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1 Getting Start With SQL Account System

1.1 How to set Financial Period & System Conversion Date

http://www.sql.com.my/video/sglacc_tutorial/09-13 Financial Period.mp4

Step 1: Tools | Options

B 50L Financial Accounting Enterprise Edition - ABC COMPANY [2015] - ] X

File Edit View GL Customer Supplier 5ales Purchase Stock Production G5T Inquiry MGLIES Window Help

7 Maintain User Group...

[, Maintain User...

+/ User Access Right Assignment...
i Maintain Style...

Maintain Commission Script...

Maintain Document Mumber..,
Maintain Acceptable Transaction Date...

Maintain Form Mode...

" . Maintain Agent...
b Maintain Area...
| "ﬁ Maintain Terms...
-1, Maintain Currency...
¥l Maintain Journal...
- Maintain Payment Method...
Ep] Maintain Project...
"” Maintain Tax...
£ Maintain Company Category...

Maintain Chart Maintain Shipper...
of Account

-4 Print Audit Trail...
"_; Analyse Data Integrity...

'} Report Designer...
Print Bar Code (Direct Printer)
Print Bar Code (Windows Printer)

Options Working Date: 16/11/2015  [w|| Logon: | ADMIN | CAP | NUM WI-V2.5.2.26530 Firebird 2.5

Reminder : Once you have setup your Financial Start Period &
System Conversion Date you are not easy to change it again. It is set
only once when you create a NEW database.

w

Step 2 : Select General Ledger


http://www.sql.com.my/video/sqlacc_tutorial/09-13_Financial_Period.mp4
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Step 3: Select Financial Start Period & System Conversion Date

Options >
¢F General Ledger
s o
Genaral
| T Financial Start Period: |D”ﬂ1f2”14
v System Conversion Dat| 2ot
BarZode
W Default Account: Default Journal:
9 6 £ Defautt Account Account £ Default Journal Journal
i 6 ¥ |Foreign Exchange Rate Gain A [ 530-000 k|Bank Journal BANK
Miscellaneous
) || Foreign Exchange Rate Loss ... |[920-000 | | Cash Journal CASH
i || Bank Charge Account 502-000 | | Journal Entry GENERAL
Contra Account 450-000 | | Foreign Bank Adjustment BANK
Sales Account S00-0000 Foreign Exchange Rate Gain/L... [GENERAL
Cas 500-0000 B Customer/Supplier Contra GENERAL
= Step 2 510-0000 [ | customer nvoice SALES
Pur - §10-0000 : Customer Cash Sales SALES
Caszh Purchase Account §10-0000 | | Customer Credit Note SALES
| Purchase Return Account §12-0000 | | Customer Debit Mote SALES
L Customer Supplier Invoice PURCHASE
B Supplier Cash Purchase PURCHASE
ﬁ : Supplier Credit Note PURCHASE
Suppiier Supplier Debit Note PURCHASE
Cancel Help
Situation 1:

My financial period starts on 1% January every year, | start using SQL from 1/1/2015.

Financial Start Period = 1/1/2015 System Conversion Date = 1/1/2015

Situation 2:

My financial period starts on 1%t January every year, | start using SQL from 1/4/2015.

Financial Start Period = 1/1/2015 System Conversion Date = 1/4/2015
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1.2 Starting GST
http://www.sgl.com.my/video/sqlacc tutorial/GST-01 Setup.mp4

This is to initiate setup GST Malaysia Module in SQL Accounting System.
Step 1: Go to GST | Start GST Now

Step 2 : Select Malaysia

B SOL Financial Accounting Enterprise Edition - ABC COMPANY [2015] - O had

. Choose a country

cany

Malaysia
Singapare Ste 2
G

Start GST Now Working Date: 171172015 ||| Logon: | ADMIN | CAP | NUM | WI-v2.5.2.26539 Firebird 2.5


http://www.sql.com.my/video/sqlacc_tutorial/GST-01_Setup.mp4
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Step 3 : Select Malaysia Flag and checked on acknowledgement
Start GST Mow >

select the national flag for chosen country

. Reminder : Once GST country profile is set. It

cannot be reverse
Step 3 I

I hereby acknowledge that I have chosen the right country and I understand the§

ichanges is permanent and not revertible after successful save.

Step 4 : Set GST effective date for your company

Start GST Mow bt
Set GST effective date @
—_

GST Effective Date 01 Apr 2015 L A
vess il “r— | Step4 l

In general, GST in Malaysia starts on 1% April 2015, different
companies may have different GST effective dates due to their
financial yer-end dates and other reasons. Please refer to your
GST approval letter to get accurate effective date.
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Step 5: Key in company’s 12 digit GST registration number.

Start GST Now bt
Set GST Registration No. E
_—

GST Registration No. \;-_J Step 5

If you key in incorrectly, you can still amend under
File | Company Profile, refer 1.2 Setting for
Company Profile.

Step 6: Select Finish

Start GST Mow b4
Maintain GL Account E
—_—

Current Assets

G5T-101 GST - Claimable
G5T-102 GST - Purchase Deferred Tax
E5T-103 G5T - Output Tax Prepaid

Current Ligbilities

GST-201 GST - Payable
G5T-202 GST - Sales Deferred Tax

GST-KASTAM | GST - Payable (Kastam)

Expenses

GST - Undaimable
Step 6

= oncel

-
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Step 7: It will prompt you this message, please log on again to complete the GST Profile setup

Information *

o You must re-logon for these changes to take effect.

Step 8: After logging in again, you should can see new drop down list for GST function, then GST setup is now
complete.
Inquiry Teols Window Help

1
5 26

Mew GST Return...
Open G5T Return...

_‘_.,__]." Maintain Tax...
GST Effective Date...
Gift / Deemed Supply...

Print G5T Listing...

Print GST-03...

Generate GST Audit File (GAF)...
Print G5T Bad Debt...



1.3 Setting For Company Profile

Step 1: File | Company Profile

ﬁ 50L Financial Accounting Enterprise Edition - ABC COMPANY [2015]

SQL Training Guide Part 1

i Edit View GL Custerner Supplier Sales Purchase Stock Production G5T  Inquiry Tocls Window Help

Change Password...

0B Backup Database...
=

Show Active Connections...

Data Import...

This Software is Li to Ci

¥y Name and Address stated below ;-

Company Name [ABC COMPANY]

Export Report
Printer Setup...

Custornize 0L Financial Accounting Medules...

Country Others

G5T. MNo. 000123456739

Biz Nature

General ReportHeader More

Billing

Attenton  [Mr ABC

| Phone [03-308 16509

Address |32, 1st Floor, Jalan Tiara 4,

|Bandar Baru Klang,

| Fax  [03-33412000

|41150 Klang, Selangor

| Email |ha\ning@sq\.ccm.my

Company Profile | Working Date: 171172015 [»|| Logon: | ADMIN | CAP | NUM

HQ

Step 2: Select Report Header

‘ -

This Software is Licensed to Company Name and Address stated below :-
Company Name |ABc COMPANY |

(535T. Mo, 000123455789

Country Others

Biz Nature

General fReport Header [l More

ABC COMPANY 23:356w)

32, 1st Floor, Jalan Tiara 4, Bandar Baru Klang,

41150 Klang, Selangor,

Phone: 03-30816909 Fax: 03-33412909  email: training(@sql. com.my
(GST No: 000123456789)

Set Report Header

How to load company logo?

WI-V2.5.2.26539 Firebird 2.5

10
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2 Master Data Creation

2.1 General Ledger (Maintain Chart of Account)

http://www.sql.com.my/video/sglacc _tutorial/03-01 GL_Chart of Account.mp4

2.1.1 Creating a New Account
Step 1 : Select GL | Maintain Account | Select category (eg.Fixed Assets) | New

Step 2 : Enter the GL Code and Description (alphanumeric are acceptable)

Step 3: Check the Special Account Type if applicable. Eg. The account is belongs to Accumulated Deprn Account
(Fixed Assets)

Step 4: Click OK.Your new account is now created.

'@ =]

[
Description Code Special Type Tax Industrie... | Step 1

Edit

-
ﬁ Maintain Account

=&, FIXED ASSETS
=] FURNITURE & FITTINGS 2o
5] ACCUMDEPRN. - FURNITUl Account - COMPUTER X - Delete
=] OFFICE EQUIPMENT
[5) ACCUM. DEPRN. -OFFICEll  GL Code:
=] MOTOR VEHICLE o
5] ACCUMDEPRN. -MoToR f DS CriPtion: CONPUTER
=] LAND &BUILDING
ﬁ HANDPHOME Tax: ~ Industries Code ~
& INVESTMENT
=&, OTHER ASSETS
=] GoobwiILL
=& CURRENT ASSETS
B8 TRADE DEETORS
=] OTHER DEBTORS @ None
(111" CASH AT BANK
MAYBANK
MAYBANK-VISA
MAYBANK-MASTER cancel
HSBC - USD ACCOUNT
HSEC - 56 AT O — e
INSTALLMENT RECEIVABLE 4534 Bank Account
@ CASH TN HAND 320000 Cash Accoun: id

Refresh

[ special Account Type - Cash Flow Statement Type B

Close

11
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Account - COMPUTER

v| Industries Cnde| v|

iSpecial Account Type -

(@ Accumulated Deprn. Account

Cash Flow Statement Type
Step 3

® Mone

Step 4

2.1.2 Creating a Sub Account
Step 1 : Point to the parent account (Eg. Cash at Bank)

Step 2 : Follow the same steps as of 2.1.1 Create New Account

ﬁ Maintain Account

[E=E Hon =)

_ Description Code -~ Special Type Tax Industrie.. Cash Flow... » ew
|E] ACCUUM DEPRN, - MOTOR VEHICLE 200-405 Accumulated Deprn. Acc... -
[ Lanp & BUILDING 200-500 i
-+ [Z] HANDPHONE 200-600 = - Delete
& INVESTHMENT
=&, OTHER ASSETS
- 2] cooowiLL 210-000
=&, CURRENT ASSETS
8% TRADE DEBTORS 300000 Customer Control Account Refresh
- [Z] OTHER DEBTORS 305-000 —
310-000 Bank Account
MAYBANK 310-001 Bank Account R
MAYBANK-VISA 310-002 Bank Account
MAYBANK-MASTER 310-003 Bank Account
HSBC - USD ACCOUNT 310-004 Bark Account
HSBC - 56 ACCOUNT 310-006 Bank Account
INSTALLMENT RECEIVABLE 4534 Bank Account
- 20-000 Ty
= @ PETTY CASH 325-000 Cash Account
- db sTOCK 330-000 Bala ount
DEPOSIT & PREPAYMENT 340-000

DIRECTOR'S LOAN TO
GST - CLAIMAELE
.- |=1 38T - PR CHASE NEEFRREN T4

How to drag and drop account?

You are allowed to create unlimited level of sub
accounts. Just point to any account, and add a sub or
sub sub account to it.

SQL Training Guide Part 1

How to preset account tax code / industry code?

12
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2.2 Maintain Customer

http://www.sgl.com.my/video/sqlacc _tutorial/04-01 Maintain Customer.mp4

There is 4 main tabs under maitain customer, let’s look into it

2.2.1 General (Maintenance)
Create New Customer

Step 1: Customer | Maintain Customer | New

Step 2: Enter customer’s name and other information accordingly.

Step 3: You can categorize your customer into different groups. Eg. Category, agents, area
Step 4: You can also insert more than 1 billing / delivery address (unlimited)

Step 5: There is different options for viewing a customer aging and customer statement

Customer Statement Customer Aging

Brought Forward : Summary Statement Invoice Date : based on IV Date

Open Item : Detail Statement Due Date : based on after due date
(terms)

5 Maintain Customer = @
: sasad step 1o
g || Company: Step 2 | -

“ ] Delete
Control A/C: [300-000 | v Code: [300-C0002_ | fust. category:[— [+~ e
Gereral Credit Control Note  Tax Caricz]
Customer Code auto generate by .
Branch: 4 —  Branch Name:BILLING i it foll e Ere

e P r— system, it follow the first alphabet o ronse

Bandar Baru Klang, the Company name yOU key

41150 Klang

Attention: |I\J1s..|'-'d::by-I

|

Phone: [03-33415903 | Fax [03-33418808 |
| | | |

Email: |n:cmlciefactor\-I @gmail.com |
' Credit Terms: ' Statement: |Open Item -

Agent: |E| Aging On: |Inveoice Date |+
e G preetos [ [7]

1 branches

Close

13
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ﬁ' Maintain Customer

- Maintain Customer -

=N [Eoh ==

MNew

(#3711l - OOKIE FACTORY SDN BHD

S URLLPERY

Control A/C: [300-000

[+ | code: [300-cooo2

e ]

Edit
Delete

Save v

General CreditControl MNote  Tax

Cancel

Branch Name: BILLING

Address:

1, Jalan Tiara 4,

ndar Baru Klang,

Step 4

50 Klang

_

Attention: |Ms

.Abby

Phone: [03-33416903

|  Fax:[03-33418808

1 branches

Email: |n:cmlciefactor\-I @gmail.com

Refresh

Browse

Area: E Credit Terms: E

soot g o]
cumonsy = [*][=]

Etatement: |Open Item n
ging On:_[Invoice Date [~ ]
L [7]

Price Tag:

Step 5

Close

For step 3, how you create your new agent/ area? refer step below

14
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-

ﬁ Maintain Custormer EI@
- Maintain Customer - New
g Maintain Cust B
[
§ Company: |[COOKIE FACTORY SDN BHD | Edit
)
H Delete
ControlA/C: [300-000 |+ Code: [300-C0002 | cust Category:[— =[] .
General Credit Control Note  Tax Gencel
Branch: 4 =  Branch Name:BILING Refresh
»[BILLING Address. g Browse
| 2 Wantan Agent B
£ Agent Description Acti... New
=1 Click here to define a filter
Edit
attention: WP DEFAULT AGENT =
FFF FONG FONG Delete
1 branches FIErs HALIM HALIM BIN AHMAD
Leong Leang = SEVE | ¥
Email: L LI~ iE Cance!
MATRIX MATRIX -
NF NIE FAUNG Refresh
Arear |Kang w |[==+] Credit Ter NEL NG SEE LEE
Agent:  |Leong v || sy ~ — Niztail
Currency{— = 1. Click on “...” button to maintain agent
2. New
9 agen
3. Insert Code & Description
2.2.2 Advance Credit Control (*Pro Package Inclusive)

ﬁ' Maintain Custormer

- Maintain Customer -

=N =

ew

Compary: [COOKIE FACTORY SDN BHD

| Edit

UEUBWLRERY

Delete

Control A/C: [300-000

[~] code: [300-Co002_| cust, category:[—  [~[]

Save |-

General

redit Control
Credit Limit: 30,000.00

Add PD Cheque to Credit Limit

Apply to
B excesd credit Limit
Exceed Overdue Limit

| sok [.]
-

Cancel

Refresh

Browse

Block

Suspended

Suspended Message

Close

You can set the credit limit and overdue limit amounts as well to block certain transaction entry for specific customer.
What is the document including? Quotation(QT), Sales Order(SO), Delivery Order(DO), Invoice (IV), Cash Sales (CS)

and Debit Note(DN)

15
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We can also set once exceed limit & overdue limit,

i.  Unblock - no blocking at all
ii. Block — Block for all users

iii.  Override — Certain users which have access rights can key their username & password to override.

iv.  Suspended — block with suspended message

223 Tax
ﬂ& Maintain Custormer EIIEI
g - Maintain Customer - New

Company: [COOKIE FACTORY SDN BHD |

Control A/C: [300-000 |+ Code: [300-C0002 | cust Category:[— |~ |[]

General Credit Control Mote [Tax

SRR

Tax Exemption No : |

Expiry Date : | f [ -

GST. Ne. : (012839218121

Edit
Delete
Save
Cancel
Refresh

Browse

Close

For Tax tab, you are advise to update customer’s GST registration number and also output tax code. Tax exemption

number and expiry date DO NOT need to update for GST era.

p

Reminder: DO NOT need to key in SR as output tax code for every customer. We
can preset it at Tools | Options | Customer.

g

~

)

16



2.3 Maintain Supplier

ﬁ Maintain Supplier

- Maintain Supplier -

Company: ICELCOM (M) COMMUNICATION BHD

“SuALLPERY

Control A/C: |4UU-DDU

- | Code: |4DU-CDUUJ Supp. Categury:lZlEl

General Note Tax  Bank Account

dk =

Branch: b
} |BILLING

1 branches

Branch Mame: BILLING

Address:

Attention:

Phone:

Email:

33-37 MENARA CELCOM

T JALAN 55

KAW PERUSAHAAN

54093 5)

[Ms st

[p3-s6801313 | Fax: [03-56831313

e BT
sgo = 7T
cursney = ]

Credit Terms: [45 Days - |E| Statement: |Brought Forw | »
Credit Limit: 30,000.00| Aging On:
Allow Exceed Credit Limit PiceTag: [ [+

Cancel
Refresh

Browse

Close

Maintain Supplier it’s just a mirror of maintain customer, recall back and you may refer 2.2 Maintain Customer.

Additional features : GIRO (beta version)

http://www.sgl.com.my/document/sglacc _docs/PDFE/13-05-GIRO SupplierPayment.pdf

SQL Training Guide Part 1
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2.4 Maintain Stock Item
Step 1 : Stock | Maintain Stock Item | New.

Step 2 : You can enter your code and description.

Step 3: You can assign your item by group as what you had maintain under maintain stock group.

Step 4: 2" UOM purpose is useful for different packaging, refer training Part 2 (8.2)

ﬂ Maintain ltem EI@

b
g_ Maintain Stock Item | L=
E Code: |E3 SerialNo. [+ Stock Control [ Active Edit
&l o Step 2
i Description: IIPHONE & | Delete
i SEVE
Item Group: |E| Step 3 Remark 1: | | Cancel

Base UOM  [UNTT _— 0 Remark 2: | Refresh

Jobls

Ref. Cost: 1,500.00 Lead Time: Barcode: |
Browse
Ref. | 2,399.00 Qutput Tax:
Shelf Input Tax: Bal Oty : 0.00
UOM  Cust. Price  Supp. Price  BOM  More Desc. OpnBal. Category Alternative Cust. Item Supp. Item Barcode Mote b
+ [ = andvon: [ |
z uoM RATE Ref. Cost Ref. Price Min Price Base
Default UOM :
3 UNIT 1.00 1,500.00 2,399.00 |
BOX 10,00 12,000.00 0,00
CTN 12.00 16,000.00 0.00 urchase
Step 4 \
Close

18



3 Sales & Purchase

3.1 Purchase Order

Step 1: Purchase | Purchase Order | New

Step 2: Select Supplier

ﬁ Purchase Order

R/Qzdex cacsle ]
o
: Supp\ier:-lOD-CDDDI ] e
= Code Company Name Company Name 2 urrenc PO-00022
g_ Address - B400-A0001 ABCD CO. 33 18/11/2015
i cecov () covmunncarronan. | =
% [400-D0001 DIGI COMMUNICATION BHD - 45 Days
U [400-E0001 ERICS0M SUPPLIER BHD
z  Deserpien: Jlaoo40001 LION HPHONE ACCESSORIES SDN BHD
i %+ ||= IJ [400-M0001 MOTOROLA SUPPLIER BHD
) Purchase Of400-M0002 MAXIS COMMUNICATION BHD -
T = F00-N000 1 NOKIA CORP LTD usD
g £ Item CR B¢ ... TaxAmount SubTotal (T...
=) [400-50001 SHER
5 [400-W0001 WORLDLINE COMMUMICATION SDM BHD
o
7
10
records Fetchall A-- A=a
Local Net Total: 0.00 Net Total: 0.00
Deposit Paid :
Deposit Paid By: Chq Mo Payment Project:  Bank Charges:
- - 0.00 Amount: 0.00

Delete.

Save |w
Cancel
Refresh

Browse

Close

Step 3a: Insert Item Code and details (eg. Qty, Unit Cost)

Tips: You can nagivate the search collumn by using “TAB” on
keyboard. It apply to all drop down table.

Step 3b: Click on show/hide/move column icon to customize your column layout.

SQL Training Guide Part 1
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Step 3c: If you want to keyed in discount, you may call discount field follow step 3b and update discount. You can
key multiple level of discount as follow the picture attached.

8 Purchase Order (=N R =)

=

3 P’otd“ Cancelled [] e

4 Supplier :- 400-C0001 : PiONo: <<New>> Edit
- CELCOM (M) COMMUNICATION BHD NextNo :- PO-00022

g— Address - 33-37 MENARA CELCOM Date 18/11/2015 Delete
i i Agent:- - Save |«
a’ KARPERUSSHAMN Terms -  45Days —

: 54098 51 : Cancel
z Description:  purchase Order E:: LD___ —_— ——
Pl E=a0 —

. Purchase Order  Matrix Erowse
g = Item Code Description Qty UOM UfPrice Disc SubTotal Tax Tax... TaxI... Tax.. SubT.. ‘

7 ANTENNA 5.00(UNIT| 200853 42%,40.02 920 TX 6% | [ ] | 0.5 9.85

£

&

1records 5.00 9.29 0.56  9.85

Local Het Total: 9.85 Het Total: 9.85
Deposit Paid :-

Deposit Paid By:  Chg No: Payment Project:  Bank Charges:
[=] [] 0.00 Amount: 0.00

Step 4 : Upon done update, you click Save.

Step 5 : For preview the report, you may click on preview button and select which format you wish to print.

File Edit ¥iew GL Customer Supplier Sales Purchase Stock Production GST [nquiry Tools Window Help

50000 8@ LS5 & o]

ﬁ' Purchase Order EI@

Cancelled (] Mew

Supplier :- 400-C0001 : PIO No: PO-00022
CELCOM (M) COMMUNICATION BHD [t —

dextNo :- PO-00023
Address - 33-37 MENARA CELCOM

7 JALAN 89 elect Report *

pPaent - —
KAW PERUISAHAAN 1 ==

" erms - 45 Days
54098 5] urchase Order 1 ]

Purchase Order 2 Ref1 -

Description: —_—
i N % Purchase Order 3 (Simple) Ext. No -
* =QO |

Purchase Order 7 (GST 1)
Purchase Order  Matrix Purchase Order 7 (GST 2) Browse

30w

* EURWLPERY

e

£ Item Code Description TaxIn... TaxA... SubTo...

R Tr——

*Hedwa L W

[m] select Al

Lrecords

Local Net Total: 9.85 Net Total:
Deposit Paid :-

. Doc No:
Deposit Paid By: Chqg No: Payment Project:  Bank Charges:

0.00 Amount:

After you had done filter layout collumn (Step3b), how to save the layout so it auto load
back in future?

3.2 Purchase Goods Received
Step 1 : Purchase | Goods Received | New
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Step 2 : Select Supplier Code

Step 3 : Right Click on G/R Note title, select Transfer from Purchase Order, tick the document that you wish to
transfer

i Goods Received =N EcR (<
g G/R Note Cancelled [] e
® Nsupplier: koocooor |} Step 2 Transfer From Purchase Request..
. pelier= —J <New>> Edit
» e me UNICATION BHD 1 Transfer From Purchase Order... |
g Address - 33-37MENARA CELCOM ey o o Delee
E 7 JALAN 89 .
# KAW PERUSAHAAN Update Unit Price Sten 3 E hd = L
i e S
H 54098 51 Set Posting Date... P JE Cancel
§ Description :- Goods Received |nsert Blank Line... Refiesh
F =i
Goods Received | Matrix Copy Goods Received Browse
7 Paste Goods Received
3 Item Code Description Qty  UOM  UfPrice : lsub Total (Tax)
T ANTENNA 5.00[UNIT 2.00 e EEE
2
o Goods Received Batch Print...
: Audit Trail >
Reminder :
After transfer from purchase order your item will show in
wes | GREEN colour
Local Net Total:
Deposit Amount: o TAmONgCoST oo T Close

Step 4 : Save the Goods Received Note

Reminder :
Once you save this purchase goods received, system will
automatic update the stock quantity and costing.
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3.3 Purchase Invoice
Step 1 : Purchase | Purchase Invoice | New

Step 2 : Select Supplier Code

Step 3 : Right Click on P.Invoice title, select Transfer from Goods Received, tick the document that you wish to
transfer

Step 4 : Save the Purchase Invoice
y’;ﬁ Purchase Invoice E@

P. Invoice Cancelled [] New

RN

Supplier :- : 0 i!m 0 i!! -

InvNo: PI-00029 Edit
) CELCOM (M) COMMUMNICATION BHD -
& : Delete
i Address - 33-37 MENARA CELCOM Date - 1811/2015 |+ =
£l 7 JALAN 89 &
I Agent - — - Save
" KAW PERUSAHAAN T =
i 54053 51 rms - ays = =
= Description .- Purchase - | Ref1:-
% Ext. No - Refresh
' e e
) . Browse
Invoice  Matrix =
7 —
i Item Code Description Qty uom UjPrice Sub Total Tax Ta... TaxIn... Tax Amount Sub Total (Tax)
2 R fanT ANTENNA 5.00 [UNIT 2.00 9.29] TX [6% | [ 0.56 .85
‘3—.
W

¢

—_— 1. Please do remember that if you have key-in purchase good
received, please make sure that you have transfer to purchase
eepesitamad  INVOICE €lSe your stock costing and quantity will update twice. Close

eminder:

2. The Purchase Invoice number must follow the supplier’s tax
invoice number, it will appear in GAF File and Lampiran 2.

g /

3.4 Sales Quotation

http://www.sgl.com.my/video/sqlacc_tutorial/06-01 Sales Quotation.mp4

Step 1 : Sales | Quotation | New

Step 2 : Select Customer Code
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Step 3 : Insert the item that customer request, you can estimate your profit&loss in this deal by checking on Profit
Estimator

& Quotation (=@ =]

§ Quqtaﬁqn Cancelled [ | New | =

i Customer: 300-A0002 [+ & Sales Prafit Estimator - m] bl
,, ALPHA & BETA COMPUTER

i |/address 838 JALAN WORLD fou can perform ' What if ' analysis at the respective fields:

% 40485 RAWANG n Note: User are not allowed to enter % when Total Cost = 0

!% 2/ RETRIE Item Code Lloc... Qty Unit... DISC Totals... Tax TaxR... Tax... Tax... Unit... TotalC... Profit %

) JANT. = 200 250 500/ SR |6% 030 [ 150 3.00 2.00) 40.00
Z  Description - Quotation [ WFw — | 500/ 0.0 0.00) SR 6% 000 [ 0,00 0,00 0.00

7 *|= 0 COVER - |10... | 10.00 100.00) SR |6% 600, [ 150 15.00 85.00) 85.00

Quotation  Matrix

i
3 £ Item Code Description Qty UOM U/Price SubTotal Tax T... 7|
] MANT ANTENNA 2.00 |UNIT 2.50 5.00 SR 6%
by | |FTw FTW 5.00 [UNIT 0.00 0.00) SR |6%
ﬁ; COVER HAMDPHOME COVER 10.00 |UNIT 10.00 100.00| 5R. |6% 105.00 18.00 87.00 82.85
. )
E Qty Unit Cost SubTotal -
Costing Detail : ) 2.00 150 3.00)
10.00 1.50 15,00
3.00 2.00 6.00
26.00 57.29 v
3 records 17.00 105.00 Updatz Unit Price Close

Step 4 : After confirm everything, save the Sales Quotation

Step 5 : Preview the report and you can print or export it into PDF/ Email/ RTF(Microsoft Word)/Excel or others.

] Fast Report

ﬁ]-—i export - D I_

o Export to PDF file -
Export to Microsoft Excel
ort to Microsoft Excel - Open XML
print ort to HTML 5 Layered

9

[— ort to E-Mail Client
Export to E-Mail Client (Batch)
Export to Text file
Dsfivery Are
Export to CSV file =
7 838 JALAN WORLD
Export to RTF file 30455 RAVANG
Export to Microsoft Excel via OLE SELANGOR DE
Export to Microsoft Word - Open XML At MR ALPHA
Export to Microsoft PowerPoint - Open XML Tel 0348573689
Fax 0343573580
Export to Excel table (XML) - p— p— p—
Export to Open Document Text ADMIN 1of1 QT-00011 18/11/2015
folbves:
Export to Open Document Spreadsheet [ — marsy TEIRSLIT mTATIZ el ooe
Export to dBase (DBF) file 250 5.00 5.00 0.30 530 ®
0.00 0.00 0.00 0.00 0.00 =
Export to HTML file 10.00 100,00 10000 600 10500 R
Export to HTML 4 Layered
Export to E-Mail (Mative]
Step 5
Export to BMP image
Export to EMF image
Export to GIF image
Export to IPEG image
Export to PNG image
Export to TIFF image
Native Preview
v
1 2
Page 1of 1 18.11.2015 15:38:40 Sales Quotation 7 (GST 1).fr3
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SAL\
j\ Account

j Payroll "\

wowww, SEL  com, my
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HERTEERIEFM
A Book That You Must Have
— A ESHANEER ST AGERE

SFBEN-FSOLWABEABRCSTEH AR LRRTF R

SSMEEM 355 Bryan Cheong &

English Version

RM 60 NP/(RAY) :

EACH (87 EACH (87)
The first official . .
SQL Accounting guidebook in Malaysia. Dealer price available.
A complete step-by-step and easy-to-follow tutorials in 13 chapters, iﬂi@{ﬁﬁi@ﬂ@o

101 GST Q&As’and over 300 screenshots.

For enquiry: Evone/Sevionce
ORALE—ASILEHIEE

BB T 2 T A BEXEE: 012-663 9318

£H13FTT, 10LEHHRBIC L, Bid3003KHEIRIERAA. info@syntech.com.my
B — AR TTEFESILS RG]
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3.5 Sales Order

http://mwww.sql.com.my/video/sqglacc tutorial/06-02 Sales Order.mp4

Step 1 : Sales | Sales Order | New

Step 2 : Select Customer Code

Step 3 : Right Click on Sales Order title, select Transfer from Quotation. You may able to transfer the quotation
either by whole document or partially (*Partial Delivery Module requested)
% Document Transfer — O >

Documents  Items

2 Q Bal.... Org.... Code Doc. No Doc. Date Item Code Description uom
» D 10.00 10.00(300-A0... (1 19/12/2014 |C-PRE-50 CELCOM PREPAID-R... |UNIT
O 1.00|  1.00/300-AD... QT-00008 |20/12/2014 |ANT ANTENNA LNIT
[ ] 1.00 1.00)300-A0.., [JT-00009 |09/01/2014 |COVER HANDPHOMNE COVER.  |UNIT
L] v, |QT-00011 |18/11/2015 ANTENNA
] ... |QT-00011 |18/11/2015 FTW
| ... |QT-00011 |13/11/2015 HANDPHONE COVER

| Tick Selection M| untick Selection B vk Al M yntick AL

Step 4 : Save the Sales Order.

For additional report for view outstanding sales order, you can
access to Sales | Print Outstanding Sales Document Listing,
select Sales Order to view. It also apply to other sales documents.

3.6 Sales Delivery Order
Step 1: Sales | Delivery Order | New

Step 2 : Select Customer Code
Step 3 : Right Click on D/Order title, select Transfer from Sales Order.

Step 4 : Save the Delivery Order.

Reminder:

1. Once delivery order has been saved, stock will be deducted.
2. This is also the document that determine the 21 Days Rules
(GST)
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If DO no transfer to IV, it’s GST Cycle, Process GST Return what will happen?

3.7 Sales Invoice

http://www.sgl.com.my/video/sqlacc _tutorial/06-04 Sales Invoice.mp4

Step 1: Sales | Invoice | New

Step 2 : Select Customer Code

Step 3 : Right Click on Invoice title, select Transfer from Delivery Order.
Step 4 : Save the Invoice.

3.7.1 Tax Inclusive

According to RMCD Retailing Guidelines (Page 3), registered persons must show GST-inclusive prices on all price
displays to ensure customers know the final price payable. How to set system default as Tax Inclusive?

Step 1: GST | Maintain Tax
Step 2: Select “SR”

Step 3: Edit | Tick “Tax Inclusive”

Ty
3 Tax E=8(EcE >
Mew
Code SR Active
Description Standard-rated supplies with GST charged Edit -
Switch to Easy Mode =
Tax Type SR (Standard-rated supplies with GST charged) “ e
Tax Rate |A " | s | More |w
o Preview |w
Tax Account |GST-2I31 b |
Refresh
[#]Tax Indusive
Browse

Step 4: Go to Invoice, select Item Code, you will found the Tax Inclusive is tick.
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ﬁ Invoice
=
g Invoice Canceled []
* Customer:- 300-A0002 : <<MNew>>
§ ALPHA & BETA COMPUTER V-0 []
i Address - 838 JALAN WORLD Date:-  06/09/2017 |+|
g 40435 RAWANG Agent:-  SY |
g SELANGOR. DE —
g Terms :-  45Days -
= Ref 1. :-
g Description :- Sal
7 escription ales Ext. Mo :-
U * (= 0 @ Profit Estimator
E Invoice
2
a Description Qty  UOM  UfPrice Disc SubTotal Tax TaxIn... TaxAmt  SubTotal (...
3
2 5.00|| 0.28 5.00
w

1records 1.00 4.72 0.28 5.00
Deposit Amount: 0.00
Local Net Total: 5.00 Net Total (RM): 5.00

Mew

Edit
Delete

Save -
Cancel
Refresh

Browse

Close
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P ABC COMPANY g3y
a G | 32, 1st Floor, Jalen Tiara 4, Bandar Bary Klang,
%" B41150K1ang, Salansor,
Phone: 0330816509 Fax: 0333412505 email: trainins @sql.commy
(GST No: 000113456789)

I!ax !I’IVGICEI

Biling Focrem Ceihary Accrez

ALPHA & BETA COMPUTER

E3E JALAN WORLD E38 JALAN WORLD

404EE RAWANG 40485 RAWANG

SELANGOR DE SELANGOR DE

Attn MR ALPHA Attn MR ALPHA

Tel 03-48573689 Tel  03-48573883

Fax 03-48573690 Fax  03-48573690

Catens Amart | o twaa PR ram o 1 p— gz . E
300-A0002  SY 18/11/2015 DO-00021  ADMIN  1ofl
te  Ceamgan an Srezilef Dot abra 0 ooy ﬂ{,: b iy
1 ANTEMNA 200 UMIT 2.50 500 500 0.30 530 F
2 FTW 500 UNIT 55.00 275.00 275.00 16.50 251,50 F
3  HAMDPHOME COVER 10,00 UNIT 10.00 100.00 100.00 6.00 105.00 F

Reminder: \

A valid tax invoice format, must included information below
a. Company Register GST No & Company Name & Address
b. The word “Tax Invoice”

c. Each description mentioned type of tax.

d. Document Number & Date

e. Total Amount Pavable & GST Amount j

RINGGIT MALAYSIA : FOUR HUNDRED TWO AND CENTS EIGHT Y ONLY

Totd Amount Due 380.00 380.00 22,80 402.80
raymet T T A (] etal Aokl (2]
45 Days 2280 402.80

e
axC CovE ANy 1z

3.7.2  Show double entry

https://www.youtube.com/watch?v=FAKSzjEezjo&t=9s

There have 2 methods to show double entry of the transactions:

First Method - After you save then invoice then you can press on keyboard short cut key “ Ctrl + O” to get the show
double entry result.

& EEE
§ Inveice Cancelled (] New
g invoice
 Customer: 300-40002 [+ T Edit
= ALPHA & BETA COMPUTER . - o137
& - - Delete
g Address:- 633 JALANWORLD - D8/09/2017
3 40435 RAWANG = Save
[ SELANGOR DE
: 45 Days Cancel
z
£ Desaipton:- Sales B Refresh
¢ %= @ &Y [profit Estmator Browse
F  Invoice
2
g |2 ttemcode Desaription More Des... loc.. Froject  Qty U.. UfPrice Disc... SubTotal M. T.. Ta.. TaxAm... SubTota.. UDF_Refpr...
T |M[covER  [HANDPHONE COVER — [ — [ 00U 500 15.00 O 0.00 15.00
3 ABC | — | — [ a.00fu..][150.] | 4s0000[srf6% [ OO [ 270.00) 4,770.00]
B Double Entry b s
T Refi Code  AccoumtDesoption | Desapton  Froect | LoclDR oAl R Tax To double check what is the account
LLETECNN 30070002 [APHASEETACOWP. Sdkes | — | a7sool |
IV-00136 5001000  SALES-ACCESSORIES  ALPHA &BETAC... |~ 15.00 D C p h I 1
V00136 |500-1000 |SALES-ACCESSORIES | ALPHA &BETAC... |— 4,500.00 SR ror r tol upon save t e nVOICe1
V00136 | GST-201 | GST -PATABLE ALPHA BEETAC... |- 00| sk

press CTRL + O

Press CTRL + O to show double
entry

2records

4,785.00 4,785.00 |

Deposit Amount:
=3 Close
Local Net Totak: 4,785.00 Close
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Second Method — After you save the invoice, you may right click on the wording of Invoice then select “Show Double

Entry”.
1L Tnvoice E=R(E=R5
=
g Invoice Corceled ] |
i .. EOE . i
— Customer 02000 2 I Transfer From Quotation... 3 \\' [ [ Edit ]
= ALPHA & BETA TRADING £
& Transfer From Sales Order... [
g. Address - . E .- o 017
g ransfer From Delivery Order.., Save [+
: Barcode F& : Cancel
= Update Unit Price
=
% Description :- Sales ———— [
- = @ o Frofit Estimator Tnced Blank | ine... —— [-—
—.‘ I Show Double Entry Ctrl+0
Invoice
Z Item Code Description Qty  LUOM Copy Invoice Sub Total (...
b |coOvER HANDPHOME COVER 3.00  |unIT| e imlmsres 318.00 '
'
ANT ANT Paste From Purchaze Items L0600
] ] Invoice Batch Print...
You may right dick at the ] ]
wording of Invoice then look for Audit Trail J
"Show Double Entry™
2 records 8.00 400.00 2400 42400
Deposit Amount: U.UUE‘
Local Net Totak 424,00 Met Total (RM): 424,00 |

3.8 Sales Cash Sales
Step 1 : Sales | Cash Sales | New

Step 2 : Select Customer Code

Step 3 : Insert item and Save the Cash Sales.

30



Step 4 : When saving, system will prompt a Payment/ Change dialog box

S =

Paid
Change
Payment Method

310-001 v
MAYBANK

SQL Training Guide Part 1

i Cash Sales =N el
=
3 Cash Sales Canceled ] e
©_|| Customer :- d CS No: C5-00012 Edit
=
& Mext Mo - C5-00013
o | Address - E‘ Delete
3 Date:- 0042015 ||
3 Agent:-  MaL El | 7
@
2 Terms:- 30 Days E‘ Cancel
E Description ;- Cash Sales - |- E:: LD . Fefrash
? - 0 o Praofit Estimatar O
Browse
— Cash Sales
T
i £ Item Code Description Gty UM UPrice Sub Total  T... Tax... TaxAmount Sub Total ... | |*
2 | ||ranr | ANTENNMA | 10.00/uMIT| 250 25.0nlee [T 10! 26,50l
g? Upon save, system will auto update payment J
1 records 10,00 25.00 / 1.50 26,50

Local Het Total: 26,50 .

Deposit Amount: 0.00--| nding {1 00 ~ Net Total: 2650

FPayment intao: ; FPayment Project:  Bank Charges: Cs5-00012

310-001 : ---- 0.00 Amount: 26,50 Close

Key the figure you received accordingly. If you received a cheque, you
may also key in the cheque number under the Chq No collumn.
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3.8.1 5 Cents Rounding
We can preset system auto rounding your invoice or cash sales amount to the nearest 5 cents.

Step 1: Tools | Options | Customer

Step 2: Tick 5 Cents Rounding for Sales Invoice/ Cash Sales

X |

,
.CH.'-

Genaral

ML
Q Default Control Account:  |300-000 w Default Output Tax:

BarCode Default Credit Terms: 30 Days " |
W |
6 6 Default Credit Limit: 30000 -~
|

|| Miscellanecus Customer Account Code Format:
£ Company Name Format Sample |

B |ABC COMPANY %.35-%.15%.4d 300-A0885 |

Unit Price

ﬂ Default Customer Aging Format: e
eneral Led

e Use Cash Sales Mo. for Payment Received

G

|:| One Cent Different Rounding (Local Currency Fields) for all AR/'SL Decuments (Recommended)
|:| 5 Cents Rounding (Sales Invoice)

A~ 7‘. I:‘ 5 Cents Rounding (Cash Sales)
&P

Supplier

3.9 Sales Credit Note

http://www.sql.com.my/video/sglacc tutorial/06-07 Sales Credit Note.mp4

Step 1 : Sales | Credit Note | New
Step 2 : Select Customer Code
Step 3 : Right Click on Credit Note title, select Transfer from Sales Invoice/ Cash Sales.

Step 4: Save the Credit Note.

Reminder :

In GST Era, there must be a tax invoice in order to issue a sales credit note.
You are required to knock off the credit note with Invoice or Cash Sales. By
doing this, you can go to Customer | Credit Note

What information must be included in to show that is a valid CN?
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4 Customer & Supplier

4.1 Customer Invoice

The different between Customer Invoice vs Sales Invoice?

SQL Training Guide Part 1

Customer Invoice only reflect on account posting. It does not have to include any Qty / Unit Price.

Sales Invoice reflect between stock and account together, so we advise if user have stock item
incur, we will suggest to use Sales Invoice to key and customer Invoice will update too.

?‘,-_i Customer Invoice Entry |E||E”E|
s Invoice No. Date Code Customer Currency  Amount  Outstanding ~ New
=) Click here to define a filter =
V-00099 18/11/2015 |300-A0002 |ALFHA &BETAC... = 402.80 402.80 Eélt
V-00011 22/12/2014 |300-A0002 |ALPHA &BETAC... 50.00 50,00 Del Customer Invoice
18/12/2014 |300-A0002 |ALPHA &BETAC... - 2.50 2,50 i
300-A0002 |ALPHA & BETAC... 2.50 2.50 = —
IV-00008 17/12/2014 |300-A0003 |AB ENTERPRISES... - 1,595.00 1,5595.00 Cancel
2 Invoice [E=N[EcR (==
£ Invoice No Date Code Company Curre... Amount New
=l Click here to define a filter =
IV-00003 04/01/2014 300-C0001 | CASH SALES - 5,225.00 Edit
Iv-00002 19/01/2014 300-A0001 A'BEST TELECOMMUNMICATL... 7,500.00 Delete
IV-00001 11022014 300-K0001 KITTY SECURITY SDN BHD - 16,000.00
IV-00004 20022014 300-A0002  |ALPHA & BETA COMPUTER 9,380.00 Sales Invoice
IV-00006 21/02/2014 300-A0003 AB ENTERPRISE SDM BHD = 360.00 Ca
IV-00005 20/04/2014 300-A0003 | AB ENTERPRISE SDM BHD §,985.00 ( -
Iv-00007 2510/2014 300-A0003 | AB ENTERPRISE SDM BHD - 5,900.00 Refresh
IV-00008 300-A0003 AB ENTERPRISE SDM BHD 1,595.00 Detail
18/12/2014 300-A0002  |ALPHA & BETA COMPLUTER -— 2.50) -
22/122014 300-A0002  |ALPHA & BETA COMPUTER == SD.DDI
18/11/2015 300-A0002  |ALPHA & BETA COMPUTER. = 402.80'

Create a new Customer Invoice?
Step 1: Customer | Customer Invoice | New

Step 2: Select Customer Code | insert transaction and amount
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Step 3: Save

‘USJUBWLPENY  tttRI0p

3o

ﬁ Custemer Invoice Entry

= R =

Customer Code: |[EiEAME - Currency: I:I New
Area: RAWANG - Edit
. Delete
Customer Invoice Invio: IV-00100
Cancelled . 10101 - SavE
Date : 19112015 - Cancel
Bill To:  ALPHA & BETA COMPUTER Agent:  5Y - S
Terms : 45 Days -
Browse
R Ext. Mo :
* = ld lJ >
Document Detail Grid
Sales ... Description Amount  Tax Tax... Tax.. TaxI.. SubT...
|5[]D-D[][] SALES 500.00 SR |6% 30.00 I:‘ 530.00
1recorc Total: 500.00 30.00 530.00
Local Net Total : 530.00 Net Total: 530,00
Invoice Description:  (Sales w |=+| Qutstanding: 530.00 Close

4.2 Customer Payment

421

Local Bank Payment

SQL Training Guide Part 1

http://www.sql.com.my/video/sglacc_tutorial/04-03a_Customer

Payment Local Payment.mp4

Step 1 : Customer | Customer Payment | New

Step 2 : Select your Customer

Step 3: Select your bank for your account and cheque no if have

Step 4: Key in the customer payment amount
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Step 5: Tick the corresponding invoice/debit note to be knocked off

SQL Training Guide Part 1

SUBLLPERY

o

g Customer Payment Entry

[o & ]

ICustnmerCnde: 300-A0002 |- I Step 2 Currency: |— Mew
TOJECT © — - Edit
Customer Payment OfR No: OR-00038 Delete
Cancelled [] Mon-Refundable (] - e

Date : 19/11f2015 - -
Agent : sy = Cancel
Paid By : ALPHA & BETA COMPUTER Area: RAWANG - Refresh
FECEWEC In:  MAYBANK - I [ Paid Amount : 530.00 Browse
Bank Charge
Chegue No:  PBB 128392 Step 1
Description:  |Payment For Account ¥ [***| Unapplied Amt: 0.00 A
| Debit Notes
Knodk Off Grid
E Type Date Doc Mo. Amount Outstanding Pay
DM 20/01/2014 DN-00004 12.50 12.50
v 16/02/2014 CS-00010 1,595.00 1,595.00
i 20/02/2014 IV-00004 9,380.00 4,380.00
v 17f12/2014 C5-00003 2.50 2,50
v 18/12/2014 IV-00010 2,50 2,50
i 22/12/2014 Iv-00011 50.00 50,00
Wi WllJ’ZUIS IV-ODDﬁ 402&0 402&0
[Iv [19/11/2015 |v-00100 [ 53000 0.00|
11 doc Total: 12,182.80 6,650.80
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SQl—UnNipos

y S Recept &
@ F10 |
Simplified Tax Inv, | Full Tax Invoice
Rounding 0.00 ‘ cas mm‘ visa ‘
Total Amount 13.50 J ‘
PayBy CASH |- @77
Tender Amount: 15 “ _@v’
e =
FRFRERRIET
‘ 50T
FaEa e [ 3
‘Gs-f‘ 1 ‘L‘L“i‘ l" ""g
=] | : \<\0H-\"5“ >
v OK _Xs;amel f:,:“:;i:;" pen EIR]

With Simple & full Tax Invoice mode

It’s a good idea to have a mini POS that sit on top of SQL Account, simple setup
because almost everything is actually SQL Account based. Use SQL Account
stock list, and can real time link or batch link. The POS is can consider fully
integrated with SQL Account, work fine
with Price Tag. For outlet like mini

market, pharmacy, Stationery, Spare
Parks & etc s Gy s oM Prce Dincom TN DuxAms Ameem (]
:;XE 1123 123456 7890123456789012 10 UNIT' 12.000 SR 072 12720 ‘PNCE“
Couvuc: ADMM b CH0000001 13022015 O1-Ham |Ix] 2 48 1456 10, UNIT 45600 ZRL | 000/ 45600 ¢
| DISC % |
oisc |
QrTy H
x2 f
x3 i
x4 !,‘
8427030002132 | ABBOTT ENSURE WITH FOB CHOC. 'rttli Gl ) mh A r o = x5 ‘1
o] Tsamo smeol T saso B . . - — PAYMENT |
= EEEED JEm v | = |
ey Amare 3890 - . -
o " Grid Mode
Poun] ool — IR Rt
Touch Mode sy —
4 5QL Posting =)
Data From :
Accept multiple payments @ This Computer © Exported file
. 2311115 [ |
e © Monthly ® Daily " Eile
| Set Tax Date
Total Daily Sales ~ 2,998.75
Total Amount 1,272.00 it
Posting Doc. No. - C1-2015-11-23
Pay by Referrence Pay Amount
CASH =] 72.00
L MASTER B2 1200.000 Direct post to SQL Accounting in real time or by Daily
] 0.00
Tatal Pay 1.272.00 www.sqgl-pos.com

Change Amount - 0.00
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4.2.2 Post Dated Cheque
Step 1 : Go back to the payment, click on Edit and right click on customer payment, you will found Set Posting Date

& Customer Payment Entry EI@
§ Customer Code: j Currency: |— TdEw
=2 Project : = -
2l Customer Paymen : OR Mo OR-D0058 Delete
- Set Posting Date... =
Cancelled [] MNon-Refunc - 0
) Cet Tax Date... [ save '+
Posting Date: 30/11/2015 Date : 19/11/2015 -
B d Status...
ounced Status. Agent: sy - Cancel
Paid By : ALPHA & BETA Copy Customer Payment Area RAWANG -
ReceivedIn:  MAYBANK s o Paid Amount : 530.00]
Bank Charge Open Bank Deposit
Cheque No:  PBB 128392 Receipt Voucher Batch Print...
Audit Trail
Description:  |Payment For Ac || Unapplied Amt: 0.00

Knodk Off Grid
= Type Date Doc No. Amount Outstanding Pay -~
MV 01/01/2014 4 100.00 100.00 oo0| [ | 1
v 12f01f2014 Iv-00021 100,00 100,00 ool O |
v 13/01/2014 €5-00007 7.50 5,50 000 [
DN 20/01/2014 DN-00004 12.50 12.50 0.0 [
v 16/02/2014 C5-00010 1,535.00 1,595.00 0.00 D [
v 20/02/2014 IV-00004 9,380.00 4,380.00 000 [ |
v 17/12/2014 C5-00003 2.50 2.50 o.o0| [
v 18/12/2014 IV-00010 2,50 2.50 000 [
IV 22/12/2014 IV-00011 50,00 50,00 000 [ i
11 doc Total: 12,182.80 6,650.80 530,00 v|
] Close
& Customer Payment Entry
§ Customer Code: j Currency: |—
g' Project : — -
g
Al Customer Payment OR Mo OR-00056
Cancelled Mon-Refundable =~ P
4 = o o | 5ave
o I Posting Date: 30,11/2015 l Date 19/11/2015 -
Agent : sY - Cancel
Paid By : ALPHA & BETA COMPUTER Area: RAWANG -
Received In:  MAYBANK - Paid Amount : 530,001
Bank Charge : 0.00
Cheque No PBE 128392

Any report can remind you there is a PD Cheque?
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4.2.3

Bounced Cheque

SQL Training Guide Part 1

Step 1 : Go back to the payment, click on Edit and right click on customer payment, you will found Bounced Status

SUBUILPERY

o

g Customer Payment Entry

=N EeR 5

Customer Code: j Currency: |— 14
Project : = -
OR No: OR-00056
Cancelled [] Mon-Refund: Eetiesinglltat= A
Posting Date: 30/11/2015 Set Tax Date... Date : 19/11/2015 -
l Bounced Status... Agent: sy -

Paid By : ALPHA R BETA( Copy Customer Payment Area: RAWANG - Refres
Received In:  MAYBANK Paste Customer Payment Paid Amount :

Bank Charge : Open Bank Deposit

Cheque No:  PBB 128392 Receipt Voucher Batch Print...

Description: |Payment For Ac G U * || Unapplied Amt: 0.00

| Debit Hotes

Knock Off Grid
s Type Date Doc Mo. Amount Outstanding Pay ~
M1V 01/01/2014 4 100.00 100.00 0.oo0| [] | [
v 12/01/2014 IvV-00021 100.00 100.00 oo [ |
v 13f01/2014 C5-00007 7.50 5.50 o.00| [
DN 20/01/2014 DN-00004 12,50 12,50 000 [
v 16/02/2014 C5-00010 1,595.00 1,595.00 o.00| [ |
v 20/02/2014 IvV-00004 9,380.00 4,330.00 000 [ !
v 17/122014 C5-00003 2,50 2,50 000 [
v 18/12/2014 IvV-00010 2,50 2,50 o.00| [
IV 22/12/2014 1V-00011 50,00 50,00 000/ [] i
11 doc Totak 12,182.80 6,650,80 530,00 ¥} 1
] Close
ﬁ Customer Payment Entry
é;' Customer Code: |300-A0002 - Currency: |—
g Project : — - Edi
] Ed
ﬁ' Customer payment BOunced O/RHNo: OR-00056 Delete
= Cancelled [] Non-Refundable [] 01/12/2015 - P F
T Posting Date: 30/11/2015 Date : 18/11/2015 - —
J Agent sv = Cancel
Paid By : ALPHA 8 BETA COMPUTER Area: RAWANG -
Received In:  MAYBANK hd g id Amount 530.00

Bank Charge

Chegue No:  PBB 128392

Description:

Payment For Account

Knodk Off Grid I

|
Doc No.

Bounced on | 011222015 ~

lied Amt:

0.

00

— |
oK Cancel

Type Date

Pay

v 01/01/2014

4

100.00

100.00 0.00

U

-

>
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After bounced, system will auto revert the payment out, you can view your ledger.

& Ledger Report =N N (===
Date W [30112015 [t 01122015 | Group By:
¥l Account Code -
Account: Account Descripti
Post Date
Project
(@) General Ledger
O Sales Ledger (Customer Control)
O Purchase Ledger (Supplier Controly
Local Currency D Foreign Currency
~
Date Refl Description Description 2 Local DR Local CR. Local Balance
[=) Code : 310-001 (MAYBANK)
Balance B/F (13,687.50)
30/11/2015 OR-00056 ALPHA & BETA COMPUTER Payment For Account 530.00 0.00 (13,157.50)
01/12/2015 OR-00056 ALPHA & BETA COMPUTER (Bounced) 0.00 530.00 (13,587.50)
530.00 530.00

|
4.3 Customer Credit Note

If involved with returning stock from customer, do Sales CN first.

Step 1: Customer | Customer Credit Note
Step 2: Edit | Click Yes
Step 3: Knocked off accordingly.

i Customer Credit Note Entry
=z Customer Code: Currency: |----
3l Customer Credit Note C/N Mo - Ch-00022
g
% Cancelled e
3 Date: 28/04/2015 [+
S
e Customer : ALPHA & BFTA COM) Confirm EEF -
= o=
7 |2 200 -a _ .
: GL Acco. .. o This docurment was posted from Sales | Credit Note.... Incl... Sub Tota...
S -
>|510-DDDD ORI 3210 Do you want to edit this document? | 1,908.00|
Yes MNo
1 records
Local Het Total: “ﬁﬂ‘a‘utr el Total: 1,908,00
C/H Description: |Sales Returned w |==+| Unapplied Amt: 1,905.00
Knock-off Invoices / Debit Notes
Knock OFf Grid
E Type Date Doc No. Amount Outstanding Pay
Mo data to display =
records Tatal:

Delete
Save
Cancel
Refresh

Browse

Close

If NOT involved with returning stock, eg. discount given.

Step 1: Customer | Customer Credit Note
Step 2: New | Select Customer | Select GL Account | Amount

SQL Training Guide Part 1
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Step 3: Knocked off accordingly.

SQL Training Guide Part 1

il Customer Credit Mote Entry (== ][=]
QE Customer Code: Currency: |- Hew
Edit
3l Customer Credit Note C/N No: cr-ooozz Delete
;:} Cancalled hd
L -
% Date: 28{04/2015 [+ e
: Custormer :  ALPHA & BETA COMPUTER Agent : FFF - Cancel
= == = Ext. Mo
'5'05 +* Q0 =8 Refrash
g GL Acco... Diescripkion Project Arnounkt Tax Tax ... @ TaxIncl... SubTota... Browse
»[510-0000 [NOKIA 3210 1,800.00) =R 18.000 [ 1,908.00] —
1 recards k
Local Het Total: 1,908,00 Met Total: 1,908.00
C/H Description: |Sales Returned ¥ [-=-] Unappled Amt: 0.00
Kniock OFF Grid
E Type Date Doc No. Amount Dutstanding Pay A
Y |30/04/2015 1v¥-00113 14,600,00 12,692.00 1,808.00
] 01/05/2015 Tv-00116 5,300.00 5,300.00 o0 []
15 racords ,555.30 29,968.30 1,908.00 1
i Close
431 NewJE
For non-GST adjustment purpose, a new Journal (JE) is available in
A. Customer Debit Note and Credit Note
B. Supplier Debit Note and Credit Note
Step 1: Customer | Customer Credit Note | New JE.
Step 2: New | Select Customer | Select GL Account | Amount.
4
&'& Customer Credit Mote Entry | = || = || £2 |
g Customer Code: |300-A0002 - Currency: [—
m
: Al : RAVANG -
-
3l Customer Credit Note (JE) C“”‘m
g -
3 Cancelled
% Date:  08/09/2017 =
: | | customer : ALPHA & BETA COMPUTER 12 Agent:  SY = Save
e
i GL Account Description Project Amount Tax Tax Amo... Tax Indusive SubTotal (... TaxRate Refresh
T 3 |9 10-000 CASH VOUCHER. - ANMNUAL DINMER. = 1,000,00 0.00 D 1,000,00
-Erowse
1records 0.00 1,000,00 |
N T
Local Net Totak 1,000.00 Met Total (RM): 1,000.00

Step 3: Knocked off accordingly.

[ This document will post to GL | Journal Entry.

I
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4.4 Customer Statement

Step 1: Customer | Print Customer Statement | Set Date Range
Step 2: Choose your preference

a. Default Statement Type — The default Setting preset under Maintain Customer

b. Open Item Statement — Show all outstanding transaction row by row
c. Brought Forward Statement — Show previous month outstanding with lump-sum

Step 3: You can select either 6 months or 12 months statement
Step 4: Click on Apply

SQL Training Guide Part 1

& Customer Statement

ro B s

1.Always filter the date range within the current month.

2. You can preview the report with print, send/ email to customer.

ate vl [MA12015 |to [30/1172015 2 Report Name

Company Categor a ¥ [ Cust-Multi-F 1-06 Mths Statement-Current, 1 Mth...

Statement Date: | 30,11, o " P——

Customer Code Cust-Multi-F2-06 Mths Statement-Current, 1 Mth...
Customer: O Step 1 Customer Name Cust-Multi-F1-12 Mths Statement-Current, 1 Mth...
g O Cust-Multi-F2-12 Mths Statement-Current, 1 Mth... Step 3
Area: (| w
Doc Project: | ... )

Etatement Type: s Borly
Currency: O ~ = Default Statement Type ~
Control A/C: (| | Default Statement Type
Open Item Statement
Co. Cate.:
o-te o e Brought Forward Statement S‘tep 2 l
E Code Company Name Currency ... Egenf Area Balance
4 |3DD-A0001 A'BEST TELECOMMUNICATION FTE LTD 5§ LF SINGAPORE 4,829.70
300-A0002 ALPHA &BETA COMPUTER -—- S RAWANG 5,330.80
300-A0003 AB EMTERPRISE SDN BHD = MF P] 23,381.00
300-C0001 CASH SALES — MSL SA 5,225.00
300-F0001 FAUNG TECK WAI - — 3,084.00
300-K0001 KITTY SECURITY SDM BHD - HALIM Ww 15,600.00
300-T0001 STAR TRADING 5DM BHD — LF RAWANG 1,000.00
Count=7 59,450.50
Knock Off Reminder :
Detail :-

4.5 Customer Aging

Step 1: Customer | Print Customer Aging | Filter Aging Date

Step 2: Choose your preference

Step 3: You can select either 4 months, 6 months or 12 months aging
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Step 4: Click on Apply

SQL Training Guide Part 1

2 Customer Aging Report ===
X ) By: -2 Report Name ~
Aging Date: 30112015
o2 11 = Step 1 or Cods | A b [Cust-Multi1.0-04 Mths Aging-Current, 1 Mth. .. |
] ~ @ Cust-Multi-L0-06 Mths Aging-Current, 1 Mth. ..
e 0 - L1 Agent (3 (| |Custuli-0-04 Mths Aging-Jun 2004, May 2004...
E’;‘Lf&n . Cust-Multi-L0-08 Mths Aging-Jun 2004, May 2004...

frea: U - = Cust-LocalaiMulti-0-04 Mths Aging-Current, 1 Mth,.. Step 3 v

Project: ] ~ e e e e

Currency: (| |l Ag\}ngOn. - ' Apply

0 Default Aging P
Control AfC: ~ leae
e [Iinclude PDC Info
Co. Cate.: [ el [Jinclude Knock-Off Detail
Step 2 D In.cludfe zero balance
[Historial (by Post Date}
e d

5 Company Mame Pay (MTD) Current Mth 1Month 2 Months 3 Mths & Above Total Col.0&
¥| I [ABEST TELECOMMUNICATION P... 50000 4,829.70 4,829.70

ALPHA & BETA COMPUTER 252,80 6,078.00 6,330.80

AB ENTERPRISE SDN BHD 23,381.00 23,381.00

CASH SALES 5,225.00 5,225.00

FAUNG TECK WAL 3,084.00 3,084.00

KITTY SECURITY SDN BHD 15,600.00 15,600.00

STAR TRADING SDN BHD 1,000.00 1,000.00

Count=7 500.00 252.80 0.00 0.00 59,197.70 59,450.50 0.00

5 General Ledger

5.1 Opening Balance

http://www.sgl.com.my/video/sqlacc tutorial/03-04 GL Opening Balance.mp4

5.1.1 General Ledger

Step 1: GL | Maintain Opening Balance

Step 2: Highlight the account you wish to put in the opening balance, click Edit.
Step 3: Insert the figure in local Dr or local Cr
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Step 4: Make sure Dr and Cr are tally

SQL Training Guide Part 1

ﬁ Maintain Opening Balance

Project - ~

Description
& INVESTMENT
o OTHER ASSETS
=&, CURRENT ASSETS
88 TRADE DEETORS
=] OTHER DEBTORS
CASH AT BANK

MAYBANK

MAYBANK-MASTER

HSEC - USD ACCOUNT
HSEBC - 5§ ACCOUNT
INSTALLMENT RECEIVABLE

E57 casH IN HAND

53 PETTY CASH

& sTock

=] DEPOSIT & FREPAYMENT

=] DIRECTOR'S LOAN TO

=] GST - CLAIMABLE

=] GST - PURCHASE DEFERRED TAX

=] GST - OUTPUT TAX PREPAID

&> CLURRENT LIABILITIES

Code

300-000
305-000
310-000
310-001

310-003
310-004
310-006
4534

320-000
325-000
330-000
340-000
350-000
G5T-101
G5T-102
G5T-103

Local DR

15,000.00

15,000.00
15,000.00

& OTHER LIABILITIES
5.1.2 Customer and Supplier

Step 1: Customer(Supplier) | New

Step 2: Set the date (before system conversion date)
Step 3: Key in the outstanding amount only.
Step 4: The words Past Invoice will appear, click Save

Local CR

0.00

15,000.00 15,000.00

&" Customer Invoice Entry EI@
=
=1 . . New
H Customer Code: (300-A0002 - Currency: l:l L
o Area: RAWANG - Edit
=
154 m Delete
B Customer Invoice Invio: <<News>
1] Cancelled ot T - Save | v
o = g: [IV-00101
: Date : 31/12/2013 |- | Cancel
z Bill To: ALPHA &BETA COMPUTER Rgent > Refresh
ﬁ{ . Terms : 45 Days -
Past Invoice - Broys=
Document Detail Grid
Local Net Total : 500.00 Total: 500.00
Invoice Description: |EE - I Qutstanding: 500.00 Close

g =

Close
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How if customer overpayment? Or you over paid to your supplier?

5.1.3 Stock Value

Step 1: GL | Maintain Stock Value| Edit
Step 2 : Set the year

Step 3: Insert the Opening Balance

ﬁ Maintain Stock Value EIIEI

E op.StkAfC 0Op. Desc Cl.stkAfC Cl. Desc Bal. stk Bal. Desc
Click here to define a filter

STOCKS AT THE B... |520-000 STOCKS AT THE EN... |330-000

ﬁ Maintain Stock Value E@
- Maintain Stock Value - A=
Edit
P&L Opening StockA/C: [JIE  ~|[STOCKS AT THE BEGINNING OF YEAR | =
P&L  Closing StockA/C: 620000 ~|[STOCKS AT THE END OF THE VEAR | Delete
Balance Sheet StockAJC: ‘330-000 ~ ||5TOCK | Save
Cancel
Please key in Closing Stock alue below -
Refresh
Project £  Month Stock Value Browse
31-Jan
31-Mar
30-Apr
31-May
30-Jun
31-Jul
31-Aug
30-5ep
31-0ct
»|31-Dec 1,234,567.00
Close

5.1.4 Bank Reconciliation

Step 1: GL | Bank Reconciliation | New

Step 2: Right click, to call Opening Bank Reconciliation
Step 3: Set the Date (before System Conversion Date)

SQL Training Guide Part 1
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-

% Reconcile Bank Transactions EI@
Mew
Bank Statement Date: Iy ~ Bank -
ank: Opening Bank Reconciliation... Edit
Account: b Bank Statement Bank Closing : -
Display Period | [01/0522015 |10 [3110/2015 | | System Calculate Bank Closing - Mark Highlighted Delete
[V Show Unticked Transactions Out of Balance by : Mark All Save -
[ Show Current Recon Transactions Clear Highlighted
[ Merge Bank Charges Cancel
! = Clear Al
S ! Apply n Hefresh
M Credit Tk Erowse
ﬁ' Opening Bank Reconciliation EI@ redi !
Opening Bank Reconciliation New
*
E1310-001) ~ Edit Check
= Bank Recon
Voucher No: [PV-0001 Date: |31/12/2013  ~ Delete
Cheque No: |PV-0001 Save | ¥ 1
Description: |IJE¥'TI'IEﬂt for X¥Z | Cancel
o |
Refresh
I Debit | 500.00)  Credt| 0.00] pem—
Close
Close

5.2 Journal Entry

SQL Training Guide Part 1

http://www.sgl.com.my/video/sqlacc tutorial/03-03 Journal Entry.mp4

Step 1: GL | Journal Entry
Step 2: Key in your double entry

Step 3: Click on Save (make sure both Dr & Cr are tally only allowed to save)

e Journal Entry
& r
= Cancelled
I | Yy
5 ournal Ent
Journal Ho:  IWERINE)
b=
o Mexk Ma: IW-00005
= exk Mo E
% Date: ogjozjeois [+
3
;-'T Description: Capital by Director
s =00
Document Detail Grid
£ Gl Code L Description Lacal DR Lacal CR. Tax  Tax Indusive Local Tax ...
M|310-001 |MAYEANK 1,500,00 [l 0.00
150-501 |LoaM FROM DIRECTOR - KITTEM 1 250.00 D 0.00
|| 150-502 |LOAN FROM DIRECTOR - KITTEN 2 250.00 I:‘ 0.00
150-503 |LOAM FROM DIRECTOR - KITTEN 3 1,000,00 I:‘ 0.00
4 record: 1,500.00 1,500.00

Edit
Delete
Save -
Cancel
Refresh

Browse

Close

How to do recurring journal entry?
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5.3 Cash Book Entry
http://www.sgl.com.my/video/sqlacc_tutorial/03-02 Cash Book.mp4

Cash book entry normally uses for a non-customer/ supplier payment or receipt purpose. Eg: you pay for salary,
utilities payment and etc.

Step 1: GL | Cash Book Entry | New (choose between Payment VVoucher or Official Receipt)
4 Cash Book Entry o=

Voucher No. Date Description Chegue No Local DR Local CR L I
= Click here to define a filter
Payment VYoucher
»|PYV-00002 06/01/2014 ERICSON SUPPLIER BHD MEE 100002 0.00 30,000.00 . . .
Official Receipt
PYV-00046 06/01/2014 CELCOM (M) COMMUNICATION BHD 11111 0.00 1.00
OR-00030 07/01/2014 ALPHA & BETA COMPUTER 87673368 100.00 0.00 save |
PY-00005 07/01/2014 MOTOROLA SUPPLIER BHD MBB 100005 0.00 10,000.00 —
PY-00006 07/01/2014 NOKIA CORP LTD MBB 100006 0.00 10,000.00 Gancel
OR-00027 03/01/2014 KITTY SECURITY SDN BHD 10,000.00 0.00 nefrash
OR-00003 11/01/2014 KITTY SECURITY SDN BHD OBE 124358 4,000.00 0.00
OR-00035 13/01/2014 ALPHA & BETA COMPUTER 2.00 0.00 Detail
OR-00047 18/01/2014 A'BEST TELECOMMUNICATION PTE... |MBE 123456 2,503.00 0.00
CR-00004 22/01/2014 KITTY SECURITY SDM BHD EBB 124739 6,000.00 0.00
Step 2: Insert Payable Name | Select GL Code /Tax /Amount
{2 Cash Book Entry =i
=
& Cancelled | New |v
:  Rayment Jeueher Vousher fio:  PY-00052 =
» PV-00053
i (e 53] Delete
g Date: 19/11/2015 [+]
] ol SEVE ¥
i Froject : - [+]
U Cancel
Refresh
Payment By: AYBANK ~J curency:  — Agent — [+] Browse
* | = 0 (‘ C S | Bank Charge : 0.00 Cheque No: MBB 0192182 Area: lz‘
Document Detail Grid
‘A G/ Code GL Description Description Tax Ref Amount Tax TaxR... TaxIn... TaxAmount  Sub Total (Tax)
Mf510-000  [TELEPHONE & FAX CH. .. [MAYBANK - POS MALAYSIA [ [ 250.00] ™ [6% | L[] | 15.00] 265.00)
607-000 |WATER & ELECTRICITY |MAYBANK - POS MALAYSLA | | 1s00.00) ™% 5% | [ | 90.00] 1,590.00
2 records Total: 1,750.00 105.00 1,855.00
Close

6 Report
6.1 General Ledger

6.1.1 Balance Sheet
Go to GL | Print Balance Sheet

Step 1: Select your date

Step 2: Choose your preference format
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Step 3: Level mentioned here is about sub account in your Maintain Chart of Account, the higher the value, the more
detail will be show.

Step 4:

a. Use second description — use second description which maintain under GL | Maintain Chart of Account
b. Zero Balance Account — even if the amount is 0, you still want to it show in report

c. Display Trade Debtor/Creditor in Details — show per customer account in detail

Step 5:

a. Print Sub Account Only — Selected certain account to view

b. Print Project Comparison — you are allowed to view your report by project (project module requested)
c. Show Column Options — you can preset setting as attached

Step 6: Apply
&—% Balance Sheet Statement EI@
Feriod: Current Month “~ |  Month Index : I [JPercentage []Budget
—
Font: T Tahoma ~ I - Bl Ys Header Script : w 43

Date - 19/11/2015  ~ Project: D...

Show Up to Level H
Report Title - [Balance Sheet As At 19/11/2015 | :
|:| Use Second Description
£ -Select Balance Sheet Format - ~ [J zero Balance Account.
P|This Month vs Last Month | [] isplay Trade Debtor in Details
This Year - 2 Column [] Display Trade Creditor in Details

This Year - 3 Column
This Year vs Last Year
Comparison - Monthly (12 Months) Y]

6.1.2 Profit & Loss Statement
Go to GL | Print Profit and Loss Statement

Step 1: Select your date
Step 2: Choose your preference format

Step 3:
a. Use second description — use second description which maintain under GL | Maintain Chart of Account
b. Zero Balance Account — even if the amount is 0, you still want to it show in report

Step 4:

a. Print Sub Account Only — Selected certain account to view

b. Print Manufacturing Account — you are allowed to view only manufacturing account if you had set under
Maintain Chart of Account

c. Print Project Comparison — you are allowed to view your report by project (project module requested)

d. Show Column Options — refer Balance Sheet
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Step 5: Apply
ﬁ' Profit & Loss Statement EIE

. —
=) m—— R  —

=]

Show Up to Level | 2
Report Tite - [Trading Profit and Loss for the period 01/11/2015 to 19/11/2015 | ow Up o Leve
I:‘ Use Second Description.

£ - Select P/L Report Format :- A [(Jzero Balance Account.

| This Month vs Last Month - This Year vs Last Year | [ Print Sub Account Orly

|| This Month vs Last Year This Month TR — ,

|| This Month vs Month Budget - This Year vs Year Budget r?n ’ ﬂr_“" acturing ] cooun
This Month vs Month Budget [ Print Project Comparison

: This Month vs This Year v [J'show Column Options

6.2 Sales

6.2.1 Sales Document Listing
Go to Sales | Print Sales Document Listing

Step 1: You can filter which document type you want: Eg, Sales Quotation /Sales Order/ Deliver Order/ Invoice
Listing

Step 2: Filter the date, if untick means All period
Step 3: Filter area by pipelines (It’s an optional)
Step 4: System can generate by group and can give you a summary on each diff group (group/sort by)

Step 5: Click Apply to generate, whenever you change any setting under Step 3 or 4, please redo with click Apply

-

ﬁ' Sales Document Listing EI@

ocuments: | Quotation Listing Item Project: |:| ~ El

ate [ /0171112015 to| 301112015 Stk Group: O v [

Documents L] ~ |l | Ttem: I ~ El

Customer: Il v El Location: O w El

Agent: | ~ El Batch: I w El

Area: Il ~ El Category: O v El

Currency: |:| ~ El Category Tpl : D ~

Co. Category: Il ~ l:l [ include Cancelled Documents

Doc Project: |:| ~ El D Print Document Style I 2

Drag a column header here to group by that colurn

£ Doc No Date Company Name Agent Area Project Currenc... Net Total Cancel...

»| = [QT-00009 09/01/2014 ALPHA & BETA COMPUTER sy RAWANG |- — 5000 [
QT-00001 22/01/2014 KITTY SECURITY SDM BHD HALIM W — —— 80,000,000 [
QT-00002 08/12/2014 A'BEST TELECOMMUMICATION PTE LTD LF SINGAPORE  |-— 5% 17,400.00 O
QT-00003 10/12/2014 AB ENTERPRISE SDN BHD NF Pl — — w000 [
QT-00004 10/12/2014 AB ENTERPRISE SDN BHD NF PJ J— = soo.00| [
QT-00005 12/12f2014 A'BEST TELECOMMUMICATION PTE LTD LF SINGAPORE  |-— 5% 50.00 O
1 19/122014 ALPHA & BETA COMPUTER 5Y RAWANG |-— = 500.00 O
QT-00008 20/12/2014 ALPHA & BETA COMPUTER 5Y RAWANG  |-— -— 2,50 O
QT-00011 18/11f2015 ALPHA & BETA COMPUTER 5Y RAWANG |-— = 111.30 O
Count=9 98,068,580
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How to batch print Invoice?

B

Category:

Category Tpl: [ ] v

D Include Cancelled Documents

Ttem Project: [ | “ E| Group/Sort By :
[] Date A
B U > El [] Document No @
Document: v Ttem: O - El [ customer Code | ()
[] customer Name
Customer: ~ Location: | ~ EI [] Agent
[[] Area
Agent e Bateh: U ] [ Currency v
O L]

,Qapplv

g
DDO00000
CIETESEIETEDE]

Print Document Style

s Remember to tick Print Document Style ~

How to grid export to excel?

ales Document Listing
A .
Drocurnents: |In\.-'0ic:e Listing v | Item Pro £ Sort Ascending roupfSort By
z .
Date [ 01/02/2015 |10 28/02/2015 Stkaro] Av  SortDescending Hpae e D
Clear Sortin N
Docurnent : [ w EI Ikem: g = Eaz:smz: an‘l:"nee @
Custarmer: ™ v EI Location = Group By This Field U Agent
G BvE Ll Area
Agent: [ w EI Eatch: FOUE =57 @S ] Currency
[ Do Project
Azen ™ w EI Categor Footer U] Company Categany
Currency: ] w EI Categor| (= Group Footers || Shipper
Co. Categary: ] W III [ ine Remuowe This Colurmn Step 2:
Doc Project: Ul v l...] CPrint Field Chooser Grid Export | Export to Excel
=l BestFit
Drag a column he Step 3:

Best Fit {all columns)

Export to a location(folder)

:E DocMo Filter Ruow

» W-00003 Filter Bax
[y-nonoz 19/01/2013 Cuick Column Custornization
IW-00001 11/02/2013 al A AT === 16,000,000
1v-00004 z0f0z/2013) Step 1: Right click olumns Auto Widt 9,380.00
I¥-00005 20/04/2013 Hide Column On Grouping 5,568.00
Iy-00007 25(10j2013 | AB ENTERPRISE SON BHD Full Expand 5,900.00
IV-00005 17/12/2013 AB EMTERPRISE SDM BHD Full Callapse = 1,955.00
IV-00010 18/12/2013 ALPHA & BETA COMPUTER === &0
v-00107 05/02/2014 | ALPHA & BETA COMPUTER Find Text in Grid... Export to Microsoft Excel 2007,
Iv-00100 Z0f04/2014 | AE EMTERPRISE SDM BHD1 Find Text in Column... Export to Microsoft Excel 97-2003..,

amraleman T P .
Counkt =19 e Legrmut ' Export to HTRL...
Print Grid Export to Text..

| erid Export Export to XML
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7 GST
7.1 GST-03 Draft

Video Guide link: http://www.sgl.com.my/video/sglacc tutorial/GST-48 GSTO03 Draft 720HD.mp4

GST-03 Draft feature is available from SQL Account version 721 onwards, you can process draft before you process
actual GST-03 for submit.

Step 1: GST | New GST Return.

el Inquiry  Tools Window Help
Mew G5T Return...
Open G5T Return...

f?:r' Maintain Tax...
GS5T Effective Date...
Gift / Deemed Supply...

Print GST Listing...

Print GST-03...

Generate G5T Audit File (GAF)...
Print G5T Bad Debt Relief...

1
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b5l

Step 2 : Select the arrow down button beside Process | then click on “Process as Draft”.
G5T Return
Process From  01/10/2015 To
Process Date

[ ] amendment

[]c/F Refund for GST

Longer Period Adjustment

Description

Description |GST Return - 01 Oct 2015 to 31 Dec 2015 |

Ref 1 |

Ref2 |

. Maintain

Result as below :

3 Open GST Return E=(Ech ==
2 Status Date From Date To Description IQutputTax  E Input Tax GST Amount Payable Journal Mo.
| | 01/04/2015 | 30/06/2015 |GST Return - 01 Apr 201... 6,355.73 95.40 6,270.33| V-00014 G5T-03 [=]
- - -
DRAFT 01/10/2015 31/12/2015 |DRAFT GST Return-01... 3,100.80 3,534, 11| Claimadie: 433.31 GST-03 |T|

Empty for Journal
Status will highlited as No because draft

" DRAFT ™. will not have any
account posting.

Count =2 6,399.03 333.40 6,015.63

Hew GST Return

o1



SQL Training Guide Part 1

GST Draft can print out GST-03 copy and can advance grill down like usual.

JABATAN KASTAM DIRAJA MALAYSIA
ROYAL MALAYSIA CUSTOMS DEPARTMENT

| DRAFT COPY |

PENYATA CUKAI BARANG DAN PERKHIDMATAN
GOODS AND SERVICES TAX RETURN

Nota Penting (Important Notes) ‘[

1) Sila isikan borang ini dengan menaip menggunakan HURUF BESAR.
Please type in using BLOCK LETTERS.
2) Sila rujuk Buku Panduan Mengisi Borang Cukai Barang dan Perkhidmatan (CBP)
Please refer to Goods and Services Tax (GST) Forms Guide.
3) Ruangan yang bertanda (*) adalah wajib diisi.
Column with (*} is @ mandatory field.
4)  Sila tandakan (X ) dalam petak yang berkenaan.
Please tick (X ) accordingly.

Fage1or asas st

Can submit GST-03 Draft to GST-03 Tap Online?

7.2 How to submit GST-03 Tap Online?

http://www.sql.com.my/video/sqlacc_tutorial/GST-32-

First Accounting Software in Malaysia to Show GST03 Submission.mp4First Accounting Soft

ware_in_Malaysia to Show GST03 Submission.mp4

Step 1: GST | New GST Return.

File Edit View GL Customer Supplier Sales Purchase Stock Production JESIN Inquiry Tools Window Help

ww Maintain Tax...
G5T Effective Date...
Gift / Deemed Supply...
G5T-03 Adjustment...

 Print G5T Listing...
== Print G5T-03...
(= Print GST Audit...

Maintain Chart
of Account

Step 2 : Process for every month or every 3 month based on your company registered to GST.
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% File Edit View GL Customer Supplier Sales Purchase Stock Preduction GST

GST Return

Process From To 30062015 v
ProcessDate  |30/06/2015 v

[] Amendment

[CICF Refund for GST

Longer Period Adjustment

Description

Description GST Return - 01 Apr 2015 to 30 Jun 2015

Step 3 : Click on GST-03.

Ref 1

Ref 2

Sales Purchase Stock Production GST Inquiry Tools Window Help

v

SQL Training Guide Part 1

Date To Descrption £ Qutput Tax

30/05/2015 GST Return - 01 Apr 2015 to 30 Jun 2015

Step 4 : Click on the play button then select GST03_Tap.

@E\\e Edit View GL Customer Supplier S5ales Purchase Stock Production GST Inquiry Tools Window Help

tLERE] \ | |& -

GST Process: ~

Fast Report

1 :|Dl_I @&139%

v&t\_@

Step 5 : Export to DESKTOP and SAVE.

JABATAN KAS
ROYAL MALAYSI

PENYATA CUKAI B/
GOODS AND :

971.00 GST-03
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@) * 1 Il Desktop » v G Search Desktop o

Organize 1 New folder i= - (7
T “_ Name Size item type N
' B Desktop __ GSTTapReturn-201506 1KB Text Document
& Downloads . comMMm 1KB Text Document

. Recent places __ Sample Commission Script 1KB Text Document

. OnGridBeforelnsert-LeadSystem 1KB Text Document

i
[

4 Bl Desktop 1KB Text Document
>« Homegroup File folder
> A MeiWei File folder
4 /M This PC 740.708.snapshot.sherlyn.7z File folder
> Desktop 4. SQL Import-Done File folder
> F| Documents J sqlacc.x86.4.2015.732.708 File folder v

' @ Downloads ¥ <€

File name: | GSTTapRetum-201506

Save as type: :Texts Files (*.txt, *.csv)

# Hide Folders

Step 7 : Logon into http://gst.customs.gov.my/front.html

& C # [ gstcustoms.gov.my/front html QN =
% Apps [ Google [T] (HIME) £\ eStreamMSC cP cPanel X 48 - 02 BackupSc. [ (39)SQLHelp-Goo J eStream Software -/ SOLWIKI » () Other bookmarks

Q PAUTAN PANTAS
Quick Links

TAP ) PORTAL
Portal Rasmi Jabatan Kastam Diraja uman Sehenti bagi Maklumat berkaitan Cuka
]
> ’;‘::;y:,":‘:: ibostoembayss cuial. o D halaysia D Barang dan Perkhidmatan Malaysia
. "~ Official Portal of Royal Maloysian Customs One S(w Mﬂ' For Information On Goods & Services
S Department -

“ Tax Mal

Semakan Syarikat Berdaftar GST (Berdasarkan Pendaftaran Senaral Barangan Bercukal & Tidak Bercukal
Syarfkat, Nama Syarikat atau Nombor GST) List of Taxable & Non-taxable items
7 D check For GST Registerea company (8y Company Registration, Company ‘ b]

name or GST Number)
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Step 8 : Select TAP.

Pm tal akse} bagi pembayar cukai
TaxPayer Acgess Point

Semakan Syarikat Berdaftar G¢
Syarikat, Nama Syarikat atau
Check For GST Registered Compar
name or GST Number)

Step 9 : Enter email address & password, then logon.

&3 Login % | Want To

Email Address
I © Register For GST

Password Mard2lo} © Apply for Registra

— © File GST Non-Regi
> °W°m © Make a Payment
1 Legon ' it © Apply for Flat Rate
© Apply for Review
Step 10 : Click on Account id.

My Accounts REQUESTS® NOTICES? LETTERS'

MY ACCOUNTS'
MY ACCOUNTS

Apply for Branch Registration

Acc Account Type Frequency Address
Manage Designated Persons 000, Goods and Services Tax 3 Monthly 32, 1ST FLOOR, JALAN TIARA 4, BANDAF

Miscellaneous

Annly for Review

Step 11 : Click on File Now.

My Accounts L) REQUESTS® ACTIVITY NOTICES? LETTERS' SCHEMES®
Act 000479723520 ATTENTION NEEDED' T T

Registra PERIODS REQUIRING ATTENTION

Period Return Status Tax (RM) Penalty (RM'  Credit (RM) Balance (RN
Apply for Special Scheme 30-Jun-2015  Generated Pay 0.00 0.00 0.00 0.00
Simplified Tax Invoice

Step 12 : Select Import.
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TAXPAYER
'ERVICES TAX (GST) ACCESS POINT

epartment

A BETTER TAX SYSTEM wet;

m Save and Finish Later

WHAT YOU NEED AFTER YOU FINISH
« GSTinfo for the selected filing « Printthe confirmation page for
period your records.

« |fapaymentis due. make a
paymentusing TAP, a
designated bank, or by
mailing a cheque to the
processing centre.

Step 13 : Select Choose File and pick up the GSTTapReturn-201506 that you exported from SQL.

Roviow Rouro et (D

Select a file to import:

ABOUT THE §
e,

I o This
regis

Serv|

their|

filing

« Your

15m

, Choose Fte | Nofile chosen

1T I Desktop » v e

~ se.. 39)
Organize v New folder = [ @ =

Size Item type i

1KB Tedt DCCbm(n'b Ax (GS

T Favorites
Bl Desktop
B Downloads

% Recent places

Bl Desktop
«& Homegroup
B MeiWei >

% This PC
i Desktop
I Documents
8 Downloads
® Neo (vcneo) ¥ € >
File name: | GSTTapReturn-201506 v | |AllFiles v

|
| Open |v Cancel

Step 14 : Click on Import and Next.
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| Review Return Details

L Next
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Select a file to import:
cssruermno

o This Choose File | GSTTapRetum-201506.txt it the con

regis
Sery|
their
filing
« Your
15m

Official Website
MALAYSIA GOODS & SERVICES TAX (GST)

Royal Malaysian Customs Department

» Back

ABOUT THE SERVICE

| Review Return Details

WHAT YOU NEED

My Accounts
Act: 000479723520
Goods and Services Tax Return

« This service allows a
registered Goods and period
Services taxpayer to declare
their GST for the selected
filing period.

« GSTinfo for the selected filing

o Your session will expire after
15 minutes of inactivity

Step 15 : Click on Next again and u will realize all the information will fill in automatically.
AP ) ACCESS POIl

U A BETTER TAX SYST

[MID)S) MALAYSIA GUUS & SERVILES 1AX (G31)
< Royal Malaysian Customs Department

Total Value of Standard Rated Supply RM! i 184 00}
= Total Output Tax (Inclusive of Tax Value on Bad
RM 17104
ces TaERokn Debt Recoverad & oter Adjustments) 2N Q

INPUT TAX

Total Valua of Standard Rated Acquisition RM 2000076

Total Input Tas (Inclusive of Tax Value 00 830 gy
Debt Relief & other Adjustments

GST Amount Payable RM 97100

GST Amount Claimable RM 000

This amount does not oliow the.
120004 () standard GST rate and wil need o be
reviewed by a Customs Oficer

- ADDITIONAL INFORMATION
Total Value of Local Zero-Rated Supplies RM Fog
[ro— Total Value of Export Supplies RM 0.00
Total Value of Exempt Supplies RM 000
Total Value of Supplies Granted GST Reliet RM 0.00
Total Value of Goods Imporied Under Approved Trader Scheme R 000
Total Valus of GST Suspended Under Approved Trader Scheme  RM 000
Total Value of Capital Goods Acquired RM 0.00
Total Value of Bad Debt Relief Inclusive Tax RM 0.00
Total Value of Bad Debt Recovered inclusive Tax RM 000

Step 16 : Click Next and until the button of Submit.

SRS Royal Malaysian Customs Department

S 7w neee run
v A BETTER TAX SYSTEM wd

[sove s s e oot ]

GOODS AND SERVICES TAX RETURN

[ save and Finish Later || _ GOODS AND SERVICES TAX RETURN FOR ACTIVITY FROM 01-APR. 2015 TO 30- JUN. 2015

_ BREAKDOWN VALUE OF OUTPUT TAX IN ACCORDANCE WITH MAJOR INDUSTRY CODES
MSIC Code Valua of Output Tax Parcentage
— 01223 RM 2.167.14 100 %
01222 RM 390 0%
_M 0.00 0%
RM 0.00 0%
"M 000 0%
omers RM 0.00 0%
Total RM 217104 100 %

GST Amount Payable RM671.00
13520 GST Amount Claimable RM0.00
irvices Tax Reum Local Zero.Rated Supplies  RM 0.00
Export Supplies RM0.00
Exempt Supplies RM0.00

Supplies Granted GST Rellet  RM 0,00
Goods imported Under ATS M 0.00
GST Suspended Under ATS  RM 0.00

Captal Goods Acquired RM0.00
Bad Debt Relie! RM 0,00
Bad Debt Recovered RM 0,00
MSIC Value of Output Tax Percentage
01223 RM2.167.14 100%
01222 RM3.90 0%
RM0.00 0%
RM0.00 0%
RM0.00 0%
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Step 17 : Have to re-enter password for final confirmation and click OK.

HSZ5¥  Royal Malaysian Customs Department | e L

ST | Roturn Summary

This will submit your 30-Jun-2015 Goods af Services Tax retum to the Royal Malaysian Customs Department

Are you sure you want

:»:; e Password [] l\ 2

Goods Imported Under ATS ~ RM 0.00
GST Suspended Under ATS ~ RM 0.00

Capital Goods Acquired RM 000
Bad Debt Relie RM 0.00
Bad Debt Recovered RM 000
MSIC Value of Output Tax Percentage
01223 RM 2,167 14 100%
01222 RM3.90 0%
RM0.00 0%

Step 18 : It will have a status mention that “ You have submitted your request successfully”.

Official Website TAXPAYER P
m MALAYSIA GOODS & SERVICES TAX (GST) ACCESS POINT
— Royal Malaysian Customs Department A BETTER TAX SYSTEM 4

Print Print Acknowledgment H

Taxpayer Name E STREAM MSC SDN BHD
GST No. 000479723520
_ Filing Pui{j} 30-Jun-2015
Amount Due RM0.00
3520 Due Date 31-Jul-2015
rvices Tax Retum Submitted On 24-Apr-2015 17:50.15

Acknowledgment Receipt No. 2-116-921-856

Please printa copy of this receipt for record purposes. For further information and inquiries please visit our website wvw.gst customs.gov.my or
contact us at 03-78067200

Step 19 : Final stage is just click on the Print Acknowledge Receipt.

Print Acknowledgment Re:
You have submitted your request successfully.

Taxpayer Name E STREAM MSC SDN BHD
GST No. 000479723520
Filing Perid} 30-Jun-2015
Amount Due RM 0.00

20 Due Date 31-Jul-2015

ses Tax Return Submitted On 24-Apr-2015 17:59:15

Acknowledgment Receipt No. 2-116-921-856

Please printa copy of this receipt for record purposes. For further information and inquiries please visit our website www.gst.customs.gov.my or

| Print Acknowledgment Receipt

contactus at 03-78067200.

S T

7.3 Set Tax Date

http://www.sql.com.my/video/sglacc_tutorial/GST-47-Set Tax Date.mp4

When you received a Purchase Tax Invoice which dated in previous taxable period ( back-dated) and you want to
claim that input tax in your current GST Return.
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Step 1 : Key in your purchase invoice as usual. Right Click on Purchase Invoice Title.

Step 2 : Select Set Tax Date.

SQL Training Guide Part 1

i Purchase Invoice =nE=R ="

= - :
3 L —=_P. Invoice Cancelled [ Nev
: || Supplier ;- 400-C0001 |~ Transfer From Purchase Request... Ed
§ CELCOM (M) COMMUNICATION BHD Transfer From Purchase Order... n

Address - 33-37 MEMARA CELCOM Helete
g Transfer From Goods Received... i
3 7 JALAN 89 T
g L_ Save |w
1 KAW PERUSAHAAN Barcode F& ;
: 54098 5] . . C |

o Update Unit Price —
=1 Description ;- Purchase
g : Refresh
ﬁf *|[= lqj ) 2. _ .Set Posting Date...
—— | | Invoice | Matrix B— s Tl S
i - Insert Blank Line...
3 | |2 Item Code Description Qty UOM UjPrice nsert Blank Hin&
% Bi8752/06... |B752/060/0732 1.00|UNIT | 1,00., Copy Purchase Invoice
% Paste Purchaze Invoice
: Paste From Sales [tems
Inwoice Batch Print...
Tt 1.00 Audit Trail
Met Total: 1,060.00
Local Net Total: 1,060.00 Landing Coszt 1 0.00 [+
Deposit Amount: 0,00 Landing Cost 2 0.00 [+ Close

Step 3: Insert the date that you want to claim the input tax. This is normally the date that you received the tax invoice.

Th

3.%

4, -

en click on OK.
Set Tax Date

Current Posting Date: 09,/05/2015
01/07/2015| v
>

i 0K, Cancel

Step 4 : When you process next cycle of New GST Return , it will show on part 6 :Input tax as usual .

6)

Cukai Input /Input Tax

a) Jumlah Nilai Perolehan Berkadar Standard *
Total Value of Standard Rated Acquisition

b) Jumlah Cukai Input (Termasuk Hutang Lapuk dan
Pelarasan lain) *

Amaun (Amount)

1,000.00

60.00

Total Input Tax (Inclusive of Bad Debt Relief & other Adjustments) *
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7.4 GST-03 Adjustment

& o @)=
= |
g Invoi~- . B[ e
:_ Customer: 300-A0001 | : | ﬁot 18 Edit
? AB EMTERFRISE =7 “.‘“e ¢ ¥ |
g || Addess:- 48FLOMT ge ge“ : Delete
| mn“‘c‘aL Hseve]
I (it 0% —
? \d“gh“ Refresh
F L “\oc e _—J
| i “eio . ‘10“. ' Browse
L ade piss |
o\ 9 sW ]
£ 1_“ s Am.,. TaxInc.. SubT... SubTotal..
»fa GS . 7380 [ | 1,230..] 1,303.80])3
Warning | 2 .|1 [
LE GST Return (01 Apr 2015 to 30 Jun 2015) already
=== processed, edit or delete is not allowed
1 recorde | 10.00 | 73.80 23000 | 1,303.30 | !
Deposit Amount: U.UUlE' -
Local Het Total: 1,303.80 Net Total: 1,303.80 Close
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Before submit to Custom

Delete with draft copy on earlier submission:

Step 1: Click GST

Step 2 : Click on Open GST Return.

Ingui

1.Click

2.Click on Open
GST Return.

~ Print G5T Audit...

Step 3 : Right click on the GST Return that you want to delete.

SQL Training Guide Part 1

Step 4 : Click on Unlock.

ﬁ' Open G5T Return El
£ Status  Date From  Date To Description E Qutpu... ElInput... G5T AmountPa... Journal ...
01/04/2015 30/06/2015 GST Return - 01 A... 232.50| 2,929.92|Claimable2,607.42| WEST-2... || G5T-03  |[+]
01/07/2015 | 30/09/2015 |GST Return -01 1... | 11,412.76 6.30 11,406.46 | WGST-2... | 65103 |[+]
01/10/2015 | 31/122015 |GST Return -010... |  673.47| 1,282.94|Clamable: 609.47| WGST-2.. | G5T03  |[+]
01/01/2016 | 31/03/2016 |GSTReturn -01J... |  436.78| 12,261.30 | Claimable11,524.52| WesT-2... | 65103 |[+]
01/04/2016 | 30/06/2016 |GST Return - 01 A... | 1,374.61|  342.15 1,032.46| VGST-2... | 6sT-03 [+
01/07/2016 | 30/09/2016 |GST Return -01J... |  584.83)  288.25 296.58| WGST-2... | 65T-03 =]
01/10/2016 | 31/12/2016 |GST Return - 01 O... 60.00|  170.79|Claimable: 110.79|VGST-2.. | 6ST03 (=]
B PSPV ——— - — =
"""""""" Delete I
- ; Refresh
Count =3 14,9¢ 2,509,32)
Hew G5T Return

-

Step 5 : Please make sure that you are enter your ADMIN user password (only ADMIN user have the right to
delete)then click on OK.
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Enter Password

Step 6 : Click Yes on Notification on GST 03 Amendment.

F:QL Account ' " — |.' ‘E’]iﬂ

E Notification on GST 03 Return Amendment
In accordance with Regulation 89 of the G5T Regulation 2014, with
effect from 23 August 2016, rules on return amendments are
follows:

1, There is ne limit on return amendments until due date of

| submission of return.

] 2. Amendrments are allowed once within 30 days (for monthly
taxasble pericd) or 90 days (for quarterly taxable period) after last
day of submissicn of return. Subsequent amendments are subject
to approval by GST Officer,

3. Amendment after the period stated in Para 2 abowve are subject to
approval by G5ST Officer,

4, Amendment can be made through TAP but are subject to
approval by G5T Officer.

5. Return amendments which are not approved by G5T Officer is
considered invalid and previous return made before the
amendments will be accepted.

You must take full responsibility for any amendments on return.

ST BT
| |

The GST-03 with unlock feature will show as below:

SQL Training Guide Part 1
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i Open GST Return =N Eol 5

£ Status  Date From  Date To Description ¥ Qutpu... ZInput... GST AmountPa... Journal ...
01/04/2015 30/06/2015 GST Return -01 A... 232,500 2,929.92| Claimabie2,697.42 | NGST-2... GST-03 -]
01/07/2015 | 30/0%/2015 |GST Return - 01 1., | 11,412.76 6,30 11,406,465 | WGST-2... G5T-03 (=]
01/10/2015 | 31/12/2015 |GST Return - 01 0., 673.47| 1,282.94|Claimable; 609.47|WGST-2... G5T-03 =
01/01/2016 | 31/03/2015 |GST Return - 01 1., 436,73| 12,261.30 | Claimabik11,824.52| WVGE5T-2... GST-03 (=]
01/04/2016 | 30/06/2016 |GST Return - 01 A... | 1,374.61| 342,15 1,032.46 | VGST-2... G5T-03 (=]
01/07/2016 | 30/0%,/2016 |GST Return - 01 1.., 534,83  283.25 296,58 | WGST-2... [ a3 [+
01/10/2016 | 31/12/2016 |GST Return - 01 0., 60,00  170.7%|Chamshie: 110,79 |VGST-2... G5T-03 E]
RAFT |01/01/2017 | 31/03/2017 |DRAFT GST Retur., 217.99| 220,61 |Claimable: .62

|E- 1/01/2017 | 31/03/2017 |GST Return - 01 1., 217.99 WVGST-2... | Recaloulate | |
\Count =8 |14,992.94 |17,502.26 | (2,509.32)
New GST Return
After complete your amendment, then you may recalculate the GST-03.
i Open GST Retum E=N el

£ Status  Date From  Date To Description EQutpu... ZlInput... GST AmountPa... Journal ...
01/04/2015 30/06/2015 GST Return - 01 A... 232,500 2,929.92| Caimabie2,697.42 | NGST-2... GST-03 -]
01/07/2015 | 30/09/2015 |GST Return - 01 1., | 11,412.76 6.30 11,406,465 | WGST-2... G5T-03 (=]
01/10/2015 | 31/12/2015 |GST Return - 01 0., 673.47| 1,282.94|Claimable; 609.47|WGST-2... G5T-03 =]
01/01/2016 | 31/03/2016 |GST Return - 01 1.., 436,78| 12,261.30 | Claimahl11,824,52| WEST-2. .. G5T-03 (=]
01/04/2016 | 30/06/2016 |GST Return - 01 A... | 1,374.61|  342.15 1,032.46|VGST-2... [ G503 [+
01/07/2016 | 30/0%,/2016 |GST Return - 01 1., 534,83 283.25 295,58 | WGST-2... G5T-03 E]
01/10/2016 | 31/12/2016 |GST Return - 01 0., 60,00  170.7%|Chamshie: 110,79 |VGST-2...

Ik 01/01/2017 | 31/03/2017 |GST Return - 01 1... 217.99| 220,61 |Claimable:  2.62|NGST-2...

\Count =8 '14,992.94 |17,502.26 | (2,509.33)
New GST Return
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Delete without any draft copy on earlier submission:

Step 1: Click GST
Step 2 : Click on Open GST Return.

Effective Date...

2.Click on Open
GST Return.

. Print G5T Audit...

Step 3 : Right click on the GST Return that you want to delete.
Step 4 : Click on the delete.

28 Open GST Ret
£ Status Date From Date To Description IQutput... ZInputTax GST AmountPay...
| | 01/04/2015 | 30/06/2015 |GSTReturn-01Ap...|  128.58 94,80 1.7/ esto3 |+
b 010 i 0 /09 20 = i I 0,00 3 -
elete
-
. . Refresh
3. Right click on the GST
Return that you want to
delete.
4 Click on
the delete.

Count =2 130.28 94,80

New GST Return

Step 5 : Click Yes for the delete GST Return.
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Status Date From Date To Description

‘GSTREthn-DlAp(ZUlEtﬂSO]unZDlE | uﬂsﬂl

£ Input Tax
gmu‘

GST Amount Payzble

SQL Training Guide Part 1

gl

GST-03 1=

01/04/2015 | 30/06/2015
|

01/07/2015 30/03/2015 (GSTRefum 0110 201510 30 Sep 2015 | 1.70|

n‘nn‘

170

G5T-03. =]

Confirm

want te delete this G5T Return?

o Are you sure

5.Click on the YES

Step 6 : Please make sure that you are enter your ADMIN user password (only ADMIN user have the right to

delete)then click on OK.

Enter Password

7.4.2 After submit to Custom

After submit to Custom and you want to amend the GST-03 that you have proceed, you must get approval from

Custom then only you can amend.
Step 1: Click GST

Step 2 : Click on Open GST Return.
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1.Click

intain Tax...

T Effective Date...

2.Click on Open

GST Return.

Print GST Audit...

Step 3 : Right click on the GST Return that you want to delete.

Step 4 : Click on the delete.

SQL Training Guide Part 1

%] Open GST Return fe =]
£ Status Date From Date To Description % Qutput... ZInputTax GST AmountPay...
| | 01/04/2015 | 30f08/2015 |GSTReth -01Ap... | 128.58| 94.50 33.?s| G5T-03 -
N . Refresh
3. Right click on the GST
Return that you want to
delete.
L ;
4 Click on
the delete.
Count =2 130,28 94.80 35.48
New G5T Return
Step 5 : Click Yes for the delete GST Return.
£ Status Date From Date To Description I Output T Z Input Tax GST Amount Payable
‘ ‘ 01/04/2015 | 30/06/2015 ‘GSTREmm-Ulﬂp(ZDIEmSOJunZUIE | 12?3‘58| 94‘60‘ 33‘78| GST-03 -
D‘ ‘ 01/07/2015 | 30/09/2015 ‘GSTREmm—DIJu\ZDIEmKDSEDZDIS | L?Dl D‘DD‘ L7[I| GST-03 -
Confirm
5 Click an the YES o Are you sure want to delete this GST Retum?
v

Step 6 : Please make sure that you are enter your ADMIN user password (only ADMIN user have the right to

delete)then click on OK.

66



SQL Training Guide Part 1

Enter Password

Step 7 : Click OK for delete successfully.

When you re-process the GST-03:

Step 8 : Click on GST.
Step 9 : Click on New GST Return.

9.Click New
GST Return

. Print G5T Audit...

Step 10 : Insert the period that you want to re-process then make sure check on the amendment and process will do.
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-

W New GST Return =N ol =<

GST Return

Process From To |30/08/2015 w

Process Date 240032015 W

Amendment

BT v 10.Check on the
Longer Period Adjus ﬁ\mend ment.

Description
Description G5T Return - 01 Jul 2015 to 30 Sep 2015
Ref1

Ref 2

Process

SQL Training Guide Part 1

So when you view your Kastam GST-03 format,there will have a checked under amendment:

2) muangarn yang wernanaa | ) aqgaian wajio ansi.
Column with (*) is a mandatory field.
4) Silatandakan (X ) dalam petak yang berkenaan.
Please tick (X ) accordingly.
5) Sekiranya mengikrar nilai sifar, sila isi angka "0".
If declaring a zero amount, please fill in "0".
6) Sila hubungi Pusat Panggilan Kastam di talian 1-300-88-8500 / 03-78067200 atau emel ccc@custems.gev.my untuk
pertanyaan lanjut.
\ Please contactCustoms CallCenterat 1-300-88-8500 / 03-780672000r email ccc@customs.gov.my forfurther enquiry.
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7.4.3 Re-submission GST-03 Amendment:

Official Website TAXPAYER
MALAYSIA GOODS & SERVICES TAX (GST) ACCESS POINT
Royal Malaysian Customs Department A BETTER TAX SYSTEM wagts;

Common Questions

» Whatis TAP?

» Back

Not everything gets » FAQ (pdf)

taxed, basic AN ) | T

Home necessities are ‘
s gl 4 q : : »> Why Shouild I Sign Up?
3 QR = Language
» English
> B.Melayu

43 Login

Email Address

© Register For GST

$ Retrieve Saved Request

abc@yahoo.com.my
Password R © Apply for Registration Exemption
» Lookup Application Status

‘ gst2@15 J = egistrant Declaration
» Forgot My Password Ste 2 » Lookup GST Status
p2 .
» Lookup Approved Tax Agent

Logon

£ Annlv for Review
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Official Website

MALAYSIA GOODS & SERVICES TAX (GST)

Royal Malaysian Customs Department

SQL Training Guide Part 1

TAXPAYER
ACCESS POINT
A BETTER TAX SYSTEM

4l

Menu g Off SORELLA (M) SON BHD NAMES AND ADDRESSES | WANT TO...
Business Reg. No. Legal Name Manage My Profile
_ My Balance RM0.00  Trading Name
» Back Location / Business

My Accounts

MY ACCOUNTS?

Registration

Correspondence A«

REQUESTS’ NOTICES® LETTERS®

:
Manage Designated Persons ccount Type Frequency  Address Ralance(RM)
- (@ods and Services Tax Monthly 0.00
el oods and Services Tax Monthly 0.00 Ceased
Apply for Review
Accounting Software Survey
Official Website TAXPAYER
y i ¥ MALAYSIA GOODS & SERVICES TAX (GST) ACCESS POINT

Royal Malaysian Customs Department

A BETTER TAX SYSTEM et

PPl SOODS AND SERVICES TAX

Business Reg. No

Monthly
» Back My Balance A 0.00
Pending RM 0.00

Navigation

My Accounts

S]
ATTENTION NE nsym

PERIODS FROM 04-JUN-20

Registration

QrICES® LETTERS? SCHEMES®

NAMES AND ADDRESSES | WANT TO...

Make a Payment
Authorize Tax Agent Access

Location / Business Request to Close Account

Correspondence Ac Add

Change Date N Filter

Period Return Status Tax (RM) Penalty (RM) Credit (RM) Balance (RM Messages
Simplified Tax Invoice 30-Jun-2015  Generated File Now Pay 0.00 0.00 0.00 0.00 File Return
Change Group Representative 31-May-2015 Generated - Pay 0.00 0.00 0.00 0.00 File Return
P 30-Apr-2015 Onnme.Process. 291,470.69 0.00 29147069 0.00
Remove Group Member 3 Rows

Update Refund Bank Account
Apply for Special Refund

Check Refund Request Status

Miscellaneous

Submit a Document
Request a Remission

Submit Form F
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Official Website TAXPAYER
4 MALAYSIA GOODS & SERVICES TAX (GST) ACCESS POINT
e E- o Royal Malaysian Customs Department

A BETTER TAX SYSTEM

Amend B P 1t
~——

GOODS AND SERVICES TAX RETURN
Goods and Services Tax .
N .. Snpraos

» Back Due . 01-Jun-2015
Status . Ontime-Processed

Confirmation # ¢ 1-278-936-576

My Accounts
Review Return Details Next
Goods and Services Tax Return - [ ] -

30-Apr-2015
ABOUT THE SERVICE WHAT YOU NEED AFTER YOU FINISH

« This service allows a « GSTinfo for the selected filing « Printthe confirmation page for
registered Goods and period. your records.
Services taxpayer to declare « [fapaymentis due, make a
their GST for the selected payment using TAP, a
filing period. designated bank, or by

« Your session will expire after mailing a cheque to the
15 minutes of inactivity processing centre. 5

Menu Log Off

Save and Finish Later

WHAT YOU NEED AFTER YOU FINISH

[ havigaion Step 7 (a)
their GST for the selected ‘ Return Details | m

My Accounts

; filing period
Goods and Services Tax Return « Your session will expire after
15 minutes of inactivity.

GOODS AND SERVICES TAX RETURN Step 7 (b)

QUTPUT TAX
Total Value of Standard Rated Supply RM\ 4835374 64
Total Output Tax (Inclusive of Tax Value on Bad BRM 29147069 &b
Debt Recovered & other Adjustments) ihihad B -

INPUT TAX
Total Value of Standard Rated Acquisition RM 2,530,917.78
Total Input Tax (Inclusive of Tax Value on Bad ey
Debt Relief & other Adjustments) RM 148,237.19 v
GST Amount Payable RM 14323350
GST Amount Claimable RM 0.00
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Additional Detais m

GOODS AND SERVICES TAXRETURN (S o

ADDITIONAL INFORMATION

Total Value of Local Zero-Rated Supplies

Total Value of Export Supplies

Total Value of Exempt Supplies

Total Value of Supplies Granted GST Relief

Total Value of Goods Imported Under Approved Trader Scheme
Total Value of GST Suspended Under Approved Trader Scheme
Total Value of Capital Goods Acquired

Total Value of Bad Debt Relief Inclusive Tax

Total Value of Bad Debt Recoverad Inclusive Tax

RM
RM
RM
RM
RM
RM
RM
RM
RM

000
000
0.00
0.00
0.00
0.00
0.00
0.00

| Industry Codes | Next |
GOODS AND SERVICES TAXRE
BREAKDOWN VALUE OF QUTPUT TAX IN ACCORDANCE WITH MAJOR
MSIC Code Value of Output Tax Percentage
K RM 29147069 100 %
RM 0.00 0%
B RM 0.00 0%
RM 0.00 0%
RM 0.00 0%
Others RM 0.00 0%
Total RM 291,470.69 1700 %

[ proviows JUTTTTTTLTTCNNY x|

GOODS AND SERVICES TAX RETURN

Reason for Amendment TAF|

Step 7 (e)

Return Summary

Step 7 (f)

GST Amount Payable

GST Amount Claimable
Local Zero-Rated Supplies
Export Supplies

Exempt Supplies

Supplies Granted GST Relief

RM 143 .233.50
RN 0.00
RM 0.00
RM 0.00
RM 0.00
RM 0.00

| submit
GOODS AND SERVICES TAX R
) GOODS AND SERVICES TAX RETURN FO

This will submit your 30-Apr-2015 Goods a

Are you sure you want to continue?

Fasswaord

gst2@15

|

Total

RM 291.470.69

100%

to the Royal Malaysian Customs Department.
Step 7 (9)

Mandatory
~ .
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Official Website TAXPAYER
MALAYSIA GOODS & SERVICES TAX (GST) ACCESS POINT

Royal Malaysian Customs Department |
Step 8 (b) A BETTER TAX SYSTEM wet;

Print Acknowledgement Receipt » Make a Payment
Log Off

You have submitted your request successfully.

m Your return has been received and is pending for processing. Kindly proceed to pay your amount due as below.

» Back Taxpayer Name APIT SATAY Step 8 (a)
GSTNo. 001684226048
Filing Period 30-Jun-2015
My Accounts Amount Due RM 3,059.79
Act: 001684226048 Due Date 31-Jul-2015
Goods and Services Tax Return - Submitted On 17-Sep-2015 18:58:04
30-Jun-2015 Acknowledgment Receipt No. 1-684-689-152
Goods and Services Tax Return
Request Please print a copy of this receipt for record purposes. For further information and inquiries please visit our website www.gst customs.gov.my
or contact us at 03-78067200/ 1300-888-500.
. O
9
Print

91712015 MLS: Taxpayer Access Point (TAP)

B3 e . g 2 Official Website TAXPAYER
m @ MALAYSIA GOODS & SERVICES TAX (GST) ACCESS POINTI

Royal Malaysian Customs Department A BETTER TAXSYSTEM

Total: 1 sheet of paper

Destination L+ KONICA MINOLTA 654...

| Change..
o B You have submitted your reqﬁést succes;s;ﬂ:l\I;y S
Step 8 (a) '
Your return has been received and is pending for processing. Kindly proceed to pay
your amount due as below.
Copies 1 +
? Taxpayer Name ABC SDN. BHD.
GST No. 001234567899
byt Portrait Z Filing Period 30-Jun-2015
Amount Due RM 3,059.7¢
Color Black and whits ¥ Due Date 31-Jul-2015
Submitted On 17-Sep-2015 18:58:04
Acknowledgment Receipt No. 1-684-689-152
Options | Two-sided
Please print a copy of this receipt for record purposes. For further information and
+  More ssttings inquiries please visit our website www.gst.customs.gov.my or contact us at 03-
78067200/ 1300-888-500.
Print using system dizlog... [Ctrl+Shiit+?) [ VK
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Print

Total: 2 sheets of paper

(1] OKIDATA CORP 8411

Destinaton
Change..
Pages o All
Copies 1 +
Color Black and white NE

+  More settings

Print using system dialeg... (Ctri+Shift+P)

SQL Training Guide Part 1

= b

JABATAN KASTAM DIRAJA MALAYSIA
ROYAL MALAYSIAN CUSTOMS DEPARTMENT

PENYATA CUKAI BARANG DAN PERKHIDMATAN

Step 8 (b)

0 Pindaan GOODS AND SERVICES TAX RETURN
Amendment
L A: BERDAFTAR
N
Sila posong keratan s dan sension bersama bavans
R S D S R i ) S G R S ST oo T S

Cukai Barang & Perkhidmatan

)

%

]

- Unoek pembayaran secans clekwond, sl lavan: ipec/fga customs gov an/TAP
- Baysean Melaluw Cek dan Bask Draf hendaklsh & stas sema KETUA PENGARAH

KASTAM MALAYSIA

o - Lawati cawarngan cjen bank benkut entuk mesmbuat pembey san: RHE Maybaak,
CIVIB, Public Bank, Hoag Leong, Allisace Islamic Bank & Bank Islsm

9 - Pos Bayares Kepads ! JABATAN KASTAM DERAJA MALAYSIA PUSAT

PEMPROSESAN GST, ARAS 1, BLOK A, KOMPLEKS KASTAM WPKL, JALAN
S8 G0, KELANA JAYA, 47300, PETALING JAYA, SELANGOR

Nombor Bauc

Jumlah Yang Perlu Dibayar ;

Jumlah Bayaran: &M .

10426941441

Untuk Kegunaan Pejabat

RTNFYM

T ota v or Expon suppves * T

121 St Nt Pambealan DEacickan © R
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7.5 GAF File

http://www.sgl.com.my/video/sglacc tutorial/GST-08 GAF.mp4

GAF = GST Audit File.

The purpose of a GAF is for Customs audit on the accuracy of your GST Return but GAF submission is only required
upon request. It is not required to be submitted with GST-03.

Step 1: Click on GST | Open GST Return.

intain Tax...

Effective Date...

2.Click on Open

GST Return.

. Print G5T Audit...

Step 2 : Click on the arrow down key beside GST-03 (GAF) and select Generate GST Audit File (GAF).

ﬁ'ﬂpﬂnGST Return EIE

Status  Date From Date To Description ¥ Qutpu... ZInput... GST AmountPa... Journal ...

01/04/2015 | 30/06/2015 | GST Return - 01 A... 732,50 2,979.92|Climable,697.42 | WGST-2... | G51-03  |[~]
01/07/2015 | 30/09/2015 |GST Return - 01 1... | 11,412.76 6.30 11,406.46| WGsT-2... [ est-03 (=]
01/10/2015 | 31/12/2015 |GSTReturn -010... |  673.47| 1,282.94|Claimable: 6503.47|WGsT-2.. [ 65103 (]
01/01/2016 | 31/03/2015 |GST Return -01 1... 436,78 12,261.30 | Claimabl11,824,52| VGST-2... | GST03 =] - Documents

01/04/2016 | 30/06/2016 |GST Return - 01 A... | 1,37461) 342,15 1,032.96|vGsT-2... | 65103 |[=]

01/07/2016 | 30/09/2016 |GST Return - 01 1... 534,83  288.25 296.58|vesT-2.. | 65103 =]
01/10/2016 | 31/12/2016 |GST Return - 01 0... 60.00|  170.79|Claimable: 110.78 | VGST-2... m[ﬂ
01/01/2017 | 31/03/2017 |DRAFT GST Retur. .. 217.99|  220.61|Claimable:  2.62

01/01/2017 31/03/2017 |GST Return -01 1... 220.61 | Caimakie:

217.99

Print G5T Listing...
enerate G5T Audit File (GAF)...
Count = § 14,992.94 |17,502.26 | (2,509.32)

View Return frorm RMCD GST TAP...
B

New GST Return

s ———F=—%. o eoil.. = =T |

Step 3 : The result is generated based on General Ledger, Sales & Purchase for you to check your transaction before
submitting to Customs for auditing purposes.
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Step 4 : After checking, you may click on Save as Text.

GST Audit o | B ]

Date  f01/04/2015 v| to |31,.rlz,r2015 v|

["]indude Zero Debit & Credit

GST Audit
oo -
4 Description Trans ID Refl Journal Local DR Local CR. Local Balance ]
3 100-001 Balance B/F 1,216.50
100-500 Balance BJF (50.00)
200-400 Balance B/F 190,000.00
200-405 Balance BJF 10,000.00
310-001 Balance B/F (10,400.00)
03/04/2015 310-001 ALPHA BBETAC... | 154 OR-00083 BANE 530.00 0.00 (9,870.00)
23/04/2015 310-001 CELCOM (M) CO... |178 PV-00056 BANK. 0.00 50,00 (9,920.00)
23/04/2015 310-001 CELCOM (M) €O... |178 PV-00056 BANK. 0.00 1.60 (9,921.60)
01/05/2015 310-001 AB ENTERPRISE ... |113 OR-00062 BANK 50.00 0.00 (9,871.60)
02/05/2015 310-001 ALPHA & BETAC... |110 OR-0005% BANE 500.00 0.00 (3,371.60)
10/08/2015 310-001 MOKIA CORP LTD | 206 PV-00057 BANK 0.00 4,500.00 (13,871.60)
15/10/2015 310-001 CELCOM (M) €O... |232 PV-00058 BANK 0.00 100,00 (13,971.60)
20/10/2015 310-001 JABATAN KASTA... |150 PV-00055 BANK 0.00 1,132.08 (15,103.68)
310-002 Balance B/F 50.00
310-003 Balance B/F 1,510.00
172 trans(s) 234,825.24 234,825.24 e
Step 4 Save As Text

Step 6 : Save your GAF text file to desktop.

W GL GST Audit Text File
1t B Desktop v | & Search Desktop el
Organize - Mew folder 5w
. ” ”
W Favorites Windowsd
B Desktop new
& Downloads
"E-:'i Recent places 1*/ Thiz PC
%# Dropbox .
18 This PC
e Desktop
| Documents
I Metwork
4 Downloads [
i = a - v v
File name: | v|
Save as type: |Ta‘t File (*.tet] W |

'~ Hide Folders ‘ Save || Cancel |
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Step 7 : After save, the message “ File generated successfully” will auto pop up, just click OK.

1 SQL Financial Accounting ﬂ

Descriptio :al DR,
|—Ian::e BIF File generated successfully
lance B/F
lance B/F
lance B/F StEP 7 :
lance B/F
PHA &BETAC... |154 OR-00063 BAME 530.00
1COM (M) CO... (178 PY-00058 BAME 0.00

Go to desktop to select the GAF.txt file. The outcome will be as image below :

File Edit Format View Help

k|Testing Company|||@1/@4/2015|30/86/2015|21/083/2015|5QL Account 4|GAFv1.0.8|

P|DIGI COMMUNICATION BHD||@3/084/2015|PI-00031||1]123/1234|86.00|4.80|TX|XXX|0.00|0.00|
P|DIGI COMMUNICATION BHD||@3/04/2015|PI-00031||2|ANTENNA|S06.00|30.08|TX|XXX|0.00|0.00
P|DIGI COMMUNICATION BHD||@3/04/2015|PI-00031||3|MOTOLORA RADIUS GP360|1000.00|60.00|T
S|ALPHA & BETA COMPUTER||@1/85/2015|IV-85/15001|1]123/1234|5.08|0.30|SR| [%XX|0.008|0.00
S|ALPHA & BETA COMPUTER||@1/85/2015|IV-85/15001|2| ERICSSON A1818s|500.00|30.00|SR| XXX
S|ALPHA & BETA COMPUTER||@1/85/2015|IV-85/15001|3|CELCOM PREPAID-RM18©|943.48|56.60|SR
S|ALPHA & BETA COMPUTER||@1/85/2015|IV-85/15001|4|DIGI PREPAID-RM58|47.17]2.83|SR| XXX
L|e1/84/2015|160-061 | ORDINARY SHARE CAPITAL|Balance B/F|||||@.0@|@.00|1116.58]
L|e1/084/2015|168-56@ | SHARE PREMIUM ACCOUNT|Balance B/F|||||@.e0|e.ee|-58.00|
L|e1/04/2015| 260-400 | MOTOR VEHICLE|Balance B/F|||||@.00|0.60|190000.00|
L|e1/04/2015|200-485 | ACCUM DEPRN. - MOTOR VEHICLE|Balance B/F|||||0.00|6.00|10000.00|
L|0e1/084/2015|316-001 | MAYBANK | Balance B/F|||||@.00|0.008|-16400.00|
L|01/05/2015|318-001 | MAYBANK | Payment For Account|AB ENTERPRISE SDN BHD|113|OR-086062|BA
L|82/85/2015|318-001 | MAYBANK | Payment For Account|ALPHA & BETA COMPUTER|11@|OR-86059 |BA
L|e1/084/2015|310-002 | MAYBANK-VISA|Balance B/F|||||e.08|0.00]50.08|
L|e1/04/2015|310-003 | MAYBANK-MASTER|Balance B/F|||||@.e0|e.00|1510.00|
L|e1/84/2015|310-004 |HSBC - USD ACCOUNT|Balance B/F|||||0.00|@.00|32.04|
L|e1/84/2015|318-006|HSBC - S$ ACCOUNT|Balance B/F|||||e.ee|e.08|4e81.75]
L|e1/084/2015|320-00@ | CASH IN HAND|Balance B/F|||||0.60|e.08|1605.00|
L|e1/084/2015|325-00@ | PETTY CASH|Balance B/F|||||6.00|e.00|1434.00|
L|e1/04/2015|410-620 | EMPLOYEES WITHHOLDING TAX|Balance B/F|||||0.00|0.00|0.00]
L|@1/05/2015|416-620 | EMPLOYEES WITHHOLDING TAX||5|121|S0-86035|BANK|@.06|4.55]-4.55]
L|0e1/084/2015|426-000|EPF - STAFF|Balance B/F|||||@.06|0.00|54000.00|

£

The above is the exported file that has fulfilled all requirements by Customs, you may submit to
(https://gst.customs.gov.my/TAP) :

‘e

P = Purchase Transaction

~

= Company Name

S = Sales Transaction

\L

= General Ledger transaction
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