 8 : Click on the first item in Stock Physical Worksheet, press on Ctrl + A on keyboard to select all items. Then
Drag & Drop into Stock Adjustment.

iy Stock Adjustment Entry =N =R T
g Cancelled Ne
» Stock Adjustment _ .
: Stk Adj No © <<New:> =
= d -l :
Date - B/11j2015 || =
] Save v
# D - Stock Adj oy
: Step 9 Cancel
- Update Cost
= *[=QO = F -
§ || stock Adiustment | Matrix _ | Refr
= F :
4] = Ttem Code Description Locati... Project Qty UoM Unit Cost Sub Total | Browse
-E: | 12-123123dasda2... |12-dasda2131 — — 2.00 0.00 0.00 |
i |123/1234 123/1234 1.00 3.00 3.00
| |6514/120/00946  |6514/120/00946 — — 8.00 0.00 0.00
. |a752/080/0732 8752/050/0782 — — 1.00 0.00 0.00
8752/060/0793 8752/060/0793 = = 7.00 0.00 0.00
13752/060/0832 8752/060/0832 -30.00 0.00 0.00
| |ANT ANTENNA — 1,351.00 2.00 2,702.00
| |BOM BOM -— - -1.00 0.00 0.00
| |BOMBOM BOM of BOM — — -31.00 10.00 (310.00)
|C-PRE-100 CELCOM PREPAID-RM100 92,00 12,000 (1,104.00)
\ IC-PRE-50  |CELCOMPREPAID-RMS0 |- = 50.00|  (1.000.00)}
3,631.00 1,334,599.20
Heason:
Autharised By Remark Close

Step 9 : Base on the stock keeper’s Stock Take Report then fill in the actual physical quantity on your warehouse
into the Stock Adjustment Physical Qty column, then system will base on Book Qty and calculate the variant then

apply at Qty column.

Book Qty = Quantity that record in system.

Physical Qty = Actual Quantity at your warehouse.

Qty = Variant between Physical and Book Quantity, system will auto adjust then update
accordingly.( Physical Qty — Book Qty )




9 Inventory Reports :

9.1 Stock Card :
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A subsidiary report which each individual movement of stock is recorded, every stock movement such as Purchases,

Sales and Returns.

Step : Stock | Print Stock Card | Apply.

.

= Stock Card
Date[ | |01/11/2015 & | to [30/114/2015
Stock Group: [ ¥ .| Batch: O ¥ .| [¥iPrint Active Ttem ["Iindude Zero Balance
Ttem: ANT v .| category: [ v | [CJin-Active Ttem [ Calculate Serial Number
Location: O v ...| CategoryTpl:[] v [#Merge Same Cost (FIFO Only)

Stock Card | Stock Card | Stock Card

[E=E Hon =)

3 Location StockGroup ItemCode Batch
E— ACC ANT
|BC |ACC (ANT
2
Post Date Doc Mo Doc Description U. Cost . Price QtyIn Qty Out Bal Qty Cost [
(Balance b/d) 0.00 0.00
Stock Received 2.00 0.00 10.00 0.00 10.00 20,00
Stodk Issue 2.00 0.00 0.00 10.00 0.00 0.00
07/01/2011  |GR-00004 LION HPHONE AC... 1.50 0.00 50.00 0.00 50.00 75.00
33 transfs) 9100 1,444.00 v
i Qy Cost
» 10.00 2.00

9.2 Stock Card Oty :

Same purpose with stock card but stock card gty without costing and pricing, this is useful for those customers that
want to block the user from view stock costing.

Step : Stock | Print Stock Card Qty | Apply.

= Stock Card Qty R =
Date[ ] (0142018 « To 30/112015 w Group By :
[+#] 1tem Code
Stodk Group: O L [#]Print Active Trem [ Location o
tock Group
Ttem: [ | anm v [0 in-active Ttem %;w‘ &
Location: O v [Ctncude Zera Salance | Praject
Batch: O v |l [ calouiate Serial Number
Project: O vl
Categery: O s
Category Tol: [ v
-
dpply
Stock Card | 5tock Card o

Drag a colmn header here to group by that column

¥ ANT

3 PostDate  DocMo  DocOesoipton Qtvin Qey Cut Bal Oty -
01j01/2011 (Batere bjd) 0.0
»02/01/2011  |RC-00001 Stock Receved 10.00 0.00 10,00
02/01/2011  [15-00001 Shock Issue 0.00. 10,00 0.00
07/01/2011  |GR-D0004 LION HPHONE AC... 50.00 0.00 50.00
35 trans(s) S2.00 1,445.00 w

10
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9.3 Stock Month End Balance :

The Monthly Stock Balance Report summarizes the stock balances of the participant as of a
calendar month end. The report also shows the monthly custody fee charged for each stock.

Step : Stock | Print Stock Card Qty | Apply.

= Stock Month End Balance =R =R
DateTo  [31/12/2015 v Group By :
Ll
Stock Group: O v Print Active Item Stock Group Q
/| Bat

Item: O v [] In-Active Item = P o

Location: O v Merge Same Cost (FIFQ Only)

Batch: O v [ indude Zero Balance

T U v [| calauiate Serial Number

Category Tpl : [] v

( -~
Stock Month End Balance
Preview |v
"~

D
= StockGroup ItemCode Location Batch UTD Qty UTD Cost
’IICC 123 | | | 12.EIJ_ 92.39_

|acc ANT - [ [ -1,351,00 0.00

IlCC BOMBOM |== | | 31.EIJ_ 700.00

|acc COVER - [ [ 72.00, 167,80

IlCC E-BAT | | | -3.EIJ_ 0.00

|acc FTw [ [ [ -1.00| 0.00

44 116,405.84

= Qty Cost
.. 1CI.I:I0_ 0.00

| 2.00 46.20

You may get the final figure from here then update
at accounting stock value so that P&L and Balance
Sheet Report will capture.

@ After get the closing stock value then where to key-in the figure so that will appear at P&L and Balance

Sheet report?

11



SQL Training Guide Part 2
9.4 Stock Reorder Advice :

This report to show reorder advice according to stock level, normally used to trace pending Purchase Order and Sales
Order. You may compare as below:

Step : Stock | Print Stock Reorder Advice | Apply.

Stock Reorder Advice
Stock Reorder Adr
On Hand Qty W Gr
On Hand Qty ! On Hand Qty W
On Hand +P0 Qty L VS
On Hand -50 Qty L
On Hand +P0 Qty -50 Qty L
On Hand +PO Oty {+210 Oty
On Hand =50 Qty {+/9)J0 Qty
On Hand +P0 -50 +/-110
n Han Qty -50 Qty (+-)10 Oty | (] |Max Level
= Stock Reorder Advice o e ]
Date To | 16112015 w On Hand Qty w Group By :
Stock Group: O v s é Lo_l:aﬁm 0
Stock Gr
Ttem: O v Reorder Level v Do oup o
Location: O v [#] Print Stock Contral Ttem .
Batch: O v [} Non-Stock Control Ttem
Supplier: O v [ Print Active Ttem
Category: O v ] In-Active Ttem
CategoryTol: [] v [ Iindude Zero Level

Stock Reorder Advice

Drag a column header here to group by that column
2 ItemCode Qty S0 Qty £0 Qty 10 Qty Avall Qty
’.AN.T | -1,351.00. IT.EI]. B:J,IJD| -]..DO_ -1,319.00
E-BAT 3.00 0.00 85.00 0.00 82.00
3502 | 10.00] 0.00, 0.00| 0.00] 10.00
M-BAT 0.00 0.00 0.00 0.00 0.00
Me7889 _ 0.00| 0.00| 0.00] 0.00 0.00
M-PRE-120 -12.00 0.00 0.00 0.00 -12.00
|mPRE-60 0.00 10.00 0.00] 0.00 -10.00
MAR-GP300 -1,079.00 0.00 0.00 0.00 -1,075.00
.M'STV -1.00 0.00 0,00| 0.00 -1.00
s 0,00/ 0.00 0.00] 0.00 0.00
3 -2,486.00 &

P/S : This report item code will show out when the
particular item have reach the reorder level, else the
item won’t show out in the list.

@ Where to fill-in the Stock Reorder quantity in system?

12
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SQl—UnNipos

B Receipt (-}
5 "no
Simplified Tax Inv. | Full Tax Invoice
Rouns 000 CASH | MASTER s
Total Amount 13.50 ‘ ‘
PayBy CASH |- | 1
MY
Tender Amount: 15 ‘! _;ﬁa
— -
2 v )
[ ‘ ! =50~ |
EREIEHIE
\L\L\ S |V 8
[ \
GHOw 8 S OGN \ < ‘ 0 ‘ I o »
Print Recespt [F4) Ungrmt  #9) Prot
oK 2 Gancel Format: | POS RP GST =B

With Simple & full Tax Invoice mode

It’s a good idea to have a mini POS that sit on top of SQL Account, simple setup
because almost everything is actually SQL Account based. Use SQL Account
stock list, and can real time link or batch link. The POS is can consider fully
integrated with SQL Account, work fine
with Price Tag. For outlet like mini
market, pharmacy, Stationery, Spare :
Parks & etc e —— Gn_Sht. UOM_pree Dlscou TAX ThXAM Amoun -

:‘)(t 1123 123456 7890123456 789012 10 UNIT| 12.000 SR 072 12720 |
Xl 2 4% 1456 10 UNIT 45,600 ZRL | 000 45600
Mo Cote Deseripton Oy UOM  Amoum
1] 1 WAZIO0MGIABBOTT ENSURE Y 1600 Una | %0+ e [ 3
- SRl
e R } x2
o r d
| x3
ouc ==
an x4
u::omawo\zuz =] A‘!fv”'r"»h;:‘:l’.hl;:v':‘l } 5 . P ml‘ A A‘m & ‘i x5
1000 3890 3880 - - PAYMENT
= = EEE B v |
Bareay Amare 3890 -
Lo - 2 Grid Mode
ounl —oconl e R
Touch Mode sy
& SQLPosting
Data From :
Accept multiple payments © This Computer © Exported file
— - O Monthly © Daly | 23/11/15 B[]
[ Multiple Payment =
| Set Tax Date
Total Daily Sales 2,998.75
P ;
Total Amount 1,272.00 g
Posting Doc. No. - C1-2015-11-23
Pay by - Referrence Pay Amount
CASH 5 72.00
L MASTER izl 1200.000 Direct post to SQL Accounting in real time or by Daily
- 0.00
Tatal Pay 1.272.00 www.sql-pos.com
Change Amount - 0.00
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10 Advance GST Info:

10.1 Bank Charges Reversal

Video Guide Link: http://www.sgl.com.my/video/sqlacc tutorial/GST-08 GAF.mp4

There are two methods to handle for bank charges GST Reversal :

10.1.1 Direct key bank charges during payment receipt.
Step 1 : Supplier | Supplier Payment | Bank Charges = Bank Charge Amount (RM 0.50) + GST Amount (RM 0.03).

P

i Supplier Payment Entry = = | &=
% Supplier Code: [400-D0001 | Supplier Bank: Currency: |— Mew
% Project : —_ - - Ed
i Es
'Er " Nalata
d Suppller Payment P Mo - < <Mewxx= Lelels
§ Cancelled - Save -
' Date 01/04/2015 - Cancel

Agent R -
Pay to : DIGI COMMUNICATION BHD Area SA v falr=
Payment By:  MAYBANK -| — Paid Amount © | 100.00] Browse
Bank Charge : 0.55 | Bank Charge = Bank Charge + Tax Amount A
Cheque Mo "J to this col -
Descrption:  |Payment For Account w |==:| Unapplied Amt: 100.00
Knock-off Invoices / Debit Notes

Knock Off Grid
El T Date Post Date Doc MNo. Amount Qutstanding Pay Ext. No
p[P1 08f01/2014 |08/01/2014 |PI-000D2 3,500.00)  3,500.00 0.00|[ ] |

PI |11/12/2014 |11/12/2014 |1 20.00 20.00 0.00([]

PI |12f02/2015 |12j02/2015 |PI-00030 530.00 530.00 o.00)[]

3 doc Total: 4, 050,00 4, 050,00 0,00
Close

At the month end, you have to reverse back total how much for bank charge Tax Amount, may get it from bank
Statement. May refer your bank statement as below:
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@ Maybank

Malaryan Banking Berhad (3813-K) (GST 10 HO. : 000141265615)
14th Ficar, Manars Maytank, 100 Jsian Tun Parsk, 50060 Kusla Lumpar, Malsysls

CBS150430512398030655

E STREAM SOFTWARE SDN BHD 30/04/15

512398030655

ELIGIBELE FOR PROTECTION BY PII)E / TAX INVOICE CORPORATE CURRENT ACCOUNT

URUSNIAGA AKAUN/ 7 © & 3 /ACCOUNT TRANSACTIONS

TARIKH MASUK | TARIKH NILAI BUTIR URLISNIAGA JUMLAH URUSNIVGA BAKI PENYATA
LEaM | L&KaM i EIRN L] HR K
ENTRY DATE VALUE DATE TRANSACTION DESCRIFTION TRANSACTION AMOUNT STATEMENT BALANCE

V51276 89
BEBKOD4 6288
30/04 CLEARING CHQ DEP .00+ 49.80
30/04 CLEARING CHQ DEP 00+ 49.80
30/04 CLEARING CH(Q} DEP .00+ 49.80
30/04 CLEARING CHQ DEP A0+ 07.20
30/04 INTER-BANK PAYMENT INTO A/C 00+ 49.20
SDN BHD
S0 5740 FEE
SQL MAINTENACE

ENDING BALANCE :
LEDGER BALANCE :

TOTAL DEBIT :

IT -
l TOTAL GST DEBITS 81 I
DITS .00

AP EVERYTHING, SELL ANYTHING! WITH M2U PAY "SNAP&SELL" APP, NOW YOU
AN SELL ALMDST ANYTHING. JUST TAKE A PHOTO OF THE ITEM|AND SHARE THE
LINK ON YOUR| FACEBOOK OR TWITTER TO SELL IT! DOWNLOAD [THIS FREE APP

FROM THE APH STORE OR GOOGLE PLAY. T&C APPLY.

[

CYRRENT ACCDUNT HOLDERS ARE ENCOURAGED TO REGISTER V[A MAYBANK2ZU TO

BAKI LEGAR " BAKIAKHIR - CEK BELUM JELAS
TRA&& - ﬁ:L’_*#tiii!;lkﬁ
ulmce ENDING BALANCE - UNCLEARED

— S

"o wh“m‘“%“m EBADREBEK

S B IR 2 BRTE B S A Y Overdrawn balances ane

WH ER XN AR - denoted by DR

‘Al hams: and balances shown Mwul—‘lll

mhnﬂﬁdwm 14 days.
(2) Slia berktahu kami sebarang pertukaran alamat secara barulls

HENEOEFbaEE -

Fleass notify us of any change of addrees In writing
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Step 2 : GL | Journal Entry | New | Select Bank Charges — GST Reversal.

i Journal Entry [ = =]
§ Cancelled =0
? Journal Entry Journal Now <<News> Edit
§ — hd Delete
% Date: jo4/2015 [~ —r
?r Description: - = :
H Cancel

%+ ||= ll.) lJ Bank Charges - GST Reversal S
Document Detail Grid ji R o
£ G/L Code GL Description  Description  Tax DR CR  Local DR Local ... Local DR (Tax) Local C... i
il
1records Total: 0.00 0.00 0.00 0.00 | Close
Bank Charges - GST Reversal
i A .
Bank Charges Acc || v =
. B
Taxable Amount 0.00 <~ "
& ] c
Tax |TX v ["GET - CLAIMABLE .
&
Local Tax Amt 0.00 <= D.
OK Cancel

: Select the Tax Code.

OO0 w>

: Select Bank Charges Account to reverse out.
: Enter Bank Charges Taxable Amount. (The total bank charges before GST)

: Enter Bank Charges Tax Amount. (May get it from Bank Statement)

SQL Training Guide Part 2
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10.1.2 Key Bank Charges Using Payment VVoucher.
You may use Payment Voucher to capture the bank charges with GST after you received your monthly bank statement.
With this method, you don’t have to do GST Reversal at Journal Entry anymore.

Step : GL | Cash Book Entry | Payment VVoucher key in as below :

7

& Cash Book Entry [= = =]
=
i Cancelled | Hew |-
: || Rayment Veueher Voucher Ho. PV-00060 =
= - o PY-00061
& e - El Delete
%’ Date: 31/12/2015 [+]
] = Save v
!:3} Froject : — El
i Cancel
Pay To GST BAMK. CHARGES REVERSAL = I I
Refresh
Payrment By: MAYBANK E‘ Currency: - Agent; —— E Browse
* =0 El Bank Charge : 0.00  Cheque Mo L E

Document Detail Grid

2 G/LCode GL Description Description Project Amount Tax TaxIL... Tax Amount SubTotal (Tax) Tax...

p[502-000  [BANK CHAR... [MAYBANK - GST BANK CHARG... — o50] ™ | [ ] 0.03 0.53/6%

1records Total: 0.50 0.03 0.53

Close

17



10.2 Import Goods Treatment :

IM - "Import of goods with GST incurred". It means there is an input tax claimable. Tax rate is 6%.

SQL Training Guide Part 2

Purchase of goods from oversea supplier, the supplier invoice received will not incurred GST. However, the GST will
be taken place when the goods are discharged out from the port to forwarder warehouse or direct to the buyer. Custom

will incurred the GST on the total value stated in K1 form.

[GST | Maintain Tax...]

You can found the following tax code available in SQL Financial Accounting.

Tax Code Description Tax Rate %

IM-0 Import of goods with no GST incurred (for Foreign 0%
Supplier Account)

IM Import of goods with GST incurred 6%

Video Guide Link: http://www.sal.com.my/video/sglacc tutorial/GST-29-Import Goods Treatment.mp4

Oversea Supplier Invoice :

Step 1 : Purchase | Purchase Invoice. Select the tax code “ IM-0 ”. Tax amount = 0.00.

ﬁ Purchase Invoice
TE]

2

i

P, Invoice
Supplier :- ZIENNOH ~| USD @ 3.8000 Step 1

NOKIA CORP LTD
Addiess - SUTTE 210

COMPLEX NOKIA

NO 234 NOKIA ROAD

30489 LA

"'muawLpEu'd| |

Deseription - Purchase - e

%= U U

Invoice | Matrix

o

Cancelled | lew

PI-00030

06/04/2015

60 Days

Z Item Code  Description Qty UOM UfPrice SubTotall Tax f Tax Inclu... Tax Amount || SubTotal (Tax)  Import Curr. Code ImportCurr.... ImportPurch...

}‘ANT ANTENNA 100,00 |UNIT | 250.00|25,000.08 IM-0 0.00 25,000.00

rraedwa] u-laq1| |

When your item discharge from Customs, you will received the K1 Form, which consists of the following detail,

example :

Total (MYR) = 97,750

Goods value = 96,250 (USD25,000 x
3.8500)

Freight = 1,000
Insurance = __ 500
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Therefore, the forwarder will raised their invoice for details as shown in below:-

SQL Training Guide Part 2

Net(MYR) GST Gross (MYR)
Est. Duties (Import&/Excise Duty) 0.00
Est. GST on Import (97,750 x 6%0) 5865.00
Est Duties and GST on Import 5865.00 5865.00
Duty Processing Fee 100.00 6.00 106.00
Total Payable 5971.00

Forwarder Invoice Input :

Step 2 : Select the forwarder supplier code in Purchase Invoice. Then call out Import Purchase Amt, then click on
the Import Purchase Amt.

i O sopplier Tham i feostt Purchase Invoice
= Description [Lfcostz
3 (12rd Description Accourt P .\ Invoic e Cancelled 0
g ] More Description [l Delivery Date
(] Permit No [l Printable <<aw >
§ (] Location [ Transfarable
5 | | Project 1 From DocType
g A Qty []From DocMo Step 2 02/04/2015
w Lo [ remark 1 I
i [ Rate [ remark 2
= [Eswary I Fram Ext. Mo 30 Days
& | |Jease Qty [ shelr
© | 0¥ ugprice [Jeatch -l
= (I Disc [l 1mport Curr. Code
g | |[¥)sub Total [ | lmport Curr, Rate
a Tax [¥] Import Purchase Amt
13 Tax Inclusive
&
& Iterm Code Description Qty  U.. UPrice SubTotal Tax Tax.. Tax Amount Sub Total .. Account  Import Purch..,
i R DUTY FEES 1.00 5,000... 500000 T | [] 300.00 5,200.00|610-0000
INSURANS 1.00 500.0.. soo.o0 T O 30,00 530.00/610-0000
TRAMSPORT 1.00 200.0.. 30000 T[] 12.00 218.00/610-0000
] 0.00 0.0000 0.00 T | [] 0.00 610-0000
4 records =200 5,200.00 248.00 6,142.00
Net Total: 6,148.00
Local Net Total: 6,148.00 Landing Cost1: 0.00 [+
Deposit Amount: 0.00--- Landing Cost2: 000 +

[ s
[alesiy
Edit
Delete
Save |v
Cahcel
Refresh

Browse

Close

Step 3 : You have to input the information according to the K1 Form and press OK. How to make sure you update
correctly? May refer below :

G5T Imports

Currency Code
Currency Rate
Purchase Amount
Customs Local Amount
Tax

Tax Amount

Permit No

55

USD " Step3
3.8500

25,000.00

97,750.00
M -

5,865.00
K1-3232323

’ oK ” Cancel
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Input Value Explanation
Currency Code usD Currency on the goods
Currency Rate 3.85 Follow K1 exchange rate
Purchase Amount 25,000.00 Goods value in foreign currency
Custom Local Amount 97,750.00 Follow K1 total value taxable (after freight,
Insurance, .. .etc)
Tax IM 6%
Tax Amount 5,865.00 97,750.00 x 6%
Permit No K1-3232323 Key-in K1 no.

Step 4 : After press OK to GST Import screen, purchase invoice item description will be updated with GST Import

&& Purchase Invoice EI@

=

g P. Inveice Concelied [ by

! | Supplier:- 40070001 | v Step 4 InvNo:  <<New> Edit
= FORWARDER. AGENT p - BI-00031 -

& . - B — L Delete

g | Address o Date-  06/04/2015 |«

-] —_— o

'l Agent: - Save |v

"

H Temns :- 30 Days -

: == L1 - Cancel
~= | Description:- Purchase - Ref1:- ]

% = Ext Mo 7 Refresh

R I
— | | Invoice | Matrix 1 Erowse

i

3 = Account Description Qty UOM UfPrice Sub Totall Tax fTax Indu... fTax Amount Sub Total (Tax) |

g 615-000 Purchase Value USD 25,000.00@3.8500 = RM 96,250.00, Permit No: K1-3232323 0.00 0.00 0.0§ 1M |:| 5,865.00 5,865.00

% $:610-0000 Duty Processing Fee 1.00 100.00) 100.00| TX ol 6.00 106,00

100 | 100.00 | 5,671.UU| 5,971.00 §!
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10.3 Import Service Treatment :
GST on Imported Services (Sec 13) is accounted by way of the reverse charge mechanism.
Reverse Charge Mechanism (also known as Self Recipient Accounting-RSA)
A supplier who does not belong in Malaysia and supplies services to a customer in Malaysia does not have to charge
GST. However, the customer who received the services is required to account for GST by a reverse charge mechanism.
The recipient have to pay tax for the imported services he received and the same time claim input tax in his GST
return. Reverse charge mechanism is an accounting procedure where a recipient (as the customer) of the supply, acts
as both, the supplies and the recipient of the services.

Video Guide Link: http://www.sgl.com.my/video/sglacc tutorial/GST-21-Imported Services(RSA).mp4

Example:

1. Royalty fee charged in Malaysia by non resident business situated outside Malaysia from Jan - Dec 2016 = USD
200,000

2. Date of invoice = 10 March 2016

3. Bank prevailing rate = Rm2.50 (Date: 10 March 2016)

Calculation for GST:
1. Consideration for the supply @Rm2.50 = Rm500,000.00 + GST 6%
2. GST to be accounted by recipient @6% GST = Rm30,000.00

RSA:
Account GST output = Rm30,000.00
Claim GST Input = Rm30,000.00

Time of Supply

1. When supply are paid for (Date of payment made) - no longer
2. Since 01 Jan 2016, which ever is the earlier:-

a. Payment made; or

b. Invoice date.

Step 1 : Make sure you have create a tax coder which under RSA and Tax type is under Easy GST- Recipient Self-
Accounting, Input Tax = TX, Output Tax = DS.

ﬁ Tax o || B R
New
Code RSA 7] Active
Description Easy GST - Recipient Self-Accounting Edit |.
Switch to Standard Mode Delete
Save
Tax Type Easy GST - Redipient Self-Accounting ~ -~

Input Tax X -

Purchases with GST incurred at 6% and directly afributable to taxable supplies
More -
Qutput Tax DS -

Deemed supplies Preview |~

Refresh

Browse

bt
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Payment made before the invoice

Step 1: Click GL | Cash Book Entry (PV) | New PV.

SQL Training Guide Part 2

i Cash Book Entry E=1 Eol =7
£ Voucher Mo, Date & Description Cheque Mo From Local DR Local CR. =
= Click here to define a filter
B OR-00058 01/01/2010  |ALPHA & BETA COMP... PM 1,500.00 0.00 m
b4 01/01/2011 |ALPHA & BETA COMP... PM 108.00 0.00 Edit

ORA00030 07f01f2011 |ALPHA & BETA COMP... |87673368 PM 100,00 0.00 Delete

OR-00027 09/01/2011  |KITTY SECURITY SDM ... PM 10,000.00 0.00 -

OR.-00003 11012011  |KITTY SECURITY SDM ... |OBE 124358 PM 4,000,00 0.00 1 _J save |+

OR.-00035 13/01/2011 |ALPHA & BETA COMP... PM 2,00 0.00 Cancel

OR-00004 22/01f2011 |KITTY SECURITY SDMN ... |EBB 124739 PM ©,000.00 0.00

OR-00005 20/02/2011  |KITTY SECURITY SDM ... |MBE 393000 PM 10,000.00 0.00

OR-00006 20/02/2011 |ALPHA & BETA COMP... |MBE 383500 M 5,000.00 0.00

OR.-00003 20/02/2011 |AB EMTERPRISE SDM ... |MBB 399921 PM 5,000.00 0.00

C5-00009 18/03/2011 |AB ENTERPRISE SDM ... PM 475.00 0.00 A

MCOR-00010 12/09/2011 |CASH SALES 1240 3154 3419 ... |PM 1,500.00 0.00

C5-00002 09/12/2011 |KITTY SECURITY SDM ... PM 25,600.,00 0.00

MCOR-00011 15/12/2011 |ALPHA &BETA COMP... PM 10,00 0.00

OR-00012 17122011 |ALPHA & BETA COMP... PM 2.50 0.00 1

OR-00014 17/12/2011 |ALPHA &BETA COMP... PM 5.00 0.00

VCOR-00013 17/12/2011 |ALPHA & BETA COMP... PM 50.00 0.00

OR-00016 30/12/2011  |A'BEST TELECOMMUNM,., PM 1,234.00 0.00

OR-00019 30/12/2011  |A'BEST TELECOMMUM... |1234 PM 80.00 0.00

OR-00021 31/12/2011 |AB ENTERPRISE SDM ... PM 100,00 0.00

OR-00022 31/12/2011 |AB ENTERPRISE SDM ... PM 100,00 0.00

OR-00056 21f02/2013 |CASH SALES PM 1,000.00 0.00

OR-00057 21f11/2013  |ALPHA & BETA COMP... PM 10,00 0.00

51 vouchers 87,786.20 | 106.00 | - Close

Step 2 : Enter the payment date eg. 02/06/2016
Step 3 : Select RSA in tax column.
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T W\
\m Voucher ] i s E
g Next No: PV-00001 E] ‘ [ P
Date: 02/06/2016
7 ke TN -
s ject :
= -iave
Pay To Royalty Oversea LTD 7777777777*_]_1 (E:
payment By:  HSBC - USD ACCOUNT [+] curency: USD Rate: 4.1000 Agent: -— [+] || | Refresh ]
EEI @]@ Bank Charge : 0.00 Cheque No: Area: - E ‘ Browse
Document Detail Grid 1
E G/LCode  GL Description Description Amount | Tax JTaxR.. TaxL.. Tax Amo... Sub Total (Tax)
11999-999 |ROYALTY FEE |MAYBANK - Royalty Oversea LTD  10,000.000 RSA fo%e | [] | 0.00/ 10,000.00;
 — |

1 records Total: 10,000.00 0.00 10,000.00

Note: Tax amount will be calculated after process the GST Return.

Step 4 : After GST Return processed, you can check the double entry posting from GL | Print Journal of
Transaction Listing.

Date[s] |01/06/2016 - |to [30/06/2016 | —
Journal: V] |BANK Date
urne | ha [E] Ref No @
Project: O | v IE]
Agent: ] | i “;]
[J use 2nd Description

Area: D | N2 l[;]

Payment Method:  [_] | v ”;]
RefNo1  Account C... Post Date Description Project Curr... Account Description Local DR Local CR  Tax
PV-00001 999-999 02/06/2016 |MAYBANK - Royalty Oversea ... |- USD |ROYALTY FEE 41,000.00 0.00 RSA
PV-00001 |GST-101 02/06/2016 |MAYBANK - Royalty Oversea ... |--=- = GST - CLAIMABLE 2,460.00 0.00/TX

wn

o

HSBC - USD ACCOUNT 0.00/ 41,000.00
GST - PAYABLE 0.00) 2,460.00

PV-00001 |310-004 02/06/2016 |Royalty Oversea LTD o
PV-00001 |GST-201 02/06/2016 |MAYBANK - Royalty Oversea ...

Count = 4 43,460.00 43,460.00
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Double Entry - RSA:

Account Code Account Description Tax Code Local DR Local CR
GST-101
GST-201

GST - Claimable
GST - Payable

Invoice first payment after

X
DS

2,460.00

SQL Training Guide Part 2

Taxable Period
0.00|June 2016 (follow payment date)

0.00/ 2,460.00 June 2016 (follow payment date)

Step 1 : Create a purchase invoice and select the tax code is under RSA.

si& Supplier Invoice Entry — | (=] lﬁ
=z
§ Supplier Code: |400-NO0O01 | v Currency: New
=
§ . . Delete
el  Supplier Invoice InvNo: <<New>>
o (- I
# | Canceled g — - Save |
Date:  02/06/2016 v Cancel
= =
Z ‘
;‘_b, Agent: -— i Refresh
i Bill From : NOKIA CORP LTD Terms: 60 Days v
= Browse
7 B Ext. No :
*=-QC
Document Detail Grid
Purch... Description FProj... Amount [ Tax |Tax.. Tax.. TaxIncusive Sub Total (T: ax).
1:999-9... ROYALTY FEE == 20,000.01 RSA '0% 0.00 ] 20,000.00} A
1 recorc Total: 2,000.00 120.00 2,120.00
Local Net Total : 8,904.00 Net Total: 2,120.00
Invoice Description: |Purchase w - | Qutstanding: 2,120.00 Close

Note: Tax amount will be calculated after process the GST Return.

Step 4 : After GST Return processed, you can check the double entry posting from GL | Print Journal of
Transaction Listing.
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()

Date[s] |01/06/2016 - |to 30/06/2016 | -
Journal: |PURCHASE V= =

Proiect: O] |6

Agent: O| V|l

Area: O ™ [] use 2nd Description
Payment Method: [ ]| v|=

SQL Training Guide Part 2

[> Apply

Ref No 1[¥] Account C...  Post Date Description Curr... Account Description Local DR Local CR  Tax
P-00012 |999-099  02/06/2016 |NOKIA CORP LTD - USD ROYALTY FEE 84,000.00 0.00 RSA
1 PI-00012 |GST-101 02/06/2016 |NOKIA CORP LTD s e GST - CLAIMABLE 5,040.00 0.00|TX
 |[PF00012  |400-NO001 02/06/2016 |Purchase e NOKIA CORP LTD 0.00 84,000.00
PF00012 |GST-201  |02/06/2016 |NOKIA CORP LTD - |- |GST - PAYABLE 0.00| 5,040.00 DS
Count = 4 89,040.00  89,040.00
v 0 000 Customize...
Double Entry - RSA:
Account Code Account Description Tax Code Local DR Local CR Taxable Period
GST-101 GST - Claimable X 5,040.00 0.00 June 2016 (follow invoice date)
GST-201 GST - Payable DS 0.00/ 5,040.00 June 2016 (follow invoice date)
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10.4 Gift / Deemed Supply :

Gift Rule apply when you are giving gift to your customer or employee which the total amount is more than RM 500

per person on a yearly basis. SQL will also handle the Gift Rule automatically.

Video Guide Link: http://www.sal.com.my/video/sglacc tutorial/GST-20 Gift.mp4

Step 1: Click on GST | Gift / Deemed Supply.

Enquiry Tools Window Help

Mew G5T Return...

I Open G5T Return...

= ";jm Maintain Tax...

Gift / Deemed Supply...

Print G5T Listing...

Step 1 '
. Audit File (GAF)...

Print G5T Bad Debt...

Step 2 : Select the document type either Gift or Deem Supply.
Step 3 : Select Customer / staff.

Step 4 : Key-in your item code or else actually you can key-in description directly instead of maintain the item code

then treat as gift so is optional for you. Please enter your preferred expenses account code.

Step 5 : System will auto detect the yearly amount as per financial year for the particular customer/Staff so once the

customer / staff have received the gift amount exceed RM 500 then system will auto calculate the tax amount.

Gift / Deemed Supply (=@ =
Gift New
- Edit -
) 3
sk S e Doc No: GI-00001 -
Address: 838 JALAN WORLD Delete
40485 RAWANG o s =
SELANGOR DE Agent: sY - .
Area: RAWANG - —
Attention: MR ALPHA cel
Phone: 03-48573589
p More -
Email:
Description:  Gift Preview |v
Tax Estimator
Refresh
= Item Code Description Qty UoM UfCost Sub Total Tax Tax Amount Sub Total (... Expenses... TaxRate N
’l.ﬂNT ANTENNA 10.00 |UNIT 40.00 400.00 DS 0,00 400.00 990 6% Browse
Step 4 |
1records 400,00 0.00
Yearly Amount: 550.00 Net Totak: 400.00
. l Step5
Entitle Yearly Exempt RM 500.00
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Step 6 : During process of GST-03 Return, if the system detects there are deemed supplies (DS) under gift, it will add

this GST Tax under DS as output Tax, the tax amount will auto capture.

5)  Cukai Oulput Amaun (Amount)
Qutput Tax
a) Jumlah Nilai Pembekalan Berkadar Standard * RM |578,30
Total Value of Standard Rated Supply
b) Jumlah Cukai Output (Termasuk Hutang Lapuk Dibayar Balik dan RM 34.70 Step 6
Pelarasan lain) *
Total Output Tax (Inclusive of Bad Debt Recovered & other Adjustments) *
I Borang ini ditetapkan di bawah Peraturan-Peraturan Cukai Barang dan Perkhidmatan 20XX (This form is prescribed under Goods and Services Tax Reguilati T
- -
.l =
i GST-03 - Field_Sb =] & ]
&= Doc Date Tax Date Tax Local Amount  Local Tax Amount Doc Mo From Doc Type
3 UEIU?,.’EU 15 05/07/2015 SR 0.00 0.00 | Iv-07/15001 v

m__—am—nmm-m—

578.30 .70

/

N

Base on the latest updated info from Kastam the figure should be
$ 42,Kastam rules will according to the previous Gift amount and
sum up total X 6%,whenever the figure exceed $ 500 and above.
Yearly limit 500 as per FINANCIAL YEAR.

\

How if | want to gift to my staff, then what should | do?
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10.5 1 Cent Rounding :
The total GST payable on all goods and services shown on a tax invoice may be rounded off to the nearest whole
cent (i.e. two decimal places). With the discontinuation of the issuing of 1 cent coins, some businesses may round
their bills to the nearest 5 cents to facilitate cash payment by their customers. Whether a bill should be rounded up or
rounded down to the nearest 5 cents is a business decision.

When a tax invoice contains several line items of standard-rated supplies, the total GST amount on your invoice may
be computed based on:

Summing the GST amount for each line item; or

Total amount payable (excluding GST) for all line items x 6%

The total GST amount computed may differ due to the method used. Both methods of computing the total GST
amount are acceptable so long as you apply the chosen method consistently.

Example:
You are a stationery retailer. Your customer purchased 3 pens and pay for all her items collectively. The tax invoice
issued to your customer will contain the following 3 line items.

Item Amount payable ( excluding GST) | GST Amount for each item
Green Pen RM 1.77 RM 0.11 (0.1062)
Red Pen RM 1.77 RM 0.11 (0.1062)
Blue Pen RM 1.77 RM 0.11 (0.1062)

Method 1: GST is computed based on summing the GST amount for each line item:
Total GST amount = RMO0.11 + RM0.11 + RM0.11 = RM 0.33

Method 2: GST is computed based on total amount payable (excluding GST) for all line items X 6%
Total GST amount = (RM 1.77 + RM 1.77 + RM 1.77) X 6% = RM 0.3

System Auto Correct with 1 Cent Different :
Step 1: Tools | Option | Customer.

!H' Customer

.—:&b'-

Genetal

I

v Default Control Account:  300-000 - Default Output Tax: SR v

BarCode Default Credit Terms: C.0.D, -
9 6 Default Credit Limit: 30000 -

Mizcellaracus Customer Account Code Format:

il Company MName Format Sample
i I [Testing Company | oe. 35-%. 15%. 4d 300-T0883

Unit Price

m Default Customer Aging Fnrmat{ -
General Ladger |Jse Cash Sales Mo, for Payment Received

[ [5°]

b Lﬁg Perform Tax / Local Amount Rounding
Customer || 5 Cents Rounding (Sales Invoice)
5 Cents Rounding (Cash Sales)
i
Suppiier
[ ] 4 ] [ Cancel ] ’ Help l

1.1 Tick One Cent Different Rounding (Local Currency Fields) for all /AR/SL Documents(Recommend)
1.2 : Press OK

28



SQL Training Guide Part 2
Sales Invoice | New | Refer below screen :

= Invoice [=lE]=]
New
¥ Inveoice omcted (1| || s
| Customer: 30040002 |~ In¥ Ho:  <<New>> Edit
= ALPHA & BETA COMPUTER e | S
B ==
Addess ;- 833 JALAN WORLD ol -
Date - 12/04/2015 -
= ]
li%f ﬁ:;:’;g‘; Agent - sY - - Save H
H Tems ;- 45 Days =] Cancel
| e
% || Description - Sales Refresh
i I Ext. Mo -
EN Y ) — Browse
—=| | Invoice |Matrix —
g =] Item Code Description Qty uom U/Price Sub Total Tax TaxIn..| Tax Amount Sub Total (Tax)
% BOM BOM | vo0f unr | 7.77| 777 s | [ 0.47) 8.24
2| [ »[MaST-BLCKM | MASTBLCKM | woof unT | 7.77) 777 R [ O 0.47 8.24]
2records 2.00 15.54 0.94 16.48
Deposit Amount: 0.00
Local Net Total: 16.48 et Total: 16.48

But once you save you will notice the first line of the Tax Amount will be different, this is because system using Total
Amount of IV to calculate 6%. Refer below Screen:

VOIC | |
§ Invoice Concsed [
Customer: : In¥ Mo :  IV-000939 i
= ALPHA & BETA COMPUTER NextNo :- IV-00100
Addresz - 838 JALAN WORLD Date - 12/04/2015
40435 RAWANG
Agent - sY
& SELANGOR. DE
H Terms - 45 Days
— L Ref 1. :-
£ || Description - Sales _
i :
Fle-oe —
—=| | Invoice | Matrix
% E Item Code Description Qty uomM U/Price Sub Total Tax TaxIn...| Tax Amount b Total {Tax)
a »[Bom BOM 1.00] UNIT 7.77 777) sk | 1 || 0.46 8.23
S JMAST-BLCK-M | IMAST-BLCK-M 1.00| UNIT 7.77 7.77| SR D 0.47 8.24
2records 2.00 15.54 0.93 16.47
Deposit Amount: 0.00 1
Local Net Total: 16.45 Net Total: 16.47 |

ormula: Sum up SubTotal with Tax, Multiple with 6%(Note : system
will exclude the Subtotal if the Tax Rate is 0%)

Tax Amount Calc = RM 15.54 * 6% = 0.93, mostly system will reverse on first line of the Item.

Note: If you don’t want system to help you to do the One Cent

Rounding, please refer Step 1 to un-tick the option will do.
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So once you post into SQL there is going to have few cents different (due to combine all the rounding issue for daily

transaction), in version 710 above we have new feature of able to amend tax amount for those transaction without

ITEM CODE :

You may follow below way to tally with the figure of POS System :

!

v

gy way| | mon|

te: 12/05/2015

Grid Columns | Date Time Handling

Edit
Delete
[ save -
Cancel
Refresh

Browse

Inveice Gneeled [
e
Customer:  300-A0002 |+ { InvNo: Iv-04/16001
ALPHA & BETA COMPUTER Next No :- IV-04/16002 [w
Address - 838 JALAN WORLD Date - 27/04/2016 | = |
40485 RAWANG Agen= &Y =
SELANGOR DE e E =
2 Group By This Field e - L hd
Description - Sales B Group By Box £ N
- > L NO. -
* =@ O Prof Estimator [ Footer e
Invoice Matnx| [=] Group Footers
Z Item Code Description Project Qty UOM U Remove This Column Edusive Tax Amount Sub To...
| |anT |AnTENNA — L LOOJUNIT| | i | 011 18|
b |(To Taly with POS System) | — | 0.00| = (1| 0.01 0.017 °
5 BestFit
Best Fit (all columns)
Filter Row
. . . Filter Box
1. First you can right click . (;u_"kc S
. . 1<) olumn Customization
at title bar,then right N ... Width
olumns Auto Wi
click,look for properties. | Hide Column On Grouping
Find Text in Grid...
2 records .00 012 189]
Find Text in Column...
Deposit Amount: 0.00/- Grid Layout 4 [
Local Net Total: 1.89 fToat = 189
| Print Grid -
- ,
v | Logen: | ADMIN | caP || UM Properties... | |

Ma. Colurmn
15 gvDocDetaillomM

Caption # Focusi...

uomMm

Editing  Moving

16 gvDocDetailRate

Rate

17 gvDocDetailSUOMOQTY

S/UQTY

18 gvDocDetails Qty

Base Qfy

19 gvDocDetaillnitPrice

U/Price

20 gvDocDetailDiscount

Discount

21 gvDocDetailAmount

Sub Total

22 gvDocDetailTax

& & &R &) [&][&] [&]

[a]/[&] [&] [&]| ][] [ [«
[a]/[a] [&] []][«] [ [«] (<]

Y ESHEHESHESHENHEN =1

gvDochets N 0

gvDocDetalAmounti...

gvDocDetailTaxAmt

Rt

4

ge

gvDocDetaildccount

Account

gvDocDetailDeliveryDate

LNE

Delvery Date

gvDocDetailPrintable

[«

Printable

[a]/[«] & L]

[« [&] =]

2.Make sure you have tick the
" Editing"
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Then you may refer to below screen to key-in tax amount directly:

§ Inveice Conceled 1 | New
| Customer: EUENIR | IV-04/16001 Edit
= ALPHA & BETA COMPUTER v-04/16002 (] Delets
Addiess - 838 JALAN WORLD B 27/04/2016 ~
L 4048::;:\!;:6 sy | | [ save |v_
g = B iy
g Desciplion - Sales . . Refresh
— #| = Q@ |profit Estrmator Browse
g' Inwice—| m|
E
a Z  Item Code Description Project Qty UOM UfPrice Discount Sub Total Tax TaxL.. Tax Amount Sub Total [Tax)|
& —
: (To Taly wih POS System) | — 0.00 0.00 0.00] SR [ 0.01 0.01
2 records 1.00 177 0.12 1.89
Deposit Amount: 0.00 :: 1
Local Net Total: 1.89 NetTok 189 | Cos |

S0 you can key-in in this way as per above, key-in the different into the Tax Amount column.

There is only allowed when without item code and make sure
you have disable the 1 cent rounding under (Tools->Options-
>Customer->Un-tick the 1 cent rounding option.)
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11 6 Months Bad Debt :

Video Guide link: http://www.sgl.com.my/video/sglacc tutorial/GST-15 BadDebt.mp4

What is 6 Months “Bad Debt” Relief?

A GST registered business can claim bad debt relief (GST Tax amount paid earlier to Kastam) if they have not
received any payment or part of the payment from their debtor after 6™ months from the date of invoice. The business
should also have made sufficient efforts to recover the debt. Look at the scenario A below:

Company issued an Invoice at 15" January 2016. The 6™ month expires as at end of 15" June 2016. The bad debt
relief must be claimed immediately in July taxable period.

1 2 3 4 5 6 7
15/01/2016 | February March April May June July
Invoice Expired Claim Bad
Debt Relief

The definition of “Bad Debt” in this scenario is NOT the outstanding amount has been written off from the accounts.
It is just a mechanism use by Kastam to help business recover the output tax they have paid earlier, which customer
not fully /partially pay the outstanding. In more simple way, is the customer delay their payment.

What happen if the bad debt relief not claimed immediately after the export 6" month? The taxable person must apply
in writing for Director General’s (DG) approval on his intention to claim at such later date.

What is 6 Months “Bad Debt” Recover?

When a GST registered business have recovered the amount be it full or partial from their debtor, they must pay back
to Kastam the GST Tax amount that have claim as Bad Debt Relief earlier. This GST tax amount will be calculated in
proportion to the payment recovered from debtor. Refer scenario B :

Invoice issued at 15" January 2016. The 6" month expires at the end of Jun and the bad debt relief claim in July.
Payment recovered from debtor in 20" December 2014. Then Bad Debt recovered GST must be paid immediately in
December taxable period.

1 21314]5 6 7 8[9]10]11 12 13
15/01/2016 | Feb| Mac| June July Aug| Sep| | 20/12/2016 | Jan2017
Apr |May Oct| Nov
Invoice Expired Claim Bad Pay Bad
Debt Relief Debt
Recovered

WARNING : “Bad Debt” goes both ways. If you dint pay your supplier, then 6 months later you must payback
Kastam then input tax that your business have claim earlier
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11.1 6 Bad Debt Relief

Video Guide Link: http://www.sgl.com.my/video/sglacc tutorial/GST-16 BadDebtRelief.mp4

In GST era, you are required to take sufficient efforts to recover your customers’ outstanding payment before you
claim Bad Debts Relief.

How to be more effort to avoid “bad debt” relief?

Customer Statement
Step : Customer | Print Customer Statement | Filter the options accordingly | Apply | Preview | Print.

Tel:  03-4857368%
Fax: 03-48573630

— prepe— R — ET - =
MR ALPHA sv 300-80002  RM ADMIN 10F1  |asDays 31712/2015|
cu - s e - -

04/01/2013 4 Cash Sales 100.00 100,00

07/01/2013  OR-DOOID Pzymant For Account 100.00 0.00

Sales 100.00 100.00
Cazh Sales 5.50 105.50 P
Delivery Order 1250 118,00
Cash Sakes 1,595.00 1,713.00
Ss 4,380.00 6,093.00
Sales Retwrned 2.50 6,090.50
Paymant For Account 10.00 6,080.50
Payment For Account 5.00 6,075.50
Payment For Account 50.00 6,025.50
Sales 2.50 6,028.00
Sales 10,450.00 16,478.00
Paymant For Account 530.00 15,548.00
/ Sales 1,060.00 17,008.00

01/05/ T Sales 10,450.00 27,456.00

01/09/2015 Sales 1,060.00 28,518.00
RINGELT MALAYSIA : TWENTY EIGHT THOUSAHD FIVE HUNDRED AND EIGHTEEN ONLY RM: 28,518.00

Current Mth 1 Month 2 Months | 3 Months 4 Months ‘ 5 Months
_| 11,510.00 L@.DD\ (530.00)

6 Months 7 Months 8 Months ‘ 5 Months 10 Mnmhsl 11 Mie & Above
10,450.00 | - | 6,028.00

Customer Overdue Letter
Step : Customer Print Customer Due Document Listing | Filter the options accordingly | Select Group By ““ Customer
Name” | Apply | Preview | Select report “ Customer Overdue Letter” | OK.

e Testing GST Company gssrsanmy
)Y Addcms is bank
/7 A anic
(A Addemsisblantc
\ Addrass is blank

e

Date: 31/12/2015

Page: 10f 1

To: ALPHA B BETA COMPUTER

£35 JALAN WORLD

40485 RAWANG

SELANGOR DE
RE : OVERDUED ACCOUNT
O recond shows that an amount of RM 2B,512,50 s now overdued, A list of overdued invoices is shown as below ¢
DATE TYPE _ INV/DN NO. TERMS DUEDATE | AGE [ AMOUNT DUE
[T ] 4 45 Days 150272013 | 1049
07/012013  PM OR-00030 1088
12012013 IV 1V-00021 45 Davs 26/02/2013 [ 1038
20001/2013 DN DN-00004 45 Days 06032013 f§ 1030
16/02/2013 IV CS-00010 45 Davs 02/04/2013 1003
0022013 IV 1V-00004 45 Davs 06/04/2013 ]

14/11/2012  CN CN-00002 77

17:"11"1013 PM VCOR-D0013 744
1B/12/2013 IV Iv-00010 45 Davs 01/02/2014 €58
15 IV 1V-000%5 45 Davs 16/05/2015 5

15 PM OR-00056 183

15 IV preed 45 Davs 15/09/2015 w7

0092015 IV 1V-00104 45 Days 16/10/2015 76

01/05/2015 \' YYYY 45 Days 16/10/2015 76
Total Amount: 28,512.50

The scenario below illustrates how system handle Bad Debt Relief automatically. Refer to the listing below there are
few invoices in April, assuming your GST starts 1 April 2015 and you are submitting your GST Return Quarterly.
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01/04f2015
01/04f2015
01/05/2015

300-A0002
3000001
300-K0001
300-T0001
CTO-AN003

ALPHA & BETA COMPUTER
KITTY SECURITY SDN BHD
KITTY SECURITY SDM BHD
STAR TRADIMNG SDM BHD
AB ENTERPRISE SDN BHD

00Fie ] LR DN BHD
vV-00103 01/08/2015 300-TO0O01 2ADING SDM BHD April + 6 mth
KK 01/08/2015 300-A0002 ALPHA &E I9LITER. May + 6 Mth
IvV-00104 01/09/2015 300-A0002 ALPHA & BETA COMPI ..> 3 6 mih
+ =
Yy 01/09/2015 300-A0002 ALPHA & BETA COMPUTER |n
-20 Invoices

= Ot oo
- Nov 0o
5 00
¢ 0o

Close

Rl voice oo s
S Invoice No Date Code Company Curre... Amount
= Click here to define a filter
» [tv-00003 04/01/2013  |300-C0001  |CASH SALES — 5,225,00
| |Iv-00002 19/01/2013  |300-A0001  |A'BEST TELECOMMUNICATIO... 7,500.00 Delete
V-00001 11/02/2013  |300-K0001  |KITTY SECURITY SDM BHD —— 16,000.00
| |v-00004 20/02/2013  |300-A0002  |ALPHA & BETA COMPUTER — g,3s0.00| [=137E]”
| |1v-00008 21/02/2013 300-AD002  |ALPHA &BETA COMPUTER 360.00 Cancel
V-00005 20042013 |300-A0003 | AB ENTERPRISE SDN BHD —— 8,988.00
| |1v-00007 25/10f2013  |300-A0003 | AB ENTERFRISE SDN BHD — 5,300.00
:IU—DDDDS 17/12/2013 300-A0003  |AB ENTERPRISE SDN BHD — 1,595.00
| |Iv-00010 18/12/2013  |300-A0002  |ALPHA & BETA COMPUTER —— 2.50
1y-00011 22/12/2013 300-A0002  |ALPHA & BETA COMPUTER. 50,00 | »

]
=

It

Bad Debt Relief
Sales S Type Doc Mo, Tax Date Local Amount | Tax Amount
Biling (Claimable) » v Iv-00098  [01/04/2015 10,450.00 450.00
- v vV-00100  |01/05/2015 10,450.00 450,00
i v V00101  |01/06/2015 10,450.00 450,00
v Iv-00105  [01/04/2015 106.00 .00
Purchase v IV-00106 01/04/2015 206,00 11.66
Biling (Payable)
Payme April + & mth = Oct
May + 6 mth = MNowv
Jun + & mth = Dec
|count = 5 31,662.00 |  1,367.66
’ OK l ’ Cancel l

%

A
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When you process 3" process which is from 1/10/2015 until 31/12/2015, the screen below wil prompt out :

~

Bad Debt Relief apply in both ways, Sales & Purchase. You are compolsory to refund to Customs for Input Tax
which you have claimed six months ago for those outstanding Purchase Invoice. But no worry, system will again
handle the issue for you automatically, as below :

- B
Bad Debt Relief pm = . ae [
Sales £ Type Doc Mo. TaxDate  Local Amount  Tax Amount
Biling (Claimable) #|PI PI-00029 01/04/2015 5,300.00 300.00
. PI PI-00030 01/05/2015 10,600.00 600.00
PI PI-00031 01/06/2015 5,300.00 300.00
1
Purchase
Biling (Payable)
Count = 3 21,200.00 1,200.00

And you can see those outstanding purchase invoice will appear in the list under Purchase | Billing(Payable)
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11.2 6 Bad Debt Recover

Video Guide Link: http://www.sgl.com.my/video/sqlacc tutorial/GST-17 BadDebtRecover.mp4

Bad Debt Recovery is when a customer makes his outstanding payment after you have processed the Bad Debt Relief,
same apply to Supplier. Let’s say, customer pay partial RM 5,300 on 1/1/2016 and also another full payment as at
1/2/20186, refer below:

Step 1 : Issue Customer | Customer Payment | and knock off the invoice which have 6 months bad debt relief.

82 Customer Payment Entry [ofe =
Z | Customer Code: [300-40002 | Currency: | — —
2| Proiest — -
E
o 0/R No: OR-00060
— | canceled [T - —
& Date: 0101/2016 ~ —
:| Agent sy - C
PaidBy:  ALPHA & BETA COMPUTER frea RAWANG B
RecsivedIn:  MAYBANK - — Paid fmoLnt : -W
Bark Charge 0.00
Cheque Wo:  PBB 1234567
Descriplion:  |Payment For Account ~|*=| Unapplied Amt: 0.00
Knock-off Invoices / Debit Hotes i
Knock Off Grid
T Type Date Doc Mo, Amount Ourstanding pay =
v 01/01/2013 4 100.00 100.00 000 7] ]
v 12/01/2013 1v-00021 100.00 100.00 000 [
v 13001/2013 C5-00007 7.50 5.5 000 [
oN  |m;jpoye018 DN-00004 12.50 12.50 000 [ |
v 15/02/2013 Cs-00010 1,595.00 1,595.00 o0 O |
v 20/02/2013 1v-00004 9,380.00 4,380.00 000 [
v 18/12/2013 1v-00010 2% 2.50 0.00 [
Iw 01/04/2015 1v-00099 10,450.00 5,150.00 5,300.00
" T b Toro.o0 oo U.H
11doe Torsl: 4,217.50 1550 5,300.00 m

Step 2 : Repeat the same for supplier side...After this we process to GST Return from 1/1/2016 until 31/3/2016.
ﬁ MNew GST Return EI@

GST Return

Process From To BMNEENE -~

Process Date  02/02/2015

[ Amendment

[T ¢/F refund for GST

Longer Period Adjustment

Description
Description GST Return - 01 Jan 2016 to 31 Mar 2016
Ref1

Ref2

So, system will auto list you the both payment with the tax recover figure, it’s the total amount you will need to pay
back, supplier side payment where will list you too... as well as GST-03, refer itemno 7 & 8.

14 Jumish Nl Penigimportan Barang Dibawah Skim Pedagang Divkskan® — RM  [0.00 ]
otal Vail wod Trader Schame *

Vaiua of Goods Importsd Under Appros

15) Jumiah Nilai CBP Impor Digartung dibaweh busiran 14 * an [ow ]
Total Valve of GST Suspended under iem 14 *

159 i i Pctan ot Mol © [ ]
Total Valve of Capital Goods Acquired *

17) Pelepasan Hutang Lapuk * au  [Eano |
bt Re haf *
18) Futang Lapuk Dibayar Ballk ™ AW [10.450.00 |
Bad Deb Recaversd -
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11.3 Print GST Bad Debt Relief :

This report is help you to analyse the GST Bad Debt Relief happenings on each invoices.

A taxable person may claim bad debt relief subject to the requirements and conditions set forth under sec.58 of the
GSTA 2014 and the person has not received any payment or part of the payment in respect of the taxable supply from
the debtor after the sixth month from the date of supply.

The bad debt relief may be claimed if - (amended on 28 Oct 2015 from DG Decision)
(a) requirements under .58 GSTA and Part X of GST Regulations 2014 are fulfilled; and
(b) the supply is made by a GST registered person to another GST registered person

The bad debt relief shall be claimed immediately in the taxable period after the expiry of the sixth month from the date
of supply. If the bad debt relief is not claimed by the supplier in the immediate taxable period immediately after the
expiry of the sixth month, then the taxable person has to notify the Director General (DG) within 30 days after the
expiry of the sixth month on his intention to claim at a later date.

A GST registered person who has made the input tax claim but fails to pay his supplier within six months from the
date of supply shall account for output tax immediately after the expiry of the sixth month (s.38(9) GSTA).

The word ‘month’ in sec.58 refers to calendar month or complete month —

Example: Invoice issued at 15 th January 2017. For monthly taxable period, the sixth month expires at the end of June
and the bad debt relief shall be claimed in July taxable period.

Step 1: GST | Print GST Bad Debt Relief

~— GST Bad Debt Relief e ]
Report Sales v Customer: O Group/Sort By
. CJoate
Date 01/01/2015 to [3112/2015 v | Agent: O (] Doaument o
O (] Company Code .
£7]8ed Debt Rebef Cimed | Clcompanytame | &
[Jead Debt Rebef Not Csion 0 L] Agent v
:] Area
[J5ad Debt Relef Not Happen O [ aurency
[ | 0oc Project
[indude Zero Outstanding O L] Company Category

PN

3 Doc Type Doc No Company Name Doc Date Tax Date Local Amount  Local Tax Amount Qutstandng Tax Pad To Be Recover Age (Months)

» v V00109 ALPMA S BETA C... |0504/2015 05/04/2015 2,060.00 60.00 1,060.00 2.1 20.87 7
i\ 1V-00105 ALPHA B BETA C... | 1504/2015 15/04/2015 1,060.00 §0.00 1,050.00 0,00 60.00 7
I V00106 ALPHA & BETA C... | 22/04/2015 22/04/2015 1,060.00 60.00 106.00 54.00 6.00 7
I 100101 ALPHA S BETA C... 23042015 23)04/2015 9,540.00 £40.00 6,890.00 190.00 380.00 7
I V00102 ALPHA 8 BETA C... | 1205/2015 12/05/2015 127,200.00 7,200.00 127,200.00 0.00 7,200.00 7

§ rvokes 140,920.00 7,920.00 136,316.00 233.13 7,686.87

2 Doc Type DocNo Tax Date Local Amount TaxPad Tax Teaxable Period

» v V00109 05/04/2015 2,060.00 £0.00 SR,ZRL 01 Apr 2015 10 30 Jun 2015
o™ OR-00061 22/10/2015 1,000.00 0.00
v Iv-00109 31/10/2015 545.44 (30.87) SL-AP-8D 01 Oct 2015 to 31 Oct 2015
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Sales

Checkbox Explanation

Bad Debt Relief GST bad debt relief that you HAVE TICKED to claim on outstanding invoices when
Claimed process your GST returns.

Bad Debt Relief GST bad debt relief that you DO NOT TICKED to claim on outstanding invoices when
Not Claim process your GST returns.

Bad Debt Relief Outstanding invoices the GST Amount not expired at 6 months GST bad debt relief.
Not Happen

Include Zero To include the outstanding invoices are zero.
Outstanding

Purchase
Checkbox Explanation
Bad Debt Relief Paid GST bad debt relief have paid on the outstanding supplier invoices when process your GST

returns.
Bad Debt Relief Not GST bad debt relief not pay yet on the outstanding supplier invoices. It could be due to late
Pay receive the supplier invoice.
Bad Debt Relief Not Outstanding invoices the GST Amount not expired at 6 months GST bad debt relief.
Happen
Include Zero To include the outstanding invoices are zero.
Outstanding

/—\/

If you decided not to claim Bad Debt Relief, you need to apply to Customs within 5 days from the last
day of that taxable period if you not claiming your Bad Debt Relief. Bear in mind that whether you
claim your Bad Debt Relief or not, your Customers still need to do the Bad Debt Relief ( Payable ).

/\_/

How SOQL can help to print the bad debt relief unclaimed letter?

Step 1: GST | Print GST Bad Debt Relief | Filter Bad Debt Relief Not Claim and Bad Debt Relief Not Happen.
Report  Sales v

Date [01/01/2015 ~|to [31/12/2015 |

[ ]Bad Debt Relief Claimed

Bad Debt Relief Not Claim
Bad Debt Relief Not Happen

[[Jindude Zero Outstanding
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Step 2 : Click on Apply and Preview.

& GST Bad Debt Relief [eE=]
Report |Sales v| cusmer [ viee] S
Dste DYDY2015 v to 3115 | Agent: D—v|J 0
[]Bad Debt Relief Claimed Aeea: 0| vkl %
¥ Bad Debt Rellef Not Claim Currency: O | L
[9]ad Debt Relief Not Happen Dochroject: 1] v D

[ indude Zero Outstanding Ca. Category: |:|: V|:| m ' Step 2 l

[v - 3

-
#  DocType Doc Mo Company Name Doc Date Tax Date Local Amount  Local Tex Amo..,  Outstanding Tax Paid ToBeRecover  Age (Months] #

MV IV-04/15002 | ALPHA &BETA...|20/04/2015 ]m.ﬁ 4,240.00 240.00 4,240.00 240.00 0.00 &
v IV-05/15001  |ALPHA BBETA... DUDS/2015  |01/05/2015 1,585.30 85.73 1,585.30 0.7 0.00 5
v IV-06/15002  |ALPHA &BETA... [06/D6/2015 ]usjuqrmﬁ 106,000.00 6,000.00 106,000.00 6,000.00 0.00 4
v IV-06/15001  |ALPHA & BETA, 07/06/2015 2,140.00 120.00 2,140.00 120.00 0.00 +
v tres ALPHA &BETA... 01/07/2015 |u 107/2015 5.30 0.30 5.30 0.30 0.00 3
v IV-07/15001 |FAUNG TECK ... 05/07/2015 106.00 600 106.00 6.00 0.00 3

L
Simvoices 167,998.30 9,486.03  167,4968.30 £,486.03 0.00 v

i Dac Type Dochio Tax Date Local Amount Tax Pad Tax Taxable Period

v |rv-04/15002 |a0i04j2015 4,240,00| 240.00/SR |01 4pr 2015 t0 30 Jun 2...
[ 240.00

Step 3 : Pick up which report you prefer.
Select Report

55T Bad Debt Relief - Sales
5T-BM Bad Debt Relieflndaimed Letter 1
5T-BM Bad Debt ReliefUndaimed Letter 2

5T-EM Bad Debt Relisf-Undaimed Letter 1
5T-EM Bad Debt Relisf-Undaimed Letter 2

[m] Select Al Ok

# | Report Name Usage

2 | GST-BM Bad Debt Relief-Unclaimed Bahasa Malaysia bad debt relief unclaimed letter format 1 to Director
Letter 1 General

GST-EN Bad Debt Relief-Unclaimed
Letter 1

English version bad debt relief unclaimed letter format 1 to Director
General
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12 21 Days Rules:

Value of goods/services delivered to customer & non-refundable deposits from customer become taxable income in 21
days even if invoice is not issued.

Refer to “Time of Supply” in Kastam General Guide:
http://gst.customs.gov.my/en/rg/Pages/rg gg.aspx

Video Guide Link: http://www.sql.com.my/video/GST-12 21DaysGST.mp4

Good delivered to customer & non-refundable deposits from customer become taxable in 21 days even if invoice is
not issued.

* Refer to “Time of Supply” in Kastam General Guide http://gst.customs.gov.my/en/rg/Pages/rg_gg.aspx

Below are 3 different scenario

DO Date(Basic Tax Invoice Date with GST Return Closing Last Dat for GST
Point) 21 Days Rules (Actual Tax Point)  Date Submission
01/03/2016 22/03/2016 31/03/2016 30/04/2016
11/03/2016 01/04/2016 30/04/2016 30/05/2016

If the Company submit GST Return every month, Delivery order issued on 01/03/2016, invoice date and GST Return
also in march.

Or if delivery order issued on 11/03/2016, invoice date and GST Return will also on april.

DO Date(Basic Tax Invoice Date with GST Return Closing Last Dat for GST

Point) 21 Days Rules (Actual Tax Point)  Date Submission

11/03/2016 Din't invoice on 1/4/2016 31/03/2016 30/05/2016

Now 3' scenario, Delivery order in march, no invoice in April, then refer to delivery order , therefore, delivery order
in march, GST Return also in march .

Delivery order or non-refundable deposit even without an invoice and generate tax, in order to comply 21 days rules.
It is not compulsory to issue an invoice within 21 days, but is compulsory to submit tax within 21 days.
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SQL Account solution with confirmation from KASTAM MALAYSIA

Optionl : Generate DO Listing to be converted to invoice.
Option2 : Prepayment of GST from DO & non-refundable deposit before invoice is issued to comply with 21
days rule.

e Prepayment Acount
It is commonly stated that invoice need to be issued within 21 days. If it is compulsory to issue invoice within 21 days
then why do we need a revert back to basic tax point?
Option 2 exist because GST is required to be calculated within 21 days NOT invoice need to be issued within 21 days.

* Referto “Time of Supply” in Kastam General Guide http://gst.customs.gov.my/en/rg/Pages/rg_gg.aspx
* Referto “Time of Supply” in Kastam Handbook for GST for Businesses http://gst.customs.gov.my/en/rg/Pag

Businesses That Don’t or Not Practical to Invoice in 21 Days
Collection of Non-Refundable Deposits

Advance : Travel Agency, Event Management, Restaurant, Caterings, Hotels, Automobile Trading,
School, Labour Supply...etc.

Services Rendered Upon Deposits : Opticians, Repair Works, Project Based Work, Advertising
Agencies...etc.

Delivery of Goods/Services

Supply to Large Businesses or Sites
Courier Service, Transport

Others

Businesses with weak internal control

This is one of the most “leceh” rule to
comply without a system to auto detect or
auto calculate
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12.1 21 Days Non-Refundable Deposit:

Under time of supply rules, non-refundable deposit will be taxable even before invoice is issued within 21 days. It
would consider a form of GST prepayment before billing. SQL Account will clearly distinguish non-refundable
deposit by utilizing the deposit function in Sales Order. The logic of behind using Sales Order is because a non-
refundable deposit should be clearly documented with stock or service item defined and also terms & conditions
clearly stated. A normal official receipt is not able to include all these information especially on stock supplies. All
deposits from Sales Order will automatically generate an official receipt.

Video Guide Link: http://www.sal.com.my/video/sqglacc tutorial/GST-14 21DaysDeposit.mp4

Option A : Proforma Invoice first to collect deposit.

Step 1 : Click New to create a new sales order.

Step 2 : Choose which customer that you want to generate for this sales order.

Step 3 : Please make sure the date is under GST Effective Date.

Step 4 : Insert which item code that you want to bill the customer.

Step 5 : Please update the deposit received info accordingly that you received how much from your customer so
system will generate the Official Receipt Number above the Amount.

& Sales Order e =]
=
g . Sales Order Canceled [ ] Dew
g . . 2. Choose which customer [ —
H Cust :- 300-AD002 - . B ’
e that you want to generate 3:Make sure the e o5 q
§ Acdes: 830 JALANWORD . date is GST Date:- 00525 |+ L/
H 4B RANANG for this sales order. _ T R a—
P SELANGOR DE Effective Date. Toms.. B0 |v =
z Description: Sales Qrder < |[oco E:lf:dn-'- = |
H * = lg (3 Profit Estimator
- Sales Order | Matrix B pse
g = Item Code Description Qty uomM U/Price Sub Total Tax  Tax Indusive Tax Amount Sub Total (Tax) |
g b [ANT ANTENMA 5.00| UNIT 100.00 500,00 SR |:| 30.00 530.00
| ANTENNA | S0 LT w000  s0p0 R[] 300
X ‘
i > J
4.Insert which item Tax Code Assi 1 Click
ax Lode AssIgn
code that you want Accordingl 9 - Llickon
. ccordain .
bill the customer. vy New Sales
Order.
5.Please update the deposit received info that you
P received how much of the payment from customer.
Local Met Total: 530.00
—
Deposit Received :
Dieposit inta Chg Mo Payment Project:  Bank Charges: Doclos
310001 v| MEB 12345 v 0.00 Amount: Close
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Step 5-1 : Double click on the Official Receipt that auto generate from the system.

i Sales Order = e S
=
= lled M
8 Sales Order anceled [ ew
i | Customer:- 300-40002 [~ 570 Mo - 5000033 =
= ALPHA & BETA COMPUTER lextNo - 50-000%  [7] =
& . Delete
g Address : 838 JALAN WORLD Date - 02/05/2015 E
El 40485 RAWANG Transferred to Sales
I —_ Agent:-  SY E o Save -
3 SELANGOR DE
f Tems:-  30Days [~] —
: 2
Ref1:- =
g | Desciption:  Sales Order Ext Mo Refresh
;'-'r * = 0 o Profit Estimator
- Sales Order | Matrix - Browse
i
3 Item Code Description Qty UoM U/Price Sub Total Tax Tax Indu... Tax Amount Sub Total {Tax)
z | [p[anT [ANTENNA [ 5.00[ UNIT | 100.00] s00.00 sk | [ | 30.00 530.00
B
i
i t
5-1: Double click the
Official Receipt that
auto generated.
1records 5.00 500.00 J
Local Met Total: 530.00 Met Total: \ 530.00
Deposit Received :
Deposit inta: ChaMa: Payment Project:  Bank Charges: DociNc: Y
310-001 [+] g8 12345 — [~] 0.00 mount: Close

Step 5-2 : System will auto access into customer payment, you just have to click on EDIT.

Step 5-3 : Once you click on Edit then system will prompt you reminder that “ This document was posted from Sales |

Sales Order ( SO-xxxxX).Do you want to edit this document ?”” You just have to click on YES.

i Customer Payment Entry
§ Cus_lumet Code: |300-A0002 lz‘ Cumency: |—
%’ Project : — lz‘
3
Al Customer Payment 0/RMNo:  OR-00OS
= Cancelled []  Non-Refundable [ Mext No OR-00063 lz‘
ﬁ- Date : 02/05/2015 [+
i Agent : SY Iz‘ =
Paid By : ALPHA & BETA COMPUTER Area: RAWANG lz‘ F ffresh
Fleceived In:  MAYBANK : ee
Bank Charge :
Cheque No:  MBB 12345 > This document was posted from Sales | Sales Order...
) = (50-00033). o
Description:  |Payment For Account Do youwant to edit this document? 500.00
b
Knock Off Grid Yes J
£ Type Date Pay
5-2 : Click
on Edit.
5-3 : System will inform you that this
document was posted from Sales Order,do
you want to Edit?Click YES
doc Tonal:
Close
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Step 5-4 : Kindly tick / check on the option of Non- Refundable and Save.

SQL Training Guide Part 2

Step 5-5 : Once you need raise the invoice to the customer, may transfer from sales order after that go Customer

el
e

Payment look for the Sales Order’s Official Receipt Number EDIT and Knock-off the invoice

i Customer Payment Entry [o][@][=]
§ Customer Code: (300-A0002 - Cumrency: e
3 ject -

3 Project : hd Ed
i E
Al Customer Payment U/ MNo:  OR-00059
= Cancelled [ | | Non-Refundable - =
& .
= . . - BEIEH 02/05/2015 -
: “u 5-4:Please ticked / checked on \ .
gent -
Paid By : ALPHA & BETA COMPUTER the OptIOI"I Of non—refu ndable. rea: RAWANG -
Feceived In:  MAYBANK - Faid Armount :
Bank Charge : 0.00
Cheque Mo:  MBB 12345 _\L
Description:  |Payment For Account ¥ || Unapplied Amt: 500.00
Knock-off Invoices / Debit Notes
Knock Off Grid
£ Type Date Doc No. Amount Outstanding Pay
v 20/02/2011 TV-00004 9,380.00 3,083.00 0.00] [
w 18/12/2011 IvV-00010 2.50 2,50 0.0 [
DN 12/02/2014 DN-00006 2,000.00 2,000.00 o000 [
v 12/02/2014 Iv-00100 508.40 508.40 0.0 [
v 18/01/2015 IV-00103 1,000.00 500.00 0.00 D
v 10/03/2015 1000008 10.00 10,00 o000 [
v 01/05/2015 Iv-05/15001 1,585.30 1,585.30 ool O
] 01/08/2015 IV-08/15001 530.00 530.00 o.00| [
8 doc Total: 15,016.20 8,219.20 0.00

Close

Opion B : Directly key-in deposit payment received.

Step 1 : Select Customer Customer Payment Click on NEW to create new Customer Payment.
Step 2 : Ticked / Checked on the option of Non-Refundable.
Step 3 : Update all the info of the payment that you received from Customer and Save.
Step 4 : Once you have raise the invoice to the customer, then go Customer Payment look for the same Official
Receipt Number EDIT and Knock-off the invoice.

£

Customer Payment Entry

Ry
§ Customer Code:  |300-A0002 v Currency: -
g
& | Project: — -
7
=l Customer Payment > Tick / check O/R No: OR-00063
7 | . . 1IC chec
i Cancelled 1 § Non-Refundable Yo ) 1= !
on the option of | ... 03/04/2015 - g
Non- Agent SY hd
Paid By : ALPHA & BETA COMPUTER Refundable. Arsa: RAWANG -
Fecaivad In: MAY BANK - Paid Amount 530.00|
Bank Charge : 0.00
>
Chegue Mo MEB 12345 1
Description: Payment For Account ¥ || Unapplied Amt: 530.00
Knock Off Grid
= Type Date Doc No. Amount Outstanding Pay -
>|IV 20/02/2011 Iv-00004 9,380.00 3,083.00 0.00/ ] |
v 18/12/2011 IvV-00010 2.50 2.50 0.00 O
DN 12/02/2014 DN-00006 2,000.00 2,000.00 0.00| [
v 12/02/2014 IV-00100 508.40 508.40 0.00/ [
8 doc Total 15,016.20 8,219.20 0.00 [¥]

Close
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Let process GST Return and See :

Step 6 : Click on GST
Step 7 : Click New GST Return.
Inquiry Tools Window H

6.Click GST

:?:T_.j' Maintai \Tax...
G5T Effe Yive Date...
7 .Click New
GST Return

.

Print G5T Audit...

Step 8 : Insert the period that you want to process.
Step 9 : Click on the Process.

Process Date 2103/2015 w

[ ] amendment

[ ¢/F Refund for CT

Lneer 7 8.Insert the period that
you want to process.

Description

Ref1

9.Click

iy New GST Return =0 EEl

Description GST Return - 01 Apr 2015 to 30 Jun 2015

SQL Training Guide Part 2
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Step 10 : Wondering where is the figure come from?
Step 11 : Click on the GST - 03.

SQL Training Guide Part 2

s Open GST Return =] E |
£ Status  Date From Date To Description F Output... [ Input Tax  GST Amount Pay...
| | 01/04/2015 | 30/06/2015 |GSTReturr1 -01Ap... 94.30 33.73 |
10.Want to know
this figure from
which 11.Then you
transaction? have to click
J on GST-03
Count = 1 128.53 94.80 7w
New G5T Return

Step 12 : From the GST-03 report,you are able to see the figure,just double click the figure then system will show out

the break down.

-

=

Fast Report

[

e B

P-TQ

GST-03 (Malaysia)

(=@ =]

C

P EHIBE

‘@'\?s%

1

Page 10f 3

view the detail of transaction.
22.03,2015 13:04: 55

2} hamaPemiagaan * Teging Compan
' Name of Business g ¥ =
BAHAGIAN B : BUTIRAN PENYATA
FART B : RETURN DETAILS
3} Tempon Bercukal © Tarkn Mula |.;.1_m_;,;.15 |
Taxabie Periog * Start Date P M
Tarlkn Akl |5|j.[6_3:|15 |
EnjDate OO - BE M - 1T TR
&) Tarlkn Aknir S=ranan Penyata dan Sayaran * |;,1_07_2,;.15 |
Feturn and Fayment Dus Date = R T ]
5)  Cukal Culput Amaun fAmount
Output Tax
a) Jumiah Nilal Pembekalan Beradar Standard * Rk |2 067 27 |
Tata! Value of Standard Rated Supply
b} Jumizh Cukal Cuiput {Termasuk Hutang Lapuk Dibayar Balk dan A [1zms8 P
Pelarazan L)
Tatal Output Tax finclsive of Bag Debt Recovared & athar Adjus
Bcrang i cbet apkan S Savah Sk Sarwg cmn X (Tha form @ pescrbed onder Goods and Seracen Tax h}\"'ﬂv 1
I— J W
12.Double click on the figure to
3
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System will auto detect the deposit amount(tax inclusive) the official receipt that without issue invoice within 21 Days.

-

& GST-03 - Field_5b (== =]

= Doc Date Tax Date Tax Local Amount Local Tax Amount Doc Mo From Doc Type
01/04/2015 01/04/2015 D5 0.00 0.00 | GI-00001 GL
02/04/2015 02/04/2015 SR {1,000,00) (80.00) | CMN-00022 CM
02/04/2015 02/04/2015 SR 100.00 6.00|DO-00028 Do
02/04/20 02/04/20 M-000

:
IV-04/15002
01/05/2015 01/05/2015 SR 47.17 2.83|Iv-05/15001 v
01/05/2015 01/05/2015 SR 500.00 30,00 | Iv-05/15001 v
01/05/2015 01/05/2015 SR 5,00 0.30 | Iv-05/15001 v
Mm1dfncinec M1 ncifwiic on nA?3 An ce cnltw nefocnni ™
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How if | have the invoice after that?

Let process and see :

Step 1 : Click New to create invoice.

Step 2 : Choose the Customer.

Step 3 : Right click at the wording of “Invoice” then look for transfer from Sales Order.

SQL Training Guide Part 2

Step 4 : Checked on the Sales Order that you created just now.

Step 5 : Click OK.

nvoice o [ E|

= 2.Choose

H hich T L Cancelled [ New
* | Customer: 30040002 [7] \r__.-) whic Transfer From Quotatian... | T—— £
| ALPHA L BETE COMPUTER customer. flamicrbiom Saks Oers NextNo - DV-03/15100 od

§ | addess 930 JALANWORLD Transier From Delvery Order - B EEE =

—_—

i 40485 RAWANG . . s

F SELANGOR DE ez Fe 3. Right click ’T‘ge”‘ P j‘;n |

i - 2 eams - ays =
| (b at invoice then Fe - &
Description - Sales

7 = ’ o0 e SR O o — choose Bt No - Refipn
i = [Profit Estimator | Insert Blank Line... |
= ok [t transfer from E

Copy Invoice

g = ItemCode Desaription Project Qty #f 7 Sales Order. Ism Total (Tax)  Fram Dot L

o Paste Invoice .

2 1.Click New

% Paste From Purchase ltems
| Invoice Batch Print... to create new

Audit Trai invoice.

@ Document Transfer = 4d
Doauments [ rems [
= Doc Date Doc Mo Code Company Name Currer, .. Amount

[] |15/12/2011  |s0-D0009 300-AD002  |ALPHA & BETA COMPUTER Lo 50.00
1 |17/12f 250,00
LI [wn2i20 4 Check on the sales order that you created just 50.00
[] |12/02f 1,010.00
D NOW. 0,00

5/ 100.00
02/05/2015  |50-00033 300-AD002 | ALPHA & BETA COMPUTER — 530,00

Lnbick s
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Step 6 : All the info of sales order will auto capture at the sales invoice including the tax info.Then is it will deduct

twice?

e Invoice == =]
= =
=
% Invoice Cancelled  [] DNew
‘| Customer 300-a0002 [+ | Inv No ©  1v-08/15001 Edit
b3 ALPHA & BETA COMPUTER
& hd Delete
g Address - 8338 JALAN WORLD . 01/08/2015 -
E 40485 RAWANG - = - = Save
" SELANGOR DE
H - 30Days = c
Z | Descriplion - Sales <o i Refresh
a
HE Y Profit Estmator
H @) [profitEstimator aromse
=1 Invoice
T
i Item Code Description Project Qty UoM UjPrice Sub Total Tax TaxInd.. Tax Amount Sub Total (Tax) From Doc No
é ‘ANT ANTENNA — 5.00| UNIT 100.00 500.00| SR D 30.00 530.00|¢
7 <
H '\\
\, >
N\
v
6.All the info of sales order will auto
capture in sales invoice,including tax
info.
1records 5.00 500.00 30.00 530.00
Deposit Amount: 500.00 ===
Local Het Total 530.00 Net Total: 530.00 Close

Step 7 : Once you have raise the invoice to the customer, then go Customer Payment look for the same Official
Receipt Number EDIT and Knock-off the invoice

i Customer Payment Entry El@
§ Customer Code: [300-40002 |= Cunency: | — Ney
g Project : — -

1]
Gl Customer Payment O/RNo:  OR-00053
= Canceled []  Non-Refundable -
?r Date 03/04/2015 -
! Agent sy -
Paid By :  ALPHA &BETA COMPUTER rea RAWANG -
Received In:  MAYBAMNK > Paid &maunt : 530,00
Bark Charge 0.00
ChequeMo:  MBB 12345 J .
Edit the
Deseription: |Payment For Account ¥ |:-| Unapplied Amt: 0.00 Official
Knock-off Invoices / Debit Notes -
Knock OFf Grid RECEIpt.
E  Type Date Do Na. Amount Outstanding Pay ~ J
DN 12/02/2014 DN-D0D06 2,000.00 2,000.00 4 O
i 12/02/2014 V00100 508.40 508.40 . O
i 18/01/2015 V00103 1,000.00 500.00 4 O
i 10/03/2015 1000006 10.00 10.00 . O
i 07/04/2015 1V-04/15001 2,000.00 2,000.00 4 O
i 20/04/2015 1V-04/15002 250.15 250.15 . O Knock-
i 01/05/2015 1V-05/15001 1,585.30 1,585.30 4 O off the
07/05/2015 1V-08/15001 2,140.00 2,140.00 . [] invoice
S— — .
VRS 1V-08/15001 530.00 0.00 4
11 doc Tetal: 19.406.35 12.079.35 530,00
Close

Let process GST Return and See :

If Sales Order with deposit within 21days rule no invoice issue, system will automatic calculate 6% GST and declare
GSTO03 to avoid any penalty cause. Invoice issue later will not declare for GST03 for that period after exceed 21days,
refer below screen :
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; Open G5T Return El@

[

Status Date From Date To Description Z Qutput.., ZlInputTax GST AmountPay...
04/2015 30/06/2015 [GST Return - 01 Ap... 139.89 94,80 45,09 G5T-03

7 N o 1) =

Count =2 172.89 94.80 78.09

New G5T Return

™y

o

@ GST-03 - Field_5b EERES

Doc Date Tax Date Tax Local Amount  Local Tax Amount Doc Mo From Doc Type

JCEIETFIE R <L 015 M —

05/07/2015 05/07/2015 SR, 100.00 5,00} | DO-00023 Do

01/03/2013 01/03/2013 SR, 300,00 30,00 IV-058,/15001 IV

03/03/2015 03/03/2015 b5 550.00 33.00|GI-00002 GI
550.00 33.00
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12.2 21 Days DO:

Video Guide Link: http://www.sgl.com.my/video/sglacc tutorial/GST-13 21DaysDO.mp4

Step 1 : Click on the New.

Step 2 : Choose the Customer that you want to create for the Delivery Order.

Step 3 : Please make sure that the Delivery Order Date is under GST Effective Date.
Step 4 : Insert which item code that you want to send over to the customer.

Step 5 : All the tax code will auto assign accordingly.

g D , Order Cancelled New
2 || Customer - N 2. Choose which 3.Make sure that the D70 No > DO-00028 Edt
= FAUNG TECK WAT tomer that vou X . extNo:- DO-00029
g Address - 30 JALAN 13KAW 19 cus y date is GST effective Date~  02/04/2015 R
: TS T want to create for date = 3
% 41050 KLANG . Termns - 30 Days - -
: SELANGOR DE the Delivery Order. B con
g || Descrition 1. Delivery Order =1 | et o =
Bl # = @@ [rofitestmator —/
Delivery Order | Matrix Brov
Al e Item Code Description Location Receive Qty Return Qty Base Qty Qty UOM UfPrice Discount. Tax Tax Amount Sub Total Sub Total (Tax) Tax...
g‘ 5 8752/060/0793_|8752/060/0793 100 0.00 .00 1.00] UNIT 100.00 SR 6.00 100.00 106.00] [ ]
£ i \
J
1.Click
. on New
4 Insert which item 5.Tax Code will Delivery
auto assign
that you want to 519 Order
send over to accordingly. -
customer.
1records 1.00 6.00 100.00 106.00
Deposit Amaunt: 0.00[~
Local Net Total: 106.00 Net Total: 106.00 Close

Let process for GST Return and see the result :

Step 6 : Click on GST
Step 7 : Click New GST Return.
Inquiry Tools Window Hi

6.Click GST

.‘_-»j:' Maintai \Tax...

G5T Effe

7.Click New
GST Return

ive Date...

Print G5T Audit...
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Step 8 : Insert the period that you want to process.

Step 9 : Click on the Process.

G New GST Return = ol <

GST Return

Process From To EDEERE v

[ ] Amendment

|:| C/F Refund for 25T

Lncer £ 8.Insert the period that
you want to process.

Description

Description GST Return - 01 Apr 2015 to 30 Jun 2015

Ref 1

9.Click

Process

Step 10 : Wondering where is the figure come from?
Step 11 : Click on the GST - 03.

i Open GST Return =] Sl

Status Date From Date To Description Output... lE Input Tax GST Amount Pay...
01/04/2015 30/06/2015 |GST Return - 01 Ap... 128.58 94,80 33.78 GST-03 - |
/ 4

10.Want to know
this figure from

which 11.Then you
transaction? have to click

b - on GST-03
Count =1 128.58 94.80 b P

New G5T Return

Step 12 : From the GST-03 report,you are able to see the figure,just double click the figure then system will show
out the break down.
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Fast Report

- 8P EAX

= GST-03 (Malaysia)

‘ i\.. T8%

P HIBE

(== ]=]

=

V::\‘ .

2) NamaPamiagaan -
MName of Business =

Testing Company

L]

BAHAGIAN B : BUTIRAN PENYATA

PART B : RETURN DETAILS

Tatal Vale of Sanaarg Rateg Sugply

Pelarasan k) ©

D) Jumiah Cukal Cutput (Termasuk Hutang Lapuk Dbayar Balk dan

Tatal Quipud Tax (incsive of Bad Dabt Recavarsd & othar Adjus

3) Tempoh Barcukal « Tarkh hula ||:|1—04—2l:l16 |
Taxable Feriog S Date B D0 - 55 MM - TTTT (vven
Tarlkh Anir |;,.;._c.5_g;.15 |
Eng Dare TR D0 - 55 MM - TTTT YT
&) Tarlkn Aknir S=ranaEn PenyEta 0an Sayaran - |5,1_g—,r_2,315 |
Retumn ang Fayment Due Date * DD - EEMM - T v
5 Cukal Sutou AmaEun (Amo g
Output Tax
a) Jumizh Nzl Pembelkalan Beradar Standand © M |2 0ET 27 |

i

Page 1of 3

22,03.2015 18:04:58

| Tzrang St agien @ Savah Cersborn-Ceabon Shw Gweng e Parkicmsan 36K Tha form @ prencEes arces Sooz s Sacicen Ter a;.}\ﬂov 1 |
W

12.Double click on the figure to
view the detail of transaction. 3

System will auto detect those tax amount of Delivery Order without issue invoice within 21 Days.

How if | have the invoice after that?

Let process and see :

Step 1 : Click New to create invoice.
Step 2 : Choose the Customer.

Step 3 : Right click at the wording of “Invoice” then look for transfer from Delivery Order.

[ = ==
Canceled  [] e
=
Dele
ijusfzmﬁ 1=

30 Days

= Invoice
=
3
i Inveice e
: Cust 30070001 - A
ustomer. 2 Choose the Transfer From Sales Order..
= FALING TECK Wal
g- Address:  BUFATANFESIRWES) Customer. Transfer From Delivery Order...
E LORONG PRAT Barcode F8
78 41050 KLANG
| syl Update Unit Price
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g .
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Audit Trail

Step 4 : Checked on the delivery order that you created just now.

Step 5 : Click OK.

Tax Amount Sub Total (Tax) ‘

1.Click New. I
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Documents

Document Transfer

Doc Date
02042015

Doc No
DO-00028

Company Mame
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106.00

Step 6 : All the info of delivery order will auto capture at the sales invoice,including the tax info.Then is it will deduct

twice?

**-2u0p|

Invoice
Customer:  300-F0001 :
FAUMG TECK Wil
30 JALAN 13 KAW 19
LORONG PRAL
41050 KLANG
SELANGOR. DE

Address -

Description - Sales

b - Profit Estimator |
nvoice | Matrix

Item Code Deseription Project Qty UoM Ujprice Sub Total

Tax  Tax Incu..

Tax Amount

Sub Total (Tax) __ From Doc Mo

b [3752/060/0753 [8752/060/0753 ) [ 1.00[ UNIT | 100.00 | 100.00] SR

[ T T

106.00|D0-00023
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6. All the info of delivery order will auto
capture in sales invoice,including the tax info.

1records 100,00

106.00

Deposit Amount: 0.00]

Local Net Total: 105.00

Net Total:

106.00

Let process GST Return and See :

If Delivery order issue first and within 21days rule no invoice issue, system will automatic calculate 6% GST and
declare GSTO03 to avoid any penalty cause. Invoice issue later system will auto deduct out the earlier DO that PAID

then revise again on the invoice, may refer screen below :
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Open GST Return

E=RECR (=5

Status Date From Date To Description Z Qutput.., X InputTax
01042015 30/06/2015 |GST Return - 01 Ap... 139.89

01/07/2015 30/09/2015 |GST Return - 01 ul.., 63.00

GST Amount Pay...

Count =2 202.89 94.80 108.09
New G5T Return
i~ bt
& GST-03 - Field_5b (= [@ =]
g Doc Date Tax Date Tax Local Amount  Local Tax Amount Dioc Mo From Doc Type

100,00 IV-07/15001
08/08/2015 08/08/2015 05 550.00 33.00|GI-00002 GI
1,050.00 63.00

So as per you view from screen system will auto deduct the tax that you declare earlier and once the invoice transfer

from the delivery order,system will auto revise again at the invoice.

54



